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Introduction

Student clubs and activities are an integral part of university life. They provide
opportunities and platforms for students to get involved in communities and enrich their
holistic university experience, which plays a significant role in helping with the
development of their knowledge system, capability system and value & philosophy

system.

Currently there are more than 160 student clubs on campus which fall into 6 councils,
i.e. the functional student clubs, academic clubs, arts clubs, sports clubs, community
service council, and recreational clubs. Clubs of each category compose its own Club
Council which discusses and decides issues of various levels regarding to their

development such as their objectives, financial resources, etc.

Student Club Support Centre (SCS hereafter) is devoted to providing resources and
guidance to support the development of student clubs in our university. During years
of practice and exploration, it has been gradually defining its role as the service provider,

resource supporter, platform builder, guidance offer and leadership training centre.

This handbook, drafted by SCS, aims to provide the general guidelines for student clubs
as to how to set up a new club, how to manage a club, where and how to get the facility
and finance supports, and some other issues related to the running of student clubs and

activities.

Contacts of Student Club Support Centre: SCS@xjtlu.edu.cn
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Hongyu Lu
Leader of Student Club Support Centre, Hongyu.Lu@gxjtlu.edu.cn, 8188 6521

Director of Community Service Club Council and Recreatinal Club Council

Yuan Li
Leader of Arts Education Centre, Yuan.Li@xjtlu.edu.cn, 8816 1809

Dongping Guo
Director of Academic Club Council, Dongping. Guo@xjtlu.edu.cn, 8188 3297

Xuanpu Ye
Director of Functional Club Council, Xuanpu.Ye@xjtlu.edu.cn, 8188 9021

Siyuan Liu

Director of Arts Club Council, Siyuan.Liu@xjtlu.edu.cn, 8816 1848

Yiran Zhang
Director of Sports Club Council, Yiran.Zhang @xjtlu.edu.cn, 8188 9107

The final interpretation rests with the Student Club Support Centre.

6
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Chapter 1 General Provisions

B8 BN

Article 1 Definition of Student Clubs at XJTLU 2244 7 &
Student clubs at XJTLU refer to those self-managed and self-developed
organizations that are initiated and officially set up by XJTLU registered
students based on their common interests and objectives. PG 28 F|4/)7H K 22
At B B AR K AR E R R AR A A L A = R
Mellr, ZhF. SREEA AR ERER, BRI E. BIREE
A [ 5E AR AR BIAR A

Article 2 Establishment of Student Clubs 2244t B H1 51
The establishment of student clubs should be first checked and approved by
Student Club Support Centre, and voted on the council meeting, registered at
the XJTLU. “# A=+ [ H) BOL 75 28 5 A8 4k BT S b o b A% e, R AE
council meeting FHEEMEIL, 7E VYRV KM EAL

—

Article 3 Running of Student Clubs 44 Hia17

Student clubs must have fixed constitutions which clarify the development
purposes of the associations, define the rights, responsibilities and obligations
of members, clarify the mechanism of the generation and withdrawal of
leadership, and ensure the orderly operation of the clubs and the orderly
conduct of their activities. "4 +E A6 Z40A [E € I E 1, IR & B
(1, FEE B R BN STAEAT 55, WAL = (07 A AR P 45 5
T T AL LA 4 R RS AT A F R R RE R ORA T
A PP s S S A P2 AT .
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Article 4 Regular Filing & Annual Activation 2244 i) % SAEEEM

Information concerning significant changes in all student clubs, including
adjustment of regulations, change of membership and leadership must be
submitted to club council directors in one week, who would then file them in
the SCS. All student clubs are supposed to register annually in the SCS in
September when a new semester begins. You can find the Club Annual

Activation Form (Appendix 1), Change of Officer Form (Appendix 2), Officer

Acceptance of Responsibility Form (Appendix 3), Student Club/Organization
Work Plan(Appendix 4) and Student Club Roster(Appendix 5) to finish the

annual register process. Clubs that fail to submit the above documents as
required will be penalized in accordance with specific provisions. i f 2% 4
A E R E, EEEENES. RRARR L, EHERELSE,
HR LA AR RS B AEAR B 5 i — IR A e A4 H iR S22 00, Il diR =
Mg RBLERES D NE. A REREEAFIH AN CBRELA M
I o 12 W S A A A3 g 2 (0 R ) S A A SR 0 IR B _ (LA
[EENE) (1D (EPERARER) (W 2) « (KT
#) T 3D (FEILFi8E) (F 4) (#EIA R EH )

CHHF 5) AT FEEM o« RAZEERIZAC_EIR SR A BURE AR P B AR 2%
AT AL T o

Article 5 Basic Norms for Student Clubs & Activities 2424k FZEATE B 7 N
Section 1 All student clubs must abide by the Constitution, laws, and other
relevant policies, as well as regulations and rules of XJTLU. Any activity that
may threat the country’s unity and security and national stability or carries
religious intention is forbidden. Student activities are to be carried out under
the principle of separating from religion, constructing a stable and
harmonious campus, improving students’ comprehensive quality, enriching
students’ extracurricular cultural life as well as guiding students to develop
healthily and successfully. All student activities can only be implemented

after being approved by adviser and reported to SCS. 2#E 4t [ A28 5 58

8



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

I R R SREOR, DLRCCEROIE | AT RME, M e
X gt — e e MR e B4, RIS RBH E RN, A BT
R IR W BRI R PP 5 225 AN A Tl S L, SRy 2 2R 5 3R
FORR SO, gl AR K, AR A . P s AL i sl Al
iBVE =R B2 UITIEIFSS o s o s N WNE A 7 e S = P /N8 = S ] B

S—

/fTo

Section 2 Student clubs / organizations should actively cooperate with the
work of the university or actively participate in official activities of
the school. Clubs or organizations that refuse to cooperate or have

a negative attitude will be punished according to the specific
circumstances. 7 AE 4L B/ZH AR RIS & 2R TAE BRI 2
5 RETIES) . SRR & BES R A B s,
ML EARNE SR HFEAT AL 1

Article 6 Qualifications for Student Organization Leaders S FT5F 8% R
Section 1 Qualified student leaders means a student who holds the office of
minister and above in an club/organization. 24T 8 7E F A 4t

P R A PR AR AR A S LA ERASS 22

Section 2 Qualified student leaders should be responsible, passionate and
willing to serve students, and have the spirit of team cooperation
and the ability to coordinate efficiently; besides, they are supposed
to discipline themselves, setting up a good example for other
members. It is forbidden that any student leader should take
advantage of his/her leadership for personal benefits. %413 v
a AL, A ITEL, LA RTTAE, RENFEIRS
HA BT 0 B BN B A A AT 3@ Vh I BE s A2 AR Refs LLEY
PRI, =it e, ERIBNRBIEEA S AEH . AR R A
T P55 2 AR AR 2
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Section 3 Student leaders and club management members are not allowed to

participate in any form of business organizations (including non-
entrepreneurial team) or carry out any form of business activities
(such as selling broadband, selling off-campus courses, developing
underling, leaking student information etc.) Special needs may be
addressed to the advisor of the club. Student leaders can participate

in business organizations or conduct business activities only after
the approval of the club advisor. %4 T EAT B A N AN 15 DUAT AT
RS AR (BREAREICHENEHLD st TR
X&) Candr sy, M TR, HER RN,
BE. Beha, i EERS) o WARKRGE, #4ET
AR AR BRI RS, AEAS B R S 2 ik s
2N Y AH 2 Bt AT R b B o

Section 4 If any student leaders or members of the management of the club
are found to participate in any non-entrepreneurial business
organization or engage in any form of business activities, the
student will be given a warning based on severity or removed from
the club / organization the qualification of excellent is cancelled.
Once a President or management member is removed, the club
must choose a new President within a week. W &I 224 5B EL
FEE BR B AEAT IR A DT AR 202 A 4] 78 2 A0 7 Lk 3
2, RexrizAEAE AN AR EETHEN, HEME R
B, ORI, Xrzsa A R B, R IR OE PR B
W BRI, HIMAEBI/ALA R4 . H R EETEN,
BGE R TR, WA B/ b R 44 . A K EE HLE
JR AR A4, 124 AT 5 A — A N 3 R A K B PR IR
AR

Article 7 Management of Student Clubs 22454 &3
10
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All student clubs registered in XJTLU are to be managed by students

themselves, and they should also accept the guidance from the SCS and other
offices/departments and they are affiliated. P4 52 FI4)iH K22 BT 24 A 4t B
faed HRE B, FREGF S SIS RE N, o AR R A B &

CEERFZ A BFERB RO S, [FR 452 7028 R oK
FAHEREOMRH TSR R (FEFES DA, HAESHLIAE, KK
ERpAE, MBS REPAES NEEEHEMAKILSES. OCF
At PR A R e R T IR ey DA S AL 55 3R T 45 )

Article 8 Supervision of Student Clubs 224 4k i 18

All student clubs registered in XJTLU are to be supervised by Club Program
Office. The Club Program Office has the function of supervising and serving
student clubs, supervising promotion materials of all student clubs,
organizing propaganda materials, classroom usage, etc. P85 F|H)iR K2~ 1
FiAT s i Ak Bl A AL BRI G 2 a EE S
MR 55 22 A AL B R AR, st B s P A AR AR BT AL EAR
m R, ZHE. B8, BTEAME) « BEEHAAE L.
PP AT 9 M S A

Article 9 Student Club Councils 3244 A H &
Under the guidance of the SCS, Student Club Council is the realization form
of self-management and development. Student Club Council mainly consists
of leaders of student organizations, who are in charge of making decisions
about organizations’ developing direction, goal and rules etc. Club Program
Office is the support team that assists in the daily operations of Student Club

Councils as well as the implementation of the decisions made by them. /4=
AR R A S B R AR RSEIE R, #2 i H]
RN EZIES, MeAtPZE R 250, HBIEE S & AR B 5T
NALEG FEF T AR SRAE BRI TT 1A Hobn R S5 . A HE

11
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B BRI SR AL B o i H W TAEMEAT, AT B S 2l A A %
R

12
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Chapter 2 Setting up a New Student Club at XJTLU

P_F ROLFHE

Article 1 Recognition Criteria tA 7] 214

A student group that intends to become a registered club at XJTLU must meet

all of the following criteria. AR 7.4t A1 75 i 2 LU T 244

The group must have a minimum of 10 student initiators. /4514 %
RN

The 10 student initiators must be all XJTLU registered students. 1442
A S N b RN PEAE R K A M £ A

XJTLU students must fill the leadership roles within the club. #:[4]4iS
i AR R S S AR AT

Only XJTLU students may travel and compete on behalf of the university.
A HAA VUSRI K52 A BRSNS 3l AR AL

All organizational decisions must be made by students elected leaders. fif
AN R E 5 H a2 A A T e

The group must find an adviser from staff members or faculties. #t[4]5%
B2 R — R AL O 0 TAHAESS 22

Membership in the group must be open to all XJTLU students, staff, and
faculties. #4175 %A= K BUHR TIFT8

A student club/organization that intends to be a registered
club/organization shall have only one opportunity to apply in one council
in each semester. ML K A 4L R 2 ) R — IRAFE TR 8 A A A B
HOHIEER RO .

XJTLU students can only choose to form in one council of clubs within
one semester. One can not apply to form club in more than one council
of clubs at the same time or apply to set up club that has the similar
characteristic in another council after failing to establish. P8 Vi == 4= 17—

13
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A, DRI RS AL BIRSR LA ], AN AT RIS HARAE 2 4
Ak R S Rl S A [T BAE 2 8 R U R A 25— AR KSR L i 2h Bt
JERAR BRI AL AT

e The nature, objectives and activities of the club to be established must

comply with relevant national regulations and school regulations %k i 37

MAERIVE . Hbs. TSR G A 5 B SOE S AR R E

Article 2 Petitioning Procedures for Potential Student Clubs Hi& 5oL A4+ AR
=
Step 1 Before the formal start of the establishment process, student group
that meet the Recognition Criteria of student club should consult the
Student Club Service Centre (G57E, Central Building) and confirm
that there is no club of the same type and that the nature, objectives
and activities of the club is in conflict with relevant national
regulations and school regulations. ¥ A& 5 A5 41 [A] B 13 sl 10 00 1) 2
A EARAE B IR O AR A, 2 AT AE 22 A2 4 TR 95 0 (GSTE,
Central Building) @17 %#, #INIF G RSB 4E A HAt AR . H
b s BN SR E K E LA AE T R G, T3 AL T 6 AL
AR

Step 2 According to the nature of the club and the purpose of the activity to
choose the council to which the club will be established, it is not
possible to decide the club of the club, after consulting the Student
Club Service Centre, to determine the council of the club; %4 4144
i AR AL 5T B i Bl H bR ik R 2 AL B R 9 9, A
W EATHREA RIS, SRR RS O e, TE A
e A

Step 3 The leader of the pre-establishment club complete the relevant club
establishing form (Appendix 5-10), and submit it to the Student Club

14
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Service Centre for audit; &% 74t Bl 1 5t NIE 'S AL # k7
F1s (HR5-10) FA8 B F A BIRSS TR0y H A

Step 4 After the Student Club Service Centre has approved the forms, the
SCSC will arrange a meeting between the students who wish to
establish a club and their auditor of the corresponding club council,
after obtaining the permission of the council advisor, the student must
submit the relevant form of club formation to the advisor. 7E %2441
HR 55 il ki e, #AEA BRSOk 2 2z A B
RS NOR SRR ZIMBEATIIE, 215 2] KR4 32 MR vF AT
Ja, AT AR T MRS AR 5 A4 ] L RA 5

Step 5 After the relevant club establishing form is approved, the student will
be notified to attend council meeting. After the reply was approved,
the new club is established. 7E4EF o7 A& i iZER R, KK S
2Rl R0 1% 52 2 B R SN2 K S A B B 2 A AL o 1
g, Frat RV RO R MIATRAL . N IR RS
i, AR NS E AT HE .

s
-

ikt

Article 3 Council Meeting Presentation Procedure of Estabilishing a New Club
Council Meeting 4B B 37 & B R

Step 1 Student groups are required to make presetation for not more than 5

minutes on the club they wish to establish, including, but not limited

to, the purpose for which they are formed, the feasibility of the

existence of the associations, the meaning of the existence of the club,

the daily activities of the club and the differences between them and

any other similar existing club, and the language of the presentation

is self-determined. If student group need to use a powerprint, one need

to submit the presentation to the advisor of the Council of the Society

three working days in advance. Powerprint should be made in both

15
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Chinese and English. % 2E AR 7 68K 8L 4L BI3EAT AN 5 43
PREERIR, BRIA N A R EFEREAR T BAZAH R R H 8 1 HF
FERITTATHE . AR R S+ R S SR S AT e oA 2
A A (B 2 57, BRRIE S B €. W18 R SCRa i,
IR AT = A LAE BRSO IR B izt B H S 4R 2
JAL o 57~ SRR 75 A FH PP S 0

Step 2 There will be a Q & A session of no more than 10 minutes after the
presentation. The President of the Council or the agent of the club
may question and demand answers from any member of the student
group. 1 FIBRIA L R K 3T AR 10 4080 i 3R
A A B 2 A A B AR AT 0 12 5 2 B A A A AR —
N H B ] IR 12

Step 3 At the end of the Q & A session, the president or the club's agent
should vote anonymously on the request for the establishment of the
club. When more than two-thirds of the presidents or agents choose
to approve the establishment, the club will be formally established. 7f:
FBFRT TR, 52k K s KA 7% 2L R 6 S
RBATE LI, Al =70 2 R e P8 iz A B AL
W), 1ZAEER I AT .

Article 4 1L B & HvEE R R

Section 1 If the student group has any objection to the procedural justice of
the club establish presentation process after the presentation, it can
send an email to the Student Club Support Center
(scs@xjtlu.edu.cn) and rise a appeal. The SCS will investigate the
procedural justice of the club establish presentation process
according to the minutes and voting results of the clubs council
meeting. If the Student Club Support Center considers that there is

any mistake with the procedural justice of the presentation process,
16
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the SCS shall hold a meeting of the club council meeting again and
give the student group a second opportunity to form an establish
presentation, However, if the SCS considers that there is no
mistake of procedural justice in the presentation process, the SCS

will reject the appeal and the student group will not be allowed to
appeal again. #7 %4 FUATEB S G, X & AR IIFET IE
SCAFAE RO, W] R R PR & R A B SRR o
(scs@xjtlu.edu.cn) AbIREH I, FAAE R SCRE 0¥ 211
Pk A 2 2 BOE S 5 B SR A5 R 4 A A 2 A AR T A
P IE SCHHAT RS o 05 25 A A A SR v 0o A R 25 B A )
JPIE SUIETE )RR, 5 AR A B SRR R 0 S P I 28T 41 B
WA T2 A ER R UG A o & i bl 2 (B35 2
AL SR L R B BERLRR (R R 3 1 SUANAFAEATART i) R
SRR B R O IR B A R, Az A B AT
P UG I AR R

Section 2 If the student group rise another appeal after being informed that
the former one has been rejected, or if a student group fails to rise
a appeal according to the above procedure, all members of the

student group will be prohibited from becoming initiators of any

new club again. #5154 BIALERL S R VR RS, D538
HURIE R, BRAR AL A B ) 2 A2 R 42 R B R AR 32 HH AR )
(K1, R x5 2R B A ) BT AT 7 53 AL AANAS P IR oA T
ENIALT .

17
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Article 3 Operation Procedure #:/EFRE

Consult the Student Club Service Centre to make sure there’s no similar
club and select the major council

¥

Complete the relevant materials given by the Student Club Service Centre,

including:

® Student Club Roster (Appendix 5)

® Adviser Agreement (Appendix 6)

® Application Form to Initiate a New Student Club/Organization
(Appendix 7)

® Officer Acceptance of Responsibility Form (Appendix 8)

® Template of Constitution & Template of Bylaws. (Appendix 9 & 10)

Then submit to the Student Club Service Centre to audit

‘Approved by the Student Club Service Centre

Have a meeting with the Major Advisor and have a discussion on the
submitted materials

‘Approved by the Major Advisor

Attend council meeting and do a PPT presentation, which include but
not limited to:
e Purpose

e Feasibility
e Significance
e Routine activities

e Differences between any other similar existing club

Two-thirds of the presidents of other clubs Else
agree to set up the new club

Establish the new club successfully Fail

18
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Chapter 3 Policy on Activities by Student Clubs
=5 HRESIRE

Article 1 All student activities should comply with the rules and regulations of the
University. Student activities should not interfere with the regular learning
and teaching of the University as well as with everyday campus life. %44t
HINLAEIE T VA E VG B A S, IR AR A B, %22
FEFI%E T3 25 TS S AT 5210 22 AL B S R A A T B

Article 2 Student clubs are required to hold activities once a month and apply to the
instructor and the Student Club Service Center in accordance with the
procedures in Article 2 or Article 3. If a club fails to hold activities once every
two months, it will be considered an "inactive association." If a club is
deemed to be "inactive" for one consecutive semester, the Student Club
Support Center will force the club to be cancelled. The Student Club Support
Center will not recognize any activity that the club has not submitted an
application to the advisor or the SCSC according to the process. “#4 4t 4175
WA A2 — RGN, IFAETT R s AT #2858 — 20 B8 =2 AR )
fa 32 A A BRSSO H R E . AR BIRBEREPI A H 280 — 0
N, AP CATERALE” o A A BSR4
Sy 7 T RS o a 1 - 5 s SRV L | e o W I v a W B3 e R VY
AR BIRAZ BRI (795 5 22 0 S22 A A B SS hoC B2 U RS s 31

Article 2 The activity application procedure is shown as following. Before the student
activities, activities, clubs should apply for application and fill in Event

Request Form (Appendix 11). After approved by SCS and SCSC, resources

such as facilities, funds and promotion incentives could be supported. %4

AT FERESET, N AR S 2 L s AR A R 55 b SR R, S

19
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AT gAY (BHE 1D WARREE, ML, ST
PLSCFFo
Details & Documents to be submitted FE3E3E 34 K BB

Section 1 For routine activities H #7153 :
Step 1 Submit XJTLU Activity Plan of Student Club/Organization

(Appendix 11) three weeks in advance 7E3% 3 46 H 5 )
=R s T LE (R 11D

Step 2 Event Request Form (Appendix 12) 7550 #ig7% (ffF 12)

Step 3 Submit the XJTLU Activity Budget Request Form of Student
Activity (Appendix 13) two weeks in advance &1 7E T 3T

o5 H AT IR AE A& (YT 13)

Step 4 After the activity planning is approved, the club shall apply

for the creation of the activity on the student engagment

website. 7EVE B KK RPFAG @ S5, +R7IFHE LML
| HER TS

Step 5 Clubs may submit an Application for Booking School

Facilities after two working days after the application for

creation of activity on the club website is approved. f1:[4] 7]
FEAL P ki v 3 25 61 37 F i 3R A3 18 5 P TAEH J5
PeAE AL Bl (L v

Step 6 Update the event summary on the student engagement website

and submit XJTLU Student Activity Newsletter (Appendix 14)

R T ) F R B 14) FFAEAL Mk b5 7 2060
5

20
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Step 7 XJTLU Actual Cost Form for Student Activity (Appendix 15)
AIH HHF15)

Section 2 For off-campus activities B 4MNE30 :
Step 1 Submit XJTLU Activity Plan of Student Club/Organization
(Appendix 11) three weeks in advance 7E 1% 346 H Al
W =SSR Sy K MR 11D

Step 2 Event Request Form (Appendix 12) 7550 #ig7% (ffF 12)

Step 3 Registration Form for Off-campus Activities of Student
Organizations (Appendix 16) S5} %5)# F &l 7% (A
R 16)

Step 4 Submit the XJTLU Activity Budget Request Form of Student
Activity (Appendix 13) two weeks in advance &I {ETH

ZNITh5 B AT P $238_EE I 13)

Step5 After the activity planning is approved, the club shall apply

for the creation of the activity on the student engagment
website. fEVE BRI RRGIEIL )=, - BIFRAE 2L
sl AR T

Step 6 Notice to Participants in Off-campus Activities of Risk and
Waiver of Responsibilities (Appendix 17) 155 F51 X5
I (JR 17D

Step 7 Update the event summary on the student engagement website

and submit XJTLU Student Activity Newsletter
21
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(Appendix 14)3&32 JZ =375k (HHFE 14) FEAEAL B
vh b s s A

Step 8 XJTLU Actual Cost Form for Student Activity (Appendix 15)
A H HHF15)

(k. RGN, BN BUERAING S SR, FREEE TS AL
LT A5 % Note: Due to the epidemic, university will
temporarily cancel the support of off-campus activities
and make adjustments according to the changes of the

epidemic)

Section 3 For activities inviting off-campus guests 5K /M 5 KRGS

Clubs are required to submit Registration Form for Activities

Inviting Off-campus Honored Guests (Appendix 18) to the advisor

three weeks in advance. If the activity is a regular activity, the club
should apply to the advisor at the beginning of the semester. Once
the application is approved, the registration form for the activity do

not need be submit repeatedly. 75 5 B = Ji 32 5 A5/ F it v & o
&£ (WR 18) BeFEMit. AHHEEEZ, Rt
FNEE IR 2 IMSE H HE, 5 HIEEREE K, W25
HIZTUE s A s R IR AT EIL K.

Article 3 When issuing certificates, releasing notices, and putting up advertisements,
student clubs shall provide reliable content as well as the full name of the
student club. Student clubs should not usurp the name of service departments,
supervising departments or other clubs to hold an activity. Student club
should not use the school logo to for promotional activities. 2%4= #+ [4] H EAIE
W, RAT A BATEARNS, D AUEIEAH IR EER,  HE] A 2 sk w]
5, JFERH SR, AMPEIKREZ. WS EEHT. HHES R A
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HAtAk B2 SOT s, RE R A ARSI 2L Logo #HATH
(L3CEZIR

Article 4 All student clubs shall accept the guidance of the University. Student clubs

shall not damage the University’s image or public property during activities.

FEAL IS B B A 55 T T TR =R, AR ERIE R A AW

Article 5 Activities held by student clubs shall be scheduled after class. Student

activities shall not affect the normal learning and teaching routine as well as
the normal campus life. % 742 #- B2 I G S RS EAETRAR IS [A]3E4T, A
RN IE R By A AR T R

Article 6 If a student club wants to hold an activity with student club from other

universities, the student organization shall fill and send the XJTLU Activity

Plan of Student Club/Organization (Appendix 11), Event Request Form

(Appendix 12) and Registration Form for Interuniversity Activities of Student

Organizations (Appendix 19) to Student Affairs Office or affiliated

departments before the planning. The activity can be held only after the
application is approved. 5 %# A4k A5 H e PR AR AL HIB S 45 IME S
FE AR T 00 I 1) 27 A2 5 55 I o S OV 55 8 B T 1R AL _ (W2l )5

B 11D GEz) g ) (R 12) K (REFZAIESENZE) M
1£19) , Z[FE )G 77 ) SE i .

Article 7 If a student organization wants to invite a guest outside the University to an
activity, an application including the background information about the guest
shall be sent to Student Affairs Office or service departments three weeks
beforehand. Only after the application is approved, can the student
organization invite the guest into campus. Please refer to the Appendix7 for
Event Request Form and Appendix 18 for the Registration Form for Activities

Inviting Off-campus Honored Guests. 7 481G R AN N S INiE shisf N
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FERT = 2R A A I A WL S FAE TSR R, RS R
B aw R TN . RIS VE WM 18 (EALIF SIS T A
wFEL) o

pan

Article 8 If an activity is held out of the University, in principle an accompanying
teacher is required during the activity, and need to complete the following
process: A BIER AN AL F AN, RN _EFHAR A BIHH B, JF
i 76 LA TR «

Step 1 The Activity Plan (Appendix 11) , Event Request Form (Appendix

12), and Budget Request Form for Student Activities (Appendix 13)

Registration Form for Off-campus Activities of Student Organizations

(Appendix 16), Notice to Participants in Off-campus Activities of Risk

and Waiver of Responsibilities (Appendix 17)shall be sent to the

Student Affairs Office or to the service department for approval. 7£i
BVIRRTR (T2 gee)/5E)  CHF 1D (FFED) (13D

(B IFTaH A E L) B 160 (FeAPIFE) M 7 715)
(FE 17 ) 2Z = E B 55 I e B B 55 A BT T w41

Step 2 After the approval of relevant form, the information of the activity

should be registered in the Student Affairs Office and the Club
Program Office. FEAH R H LI 5, TR ixiEsh A K5
BAE A F S I S AL B & BT E S AR RS B8 D

Step 3 Before the activity begins, participants of the activity should sign the

Notice to Participants in Off-campus Activities of Risk and Waiver of

Responsibilities (Appendix 17) and keep one copy of the Waiver of

Responsibilities in duplicate to the Student Affairs Office and one
copy to the individual. And the student club(s) is required to conduct
training on issues related to the safety of off-campus activities. E7F
ITIHT, RESNN S5 N RAFEE_(KI G5 M8 T (7))
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I 17) 5 IRz (CaestEH) —Xpif, —mIRE 24
HEDANE, D ANRE . Bz AR RS TR INE 3)
) 2 4 5 AR < Rl R 85 )1

Student clubs are not allowed to conduct any off-campus activities without
completing this procedure correctly or without the approval of the application
for off-campus activities. If a student club does not properly complete this
procedure or carries out any off-campus activities without the approval of the
application for off-campus activities, the student association will be penalized
as follows: For the first time, the club will be warned, for the second time,
the right of the club to book a classroom will be cancelled for one semester,
for the third time, the right of the club to book a classroom will be cancelled
for one academic year and the financial support of the club will be cancelled
as well, and for more than three times, the club will be cancelled. 24 4 A
FHAER LW 58 )05 20 B LR, BAERS AT Bl BRI R IRAS o it o i 1
LRI AR R AME B o 0 A A A R IR 56 AR P, BRAE AR SN
2 B R SR AT B SE R A D0 T T AR T RSME SN, R xS i a4
AECAUN R AR e B OO AR R B RO 124 BT E AL
A2, 58 = RO 24 B e BCEAUR]— 2R IR IO 12 AL W 55 3¢
R, =L BRI A . RS T B T R BA ENE B, i
FHHECE IR, KR 7T B A B RN R 5T RS .

Article 9 If a student participates in a student activity outside the University, the student
shall inform his/her club adviser and send feedback to the organizer of the
activity. The activity organizer shall send feedback on the participants to the
Student Affairs Office or to the service departments. If the adviser does not
agree a student to participate in the activity or the student does not inform the
adviser, the activity organizer shall refuse the student’s participation;

otherwise, the activity organizer shall bear the consequences. AXZHZIREHM g
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) B4 B 755 B AT 2 Iz oM s s 2 A 7 55 B R E 18 2T
A, At BINIR R 2 R S INZES), SRR & R4
A GURI—UlJe Re i Ak BB AT 7K

Article 10 Club Program Office (CPO) has the right to supervise the activities held by
student clubs. If the inspector confirms that a student club holds an activity
without permission, the inspector has the right to request the student club to
stop the activity. The inspector shall report the situation to CPO and the
Student Affairs Office. If the student club does not follow the directions and
the requirements of the inspector, CPO can ask for instructions from the

Student Affairs Office, and the Student Affairs Office shall deal with it. £t [4]
BRERAEFEAM B PB TGN, A B At ER G2 MR
#i (XJTLU Student Club Handbook (7452 FI#ifti K222 A AL 1) ) %
R A A IR S HEAT B . AL S BIE S ERN, EBIEE 2
ARERZ A A BN 2 1R iE 5, R, B G 208 /R A 5 0
FIER G RS A%, MRS TP A BRI AR AT b 2
GIZALBIARMAL A G 2 E R, s, AT, B EEE
SIE N REEAT AN, ARSI A SR ALG T B A AR P
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Chapter 4 Evaluation of Student Organizations
BT ARG

Article 1 To facilitate the development of student clubs, establish brand clubs, improve

the motivation of student clubs, improve the capabilities of students and
promote culture on-campus, the University will evaluate and recognize a
“Club of the Year”, “Most Progressed Club”, “Best Contribution Club” etc.
Nt — D et W AR Bl e, HERES2 A AR B B i, TG AR
22 S R i 1 ) = S S W A& K P ot e ta S E = - I i 2 T D R
HIBER RS, B 0H AT VA K2 AL BIVPEE . T E N
CERRMEAART ,  “BEHDHEIR”, “HBAETTEAERIR” &

Article 2 With the principles of “fairness, justice, and openness”, the evaluation is held

based on the routine management and activity achievements of clubs. The

specifications of evaluation are described in the handbook of each club
council program. WHER AL “ AF. A1k, A7 WIEN, PLStEEIH
WE L OE ST R DL EARYE, AT LR A . PR ELAEI B
PR 2 AR u it
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Article 3 Student clubs winning the awards of “Club of the Year” and other awards

will have priorities in activity resource and budget support (add ¥1000). 3%
AN K R R At B2 WAt BUS AL IR 5 TiE sh B
RIELHE (1000 76) %577 T H AUSCE .

Article 4 Club/Organization Internal Election 1 B/22 4 4H 21 A # k2%

Section 1 In order to ensure fairness, fairness and openness generated by the
management of the club/organization, the club/organization shall
report to the members and advisor of the whole club/organization
when electing the next management, and shall have the relevant
election process. AfRUEA:FE B Z = E A AE. ATF,
BALRBIELR 2SN AREHEN, &2 R L ig 32
BATICAR A7R, IR NA M GSERAE .

Section 2 The club/organization shall submit a detailed Election Regulation

(Appendix 27) to the Student Affairs Office one month before the

general election each year to ensure that the appointment of the new

management of the club/organization is in accordance with the
requirements. f1: A B 7E&F — 553 Ja ik 25 (1 T — A H 1R 7 AR
F I EIRAL I VEMIN L ZfE (T 27D, LARIEZAL
VT — i 18 B R AR a2 15 5 EE Y o
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Chapter 5 Material Collection of Student Clubs

BhE MEHSE

Article 1 These Regulations are hereby formulated with the goal of collecting, sorting
and reserving files and records of student clubs and activities. This is to
provide accurate and reliable basis for decision making in the development
of student clubs as well as analysing, summarizing, and improving student
clubs” work. AT 704 RGP AA I TAE, X s A At B S5 3 3h AR
i RS PR PR HE R . T EERIMCHE, PREEAHSCBERII SR . BB, (REI
A, AR S TAE &, (et TAEME S A ZOT R,
R e A A5

Article 2 These Regulations apply to all officially registered student organizations at
XITLU. A B3 T 06 SR K 5 e A ) 27 A 2 SR

Article 3 Every student club shall record and submit the name list of all members to
SCS within one month after the recruitment is completed at the beginning of
each academic year (Appendix 5). “#AAL AL IATEANIC 5% F R 07 44 B B
BIZM A G E_E 5) o« HRAFYIFR A ZE RGP HA, K4
LS ol Y R | B NG e A S S VN

Article 4 Whenever there are changes within the management team, the changes must
be reported to the advisor within one week. 44 H Z 42 ¥ (5 B
AR, W JAE— JE AR ST S Ak 3220,

Article 5 The leader of each student club shall submit an overall work and budget plan
of the semester to SCS within the first two weeks of each semester. In the last
month of each semester, the leader shall submit the work report of the

semester as well as the financial report of the semester._(Appendix 21) %
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A B 5T N BRI A A A BRI TR ), A
PSS 2 RIE — A H B8 AR S a5 M I 55 Wi st
wgiit®. _r21)

Article 6 When the leader of a student club/organization changes, the previous leader

should make a work report and financial statement of semester (Appendix
21). Fop AL BIE S i, B ST A AR 2 R S5 SR 4k
(WfE2)

Article 7 Before holding an activity, each student club shall submit the Event Request
Form (Appendix 12) and Activity Plan (Appendix 11) to SCS beforehand.

After the activity ends, the student club shall submit newsletter (Appendix
14). If it is a competition, it’s required to submit the awarded name list. It is

also encouraged to submit photos and videos if available. %4 [ 55 Ipi5 5l
B, NARSEVEMI Za) g de (T 12) RIFz)Fe)5 (i 23) o %
NER G, A G E4E (BHF 14) o WRRTPRES N8I, WH
BN G R FR, silREs . ARG IR 2.

Article 8 Categories of materials to be collected and submitted BERHY REIE5]
Section 1 Constitutions and Regulations of Each Student Club %224 41 [4]
() A 5 RV 2%

Section 2 Work plans: work plan made at the beginning of each semester .

PR AR RS2 A 3R ST 1) ) AR R s

Section 3 Activity proposals and reports: request from, proposals, reports,
posters, news, photos, videos ¥&a) %K kI 5 m4535: HiER. L
:FE\ iﬁi‘j‘]l%‘\édﬂ:\ E‘/ﬁ;‘%&\ %ﬁ Iﬁ]‘ﬁ%\ RE\H\ ?IJI_IJ}/FJH\;
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Section 4 Contact information: name list of management team, name list of

all members HINF R #: EHELH, £RZLH,

Section 5 Financial reports: financial report made at the end of each semester.

W5 REHIRIIY SRR LGt 3&

Section 6 Others HoAth 22458 B R HE 38 1) Bk}

Article 9 If a club fails to submit materials in time or correctly, the advisor shall warn
the club. If a club fail to submit or properly submit the materials after 7
working days after the advisor's warning, all support provided by XJTLU
(including facility support, financial support, publicity support, etc.)for the
club will be cancelled for one semester. 7 4[4 A §8 J I #2425k A2 1EAff %
kRS2 izAat B &, AR 2 MmN E S R L
VEHEIAR BE S SR 58 s S AR M Bk}, 12 LR BT X 2o B o 5C
2l (B SRy, W55 SCfr, BEARSCRE) o
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Chapter 6 Disciplinary Policies for Student Clubs
BAE FEMRES LR

Article 1 All student clubs are supposed to accept the supervision and guidance from

SCS or the offices that they are affiliated to. 2#4= 4t [ 75 #2532 P A2 R K

SRS A AN A F MR

Article 2 All student clubs are required to complete the Application Form and submit
it to the SCS at the beginning of each academic Year in order to keep their

status. Club which failing to fulfill the activation formalities in time will be
forced to cancel. 7 A 4t B 7 £ B 57 F I 557 Jm B SE BN 1) N 252 AR S5 T A
FIRATIOE T8 RBE SN FEAT WS T B2 A BT 5 o 1) 41

Article 3 The following behaviours will result in punishments and SCS has the right
to terminate the club or its activities. In the event of two or more incidents,

the club will be directly logged off and emailed to all teachers and students.

AR TG — 1, FAEFESPAZE UL HE LSS, 2
TR IR AR UL B S SLR AL ], B, R AR R
Eo

e Activities that disobey national law, regulations and XJTLU principles; 1
HlEaE SR R AR AL 5

e No process-compliant activities are held within one semester; f1 4] 4 —

IR W T AR S B 5
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e Documents should be submitted but not submitted within seven working

days after being warned N H#& 48 B AL E 5 Ja B9-B4 TAE H WA
RIEAZHI:

e Failure to register before the deadline; i 243347 5 #HvF At iy A3 M A 5

e Expenses are not compliant with the regulations; W4 5% il BE A FF A AH S H
SE [

e Holding forbidden commercial activities; 1 [1/4 45 7 sl 14 5 1 5

e Leaders or other management members’ misconduct behaviours influence
the organizations’ management; £ [4] %1 57 A\ BAATAEER BT, #HHIA
FEARSCHR 55 N AN JEAT R R S5, B B | ™ B VR L U+ 1 3
ToIEIEH AT

e Failure to follow the regulations included in this document; 4~$%52 A /3y

E  FEF SIS RGBT TH I E R T8

e Other improper behaviours which disobey the regulations of XJTLU; £ H:
Al 4 AT HE U 1 T 15

e Other serious misconduct behaviour; A HAth ™ B id 2047 N

Article 4 For specific guidelines on the nature of the business of the association, please

refer to Chapter 10 for the management of business activities on campus. A

AL BRI ML AE B A BARUEN], 1522550+ & R mlbid s 8 B AL .
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Chapter 7 Financial Policy for Student Clubs
BUE A RSB S E

Article 1 This policy is made to enhance student clubs’ property management and
standardize the financial order. Al g Jy N o 7 A Ak AT & B ANV 55 K78 T

il 3 o

Article 2 Each student club must have its own financial management system and
publicize this financial management system to all members after the approval
of the club advisor. A +EH UL H W 55 & HHIE, 248 S22
MER&EZE. HFHITAI LR,

Article 3 Each Student club should follow this document in designing its own financial
management system to manage and use their funds. The funds of student
organizations must be used for the reasonable expenditures required for the
activities stipulated in the policy. “#4= 1 148 9% H % 7 A2 4 AR 4 A i &2 A
P AL AN RIS VO BN SCRG, SRR A B A A R T AR A
P28 70 B R R RE 3 30 P s 2% TS PR S

Article 4 There exist two sources of Student Club funds: funding from the University

and funding raised by student clubs themselves. 244 B4 9 DL 3K
S B A % N E R

Article 5 In case of donation, money and valuables are the main form of student clubs
self-funding. Before receiving donations from any organization or individual,
clubs must first obtain the consent of the advisor and make it public to all
members of the organization The maximum benefit given to the sponsor is

the titling right (such as X Cup). The expense of the funding should be
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publicized to advisors and members. HIEE . #5557 XIR1F I 05 GBS
YRS ERH A BEE TN EE TR A BB AT B AL s AN A 3B
METEHy, I R SRR, Jrm e E SR AT fE3RIE
W BRI BT, AR BRI R Regs B RS AR (an
EXXT D AL M AR I B B B0 E SO, B R iR T S T 4
AL R A TT

Article 6 If a student club collects membership dues, the number of dues and the
method of collection should be first approved by the advisor. According to

different council, the specific amount of membership dues are as follows: %
AERPE RS g, RHBUE. WOy 5 Jiais R ImFE,
MRAEAFZA,  BAR 2 A M an T

Functional Organizations, Art Organizations and Sports Teams are not
allowed to collect membership dues. DAL, ZARFHL LR E BB
ANETUSCE 2 B

The membership dues for Academic Council, Community Service Council
and Recreational Council shall not exceed 50RMB/Year = ARFE. A
B A = S P A B 50 RMB/Year;

The membership dues for Art Council shall not exceed 150RMB/Year ZIA
FKAt = AR 150 RMB/Year;

The Sports Council membership fee shall not exceed 300RMB/Year /A&
M2 R AT 300 RMB/Year;

The charges and consumption of student club membership dues shall be
disclosed to the advisor and all club members. =44 [F1 4 51 FRUs 2 K S H
HDESPS ER/RINA LIRS oy iRt o N a i )5 A AT/AS AN

Article 7 Club membership dues refund rules refer to the club constitution. All student
organizations and clubs should specify the management of the dues in the

constitution, including collection, use and refund policies. %% & 7&K
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SHR PP R ERR . AL RS A AE AR T B AL S B, A
e i I LR ISR

Article 8 The collected funding by a club must be used for the club activities; any
person should not use or disperse the club assets, nor can distribute assets to
any individual member. #4241 A2 e 20 F T HH R & B, AT A
ARG AL B 22 AR A B 587, IR AR FEAE AR B R 52 B

Article 9 Club members have the right to know the expenses of the club funding: the
leader should give out the accurate sum. 2#4= 4[] 52 7T X6 B A A A HE

HI S5 IE BL iR B sE, A E AL 5 5T N7 T AMERA 42

Article 10 No club/organization or individual can get revenues in behave of the

club/organization or engage in commercial transactions. {41 [#] 84~ A\ #E

AMFUARL B S 7R, BT 5

Business transaction or activities involved revenues includes, but is not

limited to, the following acts: F#MLAE &) 8L A F GG EH AR T 01 N 17 4

(1) Sales teaching materials, handouts, notes and final review materials, etc

HEAETOR, PR BIL S HIRE I BORIAE;

(2) Charge for the class fees in behaves of club/organization. PAH:[#]544 X
WCHL BRI 2 ;

(3) Participating in an off-campus commercial competition in behaves of

club/organization. LAtE B4 X2 51 A1 ELEE

(4) Cooperating with commercial entities in behaves of club/organization and

receiving kickbacks (such as tuition fee rebates, broadband rebates, etc.)
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DAL 42 S R MU A VR RIS R 0 Clnkbh ST R 22 3% (Rl 40, 98 i [
e

(5) Recruiting students on campus for off-campus business organizations in
the name of or through an association, or engaging students in work with
off-campus businesses. DA [A1 44 X a1+ AR 1w AT H8E S8 A
FHENZ SRS AL AR

(6) Any other act that shall be regarded as a commercial transaction. H'&—

VIS 5 AT

If any of the above violations is found, the school will impose the following
penalties on the offending clubs W& I _FIRFHE AT N, ARG AT F A [H]
M IR AR A

(1) Cancel the right to use the school facilities of the club for one semester
when the first violation occurs. 55— VCGERIAS, HUH 1241 2245 B it
A R — 5230

(2) Cancel the right to use the school facilities of the club in the first

academic year when the second violation occurs. 5 —CERIES, HX

TH AL B AR A P AL — 224

(3) The club will be forcibly cancelled if the third violation occurs. & =
YOEFUS, 124t IRl o e 4

Article 11 Each club should set at least two financial officers to take charge of the
financial management. The financial officers should make sure the accounts
are kept clear and accurate. Cash stacks and accounts should be separated
(one is in charge of account management and the other is in charge of cash
management). FAF A IS5 Rz N, IKHIGHE, &RIKDE

(FIREHRAREHNNIATMSER, — NEHKH, — NEHEYD .
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Article 12 Each club should keep a journal to record the daily use of the club's funds.

The journal should have a monthly closing balance and shall be submitted to
the advisor for review at 28" of every month. This journal shall contain at
least the following contents: opening balance, income subjects and amount,
expenditure subjects and amounts, ending balance, and sources etc.

(Appendix 20-21). The source of funds needs to specify that the funding

comes from the school, club fees, sponsorship reimbursement. =41 [4] 3
RA — i HAICKA, AT AE B HH 5 e I 1% HAd KA
LA NS FIAR RS, JFRAERH 28 HRZHILIKA Lcsaim s
ZhiH A, WHICIKAREDSHUTAE: LA PR ARA
H5&H. KB H S8, LA MRREL SeRIRE (R 20-21) .

Article 13 Student clubs should publicize their financial balance form to director and
to the members of the clubs at the end of each semester. The financial balance
form shall contain at least the following: opening balance, income subjects

and amount, expenditure subjects and amounts, ending balance, and sources

etc. (Appendix 20). The source of funds needs to specify that the funding

comes from the school, club fees, sponsorship reimbursement. =% 1 [4] 3
R IR EAR I 551, IR TEIECE — MR, A4S HET
T LA FEINE &, FNIEFR/FIIRE ARG AR kR
HEDEAUTNE: BPREL IARHE S8, SR H 53,
HARRB .. RERIEE. (R 20)  HAEERIETEFM U ZE
PSRRI TR A3k, BRERAN

Article 14 When there are changes in the office term, financial transfers should be
confirmed by the advisor then finish the whole transfer procedure. At the end
of each semester (during week12 to week13), student clubs should publicize

their fixed assets list to all members and submit the list to the advisor. %t [4]

Hemis, Nt (G, BEB) 28, BRI RE T
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LHEGE T AT RZE . FINSRES A EE -+ =AIA, A TR
AP 5E 52798 SREAT W AR, IR RIEgE TR

Article 15 A Club’s fixed assets are a stable property purchased with club funds and
are used to facilitate the development of the student club. Student clubs are
suggested to manage their fixed assets based on the following the policy: #t
W It 5 B3 7 A2 45 DA ] 28 2 W S B DAL [T 44 SCHUAS R, 44k B e $R 4
EMEIE SRR E R BT [ B 8 PR LA T 2

Section 1 Clubs’ fixed assets belong to all members of the club and the
financial staff is responsible for its preservation and management;
It’s forbidden for any form of appropriation, monopoly, or
seeking of personal gains; #1[@1[E & W 7= A+t B B3, B
WSS EHN O RE s ™ I ZE AR T N DUE AT Jl
e PREURAA;

Section 2 At the end of each semester (the second last week in each semester),
student clubs should publicize their fixed assets list to all

members and submit the list to the advisor; FF#HIAR (CFHEAZEH
B A BHD A BT R [ 2 557 1 SRR AT T
NN, FHRIEL TR FE

Section 3 When fixed assets are found lost, the university has the right to call
for accountability at the president and financial officer. 24 /& I [il
JE B R BAN I SR R BRI, SR BGE E  AEAL A 9 Bt
GRS = SHiPN AR S R

Article 16 Detailed Rules for the Punishment of the Financial Management System i}
556 PR B A 11 248 )

Section 1 Clubs that refuse to disclose or fail to disclose on time the financial

status of clubs (including membership fees, collection and use of
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sponsorship fees, fixed assets, etc.) shall be punished as follows

LR IF BRGNS A TFAL I 55RO CRAh 2= 1 9% SR 3Rl
WSO [E5E 5= G0 ) Wt R ik An Ak 1

(1) Cancel the right to use the school facilities of the club for

one semester when the first violation occurs 25— E L,

T 24 D] = A st A FH AL — 22 40

(2) Cancel the right to use the school facilities of the club in the

first academic year when the second violation occurs £ —

UIBRUR S BT 24 ] 22 A e A5 FH A — 24

(3) The club will be forcibly cancelled if the third violation
occurs 5 = UCHEMIS , 1% AE R AR5 i 4H;

Section 2 Clubs who falsely report the financial information of a club shall
be punished with reference to paragraph 1 of this article i #ft 4]
WG OLI, S5 A0 — AT A il

Section 3 Any club that violates the relevant provisions of Article 6 shall
cancel the right to use school facilities of the club once the

violation has been verified & [z Article 6 AHZ< 415 1+t [,
HEBE AN, BUHZAL 2R Bt fd AL — 4

Section 4 Any club that violates the relevant provisions of Article 8 shall be

punished as follows U1k BLA #4138 5 25 )\ 5% B AH < 2441,
SERERE R AL A an Ak 1
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(1) Cancel the right to use the school facilities of the social
organization for one semester when the first violation
occurs £ —UIEF, B &+ H] A O A AL — 2%
4

(2) Cancel the right to use the school facilities of the society in
the first academic year when the second violation occurs
TUCERR,  BOH iz ] SRt A A A

(3) The association will be forcibly cancelled if the third
violation occurs 55 = UCEHIES, ZAk FIK Bl o bE S ;

Section 5 Any club that refuses to submit financial statements or falsifies
them will be deprived of the right to use school facilities in the
next semester, and the school will not provide any financial
support to the community in the next semester. #4852 52 554
REAEW 55 R G B AL BT, RO T — S AR B 1
FIBL, RIS S AAE TN — S PR AN A SR AR ATV 55 50 Fr
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Chapter 8 Financial Support for Student Clubs &

Activities

BINE FEMBMZEFER RS

In order to regulate the activities fund application and use and train the students to
have rigorous thinking for making and carrying out the plan, this policy is hereby
made. AMVETE BN G LA, B ARG E TR i R
4, Ry A S A & HIEALE.

Article 1 Application and Approval Process B 5 X H {2

After the plan is approved by the directors, the budget and event plan should
be reported to the directors within 10 working days before the event. Please
refer to the Appendix 13 for the Budget Request Form for Student Activities.
WA IR B SN R, EIESIET 10 A DAF H IR IREsh A Aok
NG TR FEIN . WS 13 (FALEIT) T i) .

Article 2 Approval process #H#LR 2
Section 1 Making budget 572 il

(1) The budget can include the necessities required during the
activities, such as: “propaganda material”, “prints", and other
necessary approved expenditures T L5 7E zh 4847 BT 75 1
Vg H i, EAE S T IR 2 5 5 AH: S 3 A 5%
()& B i

(2) The budget should be made by the activity organizer. A

printed version is needed. The budget needs to be approved
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and signed by the financial manager and chairman of the

organization or club, and then sent to the responsible Student
Affairs Office teacher. i G zhHE H & ], 2847

IR, geAtBl CHED S Naizedt, 3 (A
g0 MERAREMG; RLFEFFHIAEHRPZINE
#:

(3) All of the necessities are to be bought after the budget is
approved by the student affairs office: stationery, sports
supplies, posters, roll ups and so on can be purchased in the
approved location T A FHE A EEME, J7Al#AT
YooK ndp A S SO k. Shisss, H
fbRE R 2 AR AR (HZD BATRIY:

(4) It must strictly follow the budget when purchasing, and obtain
formal invoices, lists, receipts. Transaction records should be
offered when purchasing online. RIS, 2% 2 fR TR
17, FFRBOEMAKRE, HH I s, w ER, FHFh
PR Zy il 3k ;

Section 2 Notes
Invoiced information & 2240 kA0 5.
Type of letterhead: unit;
kKM B,

Head up: Xi’ an Jiaotong-Liverpool University;
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sk PRSIV KA

Tax Number: 52320000509200566U;

Fi'5: 52320000509200566U;

Address: No. 111 Ren'ai Road, Suzhou Industrial Park;

SRR IE: TR Tl XA 111 5

Bank of Accounts: Suzhou Branch of Agricultural Bank of China;
TEPERAT . AVARAT TR M AR AT

Bank Accounts: 10550701040006923

AT . 10550701040006923

The Budget Request Form should be submitted to the program director
at least ten business days before the activity is held FU& ZN1E V5 5 B

10 4~ CAF H R4k

Article 3 Reimbursement and Approval Process R85 X & #t 2

Section 1 The process to apply for reimbursement is as follows &£ & #Lif

i
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& 3% Pl 208 X 5

Prepare XJTLU Budget Request Form
for Student Activity and Activity Plan
G ) 0 1) RN 3R B PR

Audit by the Advisor
a2 IMEH %

Activity
T s 3l

Prepare XJTLU Actual Cost Form for
Student Activity

il PRI R (&R

Section 2 Pay more attention to fill in the detail about each payment; Informal

invoices (invoices without a seal or with a non-approved seal) will
not be reimbursed; Quota invoices must have related list or
handwritten receipt to explain your cost in detail; no expenses will
be reimbursed without invoice fEH#RBEH, ZUHE4HS R —II5C
s fedE . ARERUARSE . Rings KSR L E B0 BN R A S
REEATIRE: EHUREIA MR B N s A KR
BUH AT AN

Section 3 The actual cost will be reimbursed after the approval of the Student

Affairs Office REIHIT A HFSHAZHAE, Hrld A%
Eive:ch

Section 4 Notes
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(1) The actual cost will not be reimbursed without an activity
summary £ RIS LS, REATHL;

(2) Any activity invoice should be applied for reimbursement in
the same semester it is issued. T fA]V& 2l & 5% NLAEAS 2 HA A H
e

(3) Within 10 working days after the event, the club shall submit
the Actual Cost Form for Student Activities and activity’s
summary, newsletter and photos and video of the event to the
advisor. After the advisor receives the above documents, the
organization and implementation process of club’s activities
is completed. WHANEE ARG 10 N TAEH N, #HEIFHHRZE
. newsletter NGB MM 218 T2 ITAk. 1T
LI ) R R e, AEESHAH LS SRR B S A
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Chapter 9 Promotion of Student Clubs & Activities on

Campus

BAE FEHBESIERE

Article 1 Student Clubs Publications Management 43 B 545 & 3
Section 1 Propaganda materials include all types of print or e-promotional
materials such as WeChat article. Content should be positive and
contribute to a healthy campus life. B.A% it 0 $5 525 E[I i Bl HE
SCEEHLTEAR . EAR AL AUERRE, Bk L, RERE
FIAAL AR ) b g R AR .

Section 2 All propaganda materials must be bilingual, with at least 50% of
the total space in English T3 5 4% i3 75 e X0E, Hrpgsg
FCTHI 75 22 /0 5 BRI 50%

Section 3 All propaganda material should be approved by adviser,

regardless of whether the promotion items are reimbursed by

school or not. Ffrf F A% it 7 il 1 55 5K Il B A A A 2 40 7 d it

TR FZIMA S AL, TR IUEAL i 75 7 2 HE AR -

Section 4 Each circulation ought to be submitted to SA Office to be filed in
the database. R E AL IR A2 B FE A EAEE R

Section 5 The XJTLU Request Form of Publicity Materials (Appendix 22)
shall be submitted to the adviser. &/&40 H1E % (HR 22) M

FEFFE L EZEE R, Zhig 2 mET.
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Section 6 Club Program Office have the right to examine and supervise the

publicity materials of the club/organization on campus. #1455
B A RO AL B N B B E AL AT R SR

Article 2 Regulations on Propaganda Material at XJTLU E4f& 5 B&H 2
Section 1 Posters can only be posted at available locations on campus #F#k
AT FE AR 5 b m AT 9K M, Pl U A 1
(1) Foundation Building Display Broad JE i AR ;
(2) Central Building Display Broad #1:.CoH8
(3) South Campus Teaching Building Display Broad Fg#% [X %

Section 2 Roll-up Screen can only be put at available locations on campus %)
PR AR AR R E 1 AT FR I, AT PRI R
(1) Foundation Building First Floor Public Area &A% — 1%
NI

(2) Activity Site i&5IHL) .

Section 3 All posters and roll-up screen should be carefully proofed and
approved by the club adviser before they can be printed and
posted/put. All electronic propaganda materials must be approved
by the advisor before release. i i [ & i . FAEAG 48 T 2 M
[ RATVE AT Ji5 07 vl BRI AN K IG #3208, A o A% A R AL
(GEEREANC VYWY &

Section 4 The propaganda materials should be clear and healthy in contents,
while beautiful to the eyes. Any poster that contains illegal,

obscene or religious information will be removed without notice.

FAL S AE DLZ ISR, AFIRMER, B, SHEEE,

48



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

i M A% A T A A Y

Section 5 All posters and roll-up screen should specify the date and place for

the event. The organizer’s name should also be clear. ¥R % 7 i

R NGB I T A R, DR B 44

Section 6 All propaganda material should be written in English or in both
Chinese and English. The English and Chinese text should be
equivalent and consistent. The English text should not be shorter
than the Chinese text. ‘E.4% T 77 NHEIEB R JEXGE, &
SCh I 5 20 o SRR Y 50%.

Section 7 All posters and roll-up screen could be put up within one week
before the event and be removed within two days after the event.
The event’s organizer is responsible to remove the posters and roll-
up screen after the event. If not, the later users or the CPO will have

right to remove the out-of-date posters without notice. FT4 /iR 5
P AT AEVE B HT— A N R BRI, JRE TR S S RS R NIE
R TESNHHRE MO Sh A5 R R IE BRIk L B s . A A
FEHFAR IS ) J5 AR B I Rl ARG AL Ut v 0 A [ i
R A B B i A B e b, HORT AN AT il A

Section 7 The size of the poster should not bigger than A2 and the size of the
roll-up screen should not bigger than 800*2000mm. ¥} )X~ A~ 75

it A2 (420%594mm) , HHE AL 800¥2000mm.

Section 8 Do not cover the legal posters of other club/organization N\ 1375 i

FoAt A ] ) AR

Section 9 Do not place QR codes and any other information other than
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sponsor names and logo NG T8UE K —4ED . B4 LS A BR
BN 47 logo AMPATAT(E B

Section 10 If any student club/organization breaks the above rules, that

club/organization will be punished as following:

AR/ AN T EIRME, PR Xz AL B AR LD &b

(1) The first violation will be the first warning to the
club/organization, and the club/organization will be
required to carry out rectification, if the refusal to rectify,
will deduct the club/organization’s year-end evaluation of
two performance points T JCGERN, HERFZAL TR A
RES, JFEORZAL BT R, IR0, Kby
Ak BIEE APPSR

(2) The second violation will be issued a second warning to
the club/organization, and the club/organization will be
required to carry out rectification, if the refusal of
rectification, will be deducted from the club/organization
's year-end evaluation of two performance points and the
deduction of 500 RMB of annual budget allocation 55 — X

BAL R AL B R R, FRER AL RIEAT

B, HIRAREN, FANER AL B E L PR AN ST R A
BB 500 TG R A BE T 428K

(3) The third violation and above will cancel the

club/organization's right to booking classrooms for one

semester and the right to use propaganda materials for one

semester &5 = N LA EIERL, R B 24t 152 BCEHUR]
— NI S A Y S AR S BUR) — 30

(4) If the sponsor QR Code and any other information other
than the sponsor's name and logo are found, the club will
be punished according to Chapter 10 Article 5. #7 & I
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K HERS A LA BRI 44 7 logo MRS R,
Kl (CEHa REMIESEEINE) BT
R BEAT AL T

(5)  The Club Program Office shall have the right to remove on
the spot the illegal propaganda materials. #:FBAA T 2437
S R A

Article 3 Regulations on Other Paper Propaganda Materials F A 455 BA& & HI3
TE

Section 1 Other paper propaganda materials include, but are not limited to,

flyers, folds, brooklets, tickets, etc. HAth 4% 5 & 1% i AL FHEAYBR
TEAAER, . M. AR

Section 2 The size of other paper propaganda materials should not bigger
than A4 JU A 27 1 R SH R AT A

Section 3 Some propaganda materials, like booklets, are forbidden to be

distributed in classrooms and lecture halls on campus. 2% - 7EA% [

WIIECE AP N R — S8 s, T4

Article 4 Punishments on Violation of Regulations 3 [ 31 % K AL 5

If any student club/organization breaks the above rules, that club/organization
will be punished as following:
HAEBIR EL R CRIEEIR S BT EA ) S B ME, W H]
R T e 2 Ak
(1) The first violation will be the first warning to the club/organization,
and the club/organization will be required to carry out rectification, if
the refusal to rectify, will deduct the club/organization’s year-end
evaluation of two performance points B JCGEE, x0T 1Z 41 A3 H 2
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(2)

(3)

(4)

—RES, JFENRZAL BT R, HIRARY, RNk izt

FEATEEE G A

The second violation will be issued a second warning to the

club/organization, and the club/organization will be required to carry
out rectification, if the refusal of rectification, will be deducted from
the club/organization 's year-end evaluation of two performance
points and the deduction of 500 RMB of annual budget allocation

TUGEM, R IZAL ER AR R, IR EORAL BT L
HIRLAAE N, B ANERIZ AL S P EE P S sl AR AT BR 500 T4
TR s

The third violation and above will cancel the club/organization's right
to booking classrooms for one semester and the right to use
propaganda materials for one semester 55 =R & LA FIER, K EUH

At B E BB — A2 I A LA B AR dh B — 22 3

If the sponsor QR Code and any other information other than the
sponsor's name and logo are found, the club will be punished
according to Chapter 10 Article 5.77 & Wi X —4ER5 L S HAth o %%

W47 logo AMIEMTE R, Rzl CGE+&E RRmisshe
BINE) 5T RIRUE AT AR 1T .
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Chapter 10 Policy on Commercial Promotion on

Campus

HE R EE N

Article 1 Introduction
Based on the Regulations on Management of University Campus Order (the
13th Decree from the Ministry of Education in 1990), these regulations are
drafted to protect the interests of students and help creating a sound campus

environment for students’ life and learning. A{RREERARE A4 1) 1E 482,
NS R B bl 2 S RSO AR TR I, AR (RS R [ Bk 7
EHATME) (EHEZE 1990 5 13 54) LIFHIA M= H B, HF
HVT A I

Article 2 Types of Commercial Activities

The commercial activities here refer to, but are not limited to, all types of
product and service promotion on campus through emails, posters, lectures,
physical displays, draft, forward Tweet or business on site. In short, no
commercial activities are allowed within XJTLU’s campus. Special cases
should first be approved and recorded by relevant department or office.
Otherwise it will be considered an illegal activity. A< 2% 2T 15 AL el 7 b 3
) B BEARAEAR Il A AR & SR M ot B R L IR 5 HE) T HE TR B AT
17, HIBABEFEAR T IR & . R BREVPE. SEYRER.
IS Ip3E . A0FE . FEORIESCEE . R E, A RVFEMEAEAN A
B A A B PSR B R 2 A A T 8 4 SCHE AR el P9 7K 710 B3 1 ) 2% e b
HET AT AANES), WAHRRRENZE T TERTIMRSEM&E SR, Bk
R

Section 1 Language Training 15 5 57128
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No individuals or student organizations are allowed to undertake
any type of commercial promotion activities related to the
language training, including trainings for IELTS, TOEFL,
CET4&6, GRE and GMAT etc. “£A4E B RIAN NG A& IME 5 5
SR MLHE M EALE ), AR, FEREEHL TN
ZIEII. GRE Bll. GMAT R5illl% .

Section 2 Financial Training W £ 35I| 2§

No individuals or student clubs/organizations are allowed to
undertake any type of commercial promotion activities related to
the financial Training, including trainings for ACCA, CFA, FRM,
CMA, etc. AR N B A HZUANG N SHAE ] 500 55 55 I A 5%
fyp LA & Z), 4G ACCA. CFA. FRM. CMA %55l

Section 3 Overseas Studies FHFH 15

No individuals or student organizations are allowed to undertake
or hold commercial activities related to overseas institutions
admission unless pre-approved by Student Admission & Career
Development Office of XJTLU with written record. 2%4E 41
NAATR B AP AW ELTES, AR TE R, H¥EE
175 51 7 8 VO S R0 DR 2 0 Al b 7 2 B Ak o R 45 1 % 2 T T
AT

Section 4 Career Development RV & Ji& ki kil

Career Development includes but not limits to internship, job

vacancies and any training or lecture on career held by social
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groups. Unless pre-approved and filed by the Student Admission
& Career Development Office, no third part of student
organizations and individuals within XJLTU are allowed to hold

or undertake activities related to this category. Bl & J& Hi k1l 25 1)
WA, BAFEEAR TS, golkkan, BOLERIVERESE, Btk
SN I, R TR S IR AR AE B I A SRR TS 46 =7
AT .

Section 5 Commercial Activities for Sponsorship in Business Competitions

P b R R Bl A5 R I r M AT 3l

Some business groups ask students or student groups to help
promote their products or service for sponsorship in business
competitions. Students or student organizations should be
cautious that no physical business promotion activity will be
allowed on campus during the competitions. If, for the sake of
external liaison, the acknowledgement or title sponsorship is
needed, it should be pre-approved by the Student Affairs Office
(or by directly related business offices). #5437 X LAFR {7 LK
FRBNAE N4, AL A A B A2 A PR AR el P 945 I FL A
P B IR S5 o X T SRR M B s B, SR AR AR s A
NEAFANET], T RIS o A ARl N 35 e Bl e e 11t
SCARTE R ML HET B AL AR ST A0 RS B ANER 5 EEON T KR e
A ENG W IRSH, TARAT R AEE S AR (BEEM RS
BRI EIFRE.

Section 6 Travel Agency & i /IR %%
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Student clubs/organizations or individual are not allowed to

undertake or assist in publishing travel agency service
information or organizing travel agency service activities on
campus. “FA A B 2N NG AR$E B B B AE R Il )
AR P IR 515 2 28R A R s Al

Section 7 Writing Manuscripts for Off-Campus Commercial Organizations

BENEN IR AESLEES

Student clubs are not allowed to undertake the work of soliciting
contributions from institutions outside the University. Solicitation
refers to recruiting students / teachers to write articles on any
subject for off campus commercial organizations and publish
them on the platform of off campus commercial organizations, or
collecting students' manuscripts and delivering or publishing
them on the platform of off campus commercial organizations. %
A EIANG ARSI I 2088 AT . 2R 640 SR A 2242/
FUM BN 43 5 AR AT R (1) SCF I AT AL AP AT LA
E L, BRI A ERG R I B0E BURAT RSN L AL
D=

Article 3 Operating Guidelines SZifi /U
Section 1 The allowed sponsor-related contents on printed promotional

material should be limited to the sponsor’s name and logo. FfJ kil

EAEMREE SCVR A SR BT A G N 2 R BR 8% B ) 44 B AT logos

Section 2 During activities, clubs/organizations can only show gratitude to
the sponsor. 7EIGEZNHIIE], ] R 8 Sk B i 27 Jkase o

Section 3 No promotional material from sponsors can be distributed on

campus. No forward electronic promotional material such as
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tweets from commercial organizations in the name of club is
allowed. A FeVFAEAR LI RN EALMRL, ATV AL
144 SCIE v b 2H S SO 55 | 1 AR

Section 4 Any social media account named and held by XJTLU

clubs/organizations should not release any content related to
sponsors. AT H1 4= 4t B i 44 A7 B A A BEARIBK 7 58 VF ) 3%
B TR AH DG A 2 L PR T B BT (R A4 PR AT logo, BRIk 2 A —faEid
js)l.l_ll o

Article 4 Disciplinary Guidelines 872/

Any individual student or student organization that gets involved in
commercial activities will be punished with a warning or with a grave
warning. The responsibility for economic disputes arising from commercial
activities will be accounted to the individual student or the president of the
club/organization involved. If the activity causes great damage or economic
loss to the university, the student or the student organization will suffer from
more severe punishments such as suspension or termination of study or
dismissal from the organization. If it breaks the law, the persons involved will
be referred to the police. AN NEGE F A+ BN 3 e LA _EA7 oA e v
WAEBIRLE R, ST E, ERkS TES . CEEGSELS, Hik
SUR AR T 2y i A NEGER Tt N (KON — TN 7K
Ho WIRHIE B4 A ROE R KA BB QT iR, s sk N
HE K sz BIR 7 TFER P46 RRCHES5 T . AU, TR
THLRALEE.

Article 5 If a club / organization conducts commercial activities (see article 2), the

club/organization shall be punished as follows 4 4]/ 2L 34T R b ik
A RIESDE XIS 500 Rl LAan AL
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(1) Cancel the right to use the school facilities of the club for one semester

when the first violation occurs. 55— RS,  HUH 1Z 4+ ] 2588 13 i
FHRL— 2434,

(2) Cancel the right to use the school facilities of the club in the first

academic year when the second violation occurs. £ UG HLES,  HUH

AT A A BO P AL — 24

(3) The club will be forcibly cancelled if the third violation occurs. & —{X
SSEpS W in N P2 a Bk R 2 RGN

Article 6 Supplementary Ff}
Section 1 Individual responsibility for the leadership of the club will also be

pursued in accordance with Chapter I General Provisions. > A%}

ARBIR ST SRR LI (G —& 2D BT,

Section 2 These regulations apply, but are not limited to, the above-
mentioned typical commercial activities on campus. These

regulations will take effect upon its release. A 7pv%idE FHEAR T
DA LR B RIVERR el B ML Bl . AT Mk E A 22 H AR AR

58



’?@? Xi’an Jiaotong-Liverpool l.:niversity
B % 14058 % &

Chapter 11 Withdrawal of Student Club

BH—F FEMRHEHEER AR

Article 1 Withdrawal of student clubs 224+ FA KB H

Clubs can give up their student club status. The causes can include the failure
to reach a minimal requirement for the final evaluation, the breaking of a law
(including the regulations in this document) or personal reasons. 2=4 #1: []18
HOR TR A AL B B IR A B R ekl B AL T Ak BIPEZobs v DL S A A0 Y
AERNPI R A AR AR A B 5 BRURAINE B8 BN A2 M e i 1R

Article 2 Regular withdrawal procedure B BIX:#EF

Any individual, including the President, a management member and an
ordinary member, is allowed to apply for the club’s withdrawal given
acceptable reasons. P83 HWIH K FATR A NALFE AL RIS A 75T N, &
BRJR 8 G PA K 38 AL S BRI A N 220k B AR Sl 22 HEAR Al 57 ide
BEE A A AR
Section 1 Application JE4H H 1%
Trustee and Proxy Z46 NI ZHE 1
All students’ organizations/clubs are allowed to withdraw. If the
withdrawal application is approved by more than half of the
members (with valid signature), it will be considered valid.
Students’ organizations/clubs are required to hold a meeting under
the supervision of CPO/XJTLU staff before giving up their status.
The meeting will be considered valid only with over half of the
members’ attendance. {T-fa] 2% A5 4 A4 AR At Ji PR 326 698,
A VR R ER 2R AL EAE AR, i H s A B AR R
FAA B AR & AIHEH SRS, 2WE A, JRER
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355 S MBHR/ Sor 2 B N AT, W@ ZE R

LA_E R 5% 25 T ER 1 L 5 REZE 2K

Presidents or other management members are responsible for being

the representatives to submit the Withdrawal Application

(Appendix 23) and Withdrawal Proxy (Appendix 24), which must

be signed by over half of the members. 2#4 4 F]. - H] 71 57 A8k

IR A XF R A R B3 _ (AL 15

) 230, JF B RN RS H R B S SR A A
(FLFEVEHZFC ) T 24)

Section 2 Clearance of fixed assets/currency [& i€ %=, WM& &7EH
All fixed assets of students’ organizations and clubs belong to the
SA Office. (Assets are owned by the SA Office). Other fixed
funding from ASA Funding can be traded as currency and be
refunded to students. Those assets that cannot be traded can be
stored by the SA Office with a related application procedure.
Representative of students’ organizations and clubs ought to take
care of all these assets within one month after the termination of
the club. Other financial issues should be dealt with under the
supervision of the Program director. FT [, - F1f[E 52 %t 7=
CHHEARR A TR ) 3 g V4 SR K 5 2 AR 3 55 7
FrE, H% 25K & T E AT I8 3 i 40 S 42 1 L ) AR 1]
AT R, s TEF IR 5 v S e A S5 A =X
NRE, R IR 2 2R 55 T 5 W P A A B A A TR B
FAEAR], RN D H NI TIE R, 504
HEDREAFBRREIRTT . HHEL W RN e M T LA
g, JF HEFARR AR .

=

D>
ot
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All financial issues of student organizations/clubs should be
clarified under the supervision of Student Affairs Office or a
respective advisor/supervisor. Only with their official signature the
financial application forms can be processed smoothly. fiT 5 2%
FEHWE 55 3 H R AR AL 3 55 I G D2 W B T AT I AE,
B 2R 55 1R 5 BAL B 5T NANEE 2 MR 7 5l £ 2K

Section 3 Withdrawal Notice =478 &1
When all withdrawal procedures are finished, SCS will publish an
informal withdrawal notice to the trustee. The notice will be sent to
all trustees. T AVEMHREIF e )E, AR RSCRF DA 20
HE BRESRVEAH AL BT, A B AR IR SRR E @ k0 9, il
KRS 2 SR BB 4 IR AT AL A AN B 44

Section 4 Appeal Hiff

If the managerial students in the withdrawal organization are not
satisfied with the withdrawal procedure or its result, they can
appeal to the Student Affairs Office by sending an email to
SCS@xjtlu.edu.cn within 7 business days after the completion of

the procedure, otherwise the withdrawal notice will take effect as a
withdrawal Letter. QXf _ERIEGHFE 7 A B 5 20 BRAZAE S+, 18
ZRMRET TP LAEHNRIEE SCS@xjtlu.edu.cn “F/EHSS
IMAETRTE VR, B WAL BRI ZIEH BROL .

Section 5 Notice for withdrawal 734518
SCS of the SAO has the right to publish the withdrawal notice to
all XJTLU students. The withdrawal will take effect when all
procedures are done. Any contradiction or suggestion should be
presented before the notice expires, otherwise the SCS will not

accept any application for the re-examination of the withdrawal. %
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G I o W A AL P SORF R AT B e RGE A [, A
TEHES . EERAE AR S 2 A A SR L 2B
B, BIAL VRS B 5 AR AL AR S B AR S TR AR 45 R
AR, FARENESE S K MG, A B SOR O A 2
AT BB

Article 3 Withdrawal because of Disobedience #4144 E/F

All students’ organizations/clubs will be forced to withdraw if they disobey
XJTLU’s regulations (e.g. Student Club Handbook) or national laws. In this
case, the SCS of SAO will send a warning letter with legal proofs. If there
are any contradictions, students’ organizations/clubs can appeal within 7
business days, otherwise the SCS will send the official withdrawal letter to

XJTLU. Withdrawal procedure will follow the above-mentioned steps. 4
AR A B B P n R 3 e P A M R K e AR TR A EE (an s AR A
R WA oAt 4 sl e N IRSE AT ERE AR ), — AR 557
AN B AR SR O R R E S HERS AT N
S5 et A A A SR S E AR RS , A A i, IR TN L
TEHZ AR H HFR, #d 74 TAE HAUOAE I ZE Sl . B E &iEA
TATHER G, AR O S IR R A E A . BE S R Bk
HHnES EF.

Article 4 Record of Modifications ZZFH & &

All student clubs/organizations ought to be recorded within 7 business days
and be approved by the SCS of SA Office. Modifications of constitutions and
bylaws also ought to be approved by the SCS first. Without the approval of
the SCS, any changes, including the club’s name and leaders, will be
considered invalid. “#AE4EHE] . B EFICHEI, & RKFIFHEAL TN,

PR A ARSI 7 A TTAF H N A sz A A R SR O G Sl . A%
o wAEMH HEBHSER, BESE T A TR AR A A B SR O
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tHE. ALEI7 5T NS S M mie s i fe, RaesdEHS A= R
HALAENTIN, AHREFE, MELROFAEMNTTE.

Article 5 Cancelled Club Restarted Sx&EHAER

If a club that has been written off wants to re-establish itself, it shall complete
the process of establishing a new club according to the requirements in
Chapter 2 Setting up a New Student Club at XJTLU. S #7484 14k H sk
BT, IR (5 T E RO B A A R 58 R A A R

o
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Chapter 12 Policy on Facility Use for Student Clubs

and Activities

BT FE FAMEEEER R

Article 1 General Provision J= N

Section 1 The room booking service is reserved to student organizations and
clubs registered at XJTLU. Once an activity is approved, the
organization or club can submit the room booking application form
with the audit by CPO and signature by the relevant
advisor/supervisor to one-stop. Z E FilsE, (NIEFEFRIIEM K2
A, RiEs R, eatBkG 2 Hx, Baks
FOMEE 227 e, B2 —uhi U S oD A L A8 8.

Section 2 Classrooms, lecture halls and other venues on campus are mainly
used for teaching and learning activities. They can also be booked
for collective activities such as meetings and student activities
during non-teaching periods. They are not open to private bookings
or any other meetings/lectures for commercial purposes. In
principle, room booking won't be provided for group discussion.
For this purpose, we encourage students to take advantage of the
public areas on campus. Club/organization or individuals may not
use school classrooms or venues rented in the name of
club/organization activities for activities that are not
club/organization activities. “F#A% [ e E M EE FEH T HE
s, ARFeA R TR S R AR TOE, MAB . W
LA BT s sh Bl . JEE S AR T HUETER . R
W _ENETR AR BETIE , Sl 22 AR 521 8 S XA AT 1)
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Wo Ak F B ANANGHE DAL 195 3h 4% SCRLAE 1Y AR 0 37
T AR s S A B)

Section 3 All the rooms and public areas can only be used for student
activities need to go to the CPO office seal first, and explain the
specific purpose of any activities(including meetings) clearly, and
then give the adviser to sign. After the activities are approved by
the adviser and the rooms have been booked successfully at one-
stop. IRIUE AT AR H = L b IR AN A FEIXCIY, 7 i A [ 1Bk
S5 ZIME S %, EEASTUE RGN, 75 5 40 35 SE b
HEWE RN 5iEsh N A . (EH GRS HR &M S22
WAzl JE, AR BRI S Al IR ST O FUE B

Article 2 Time Issues Related to Room Booking i & By [&]

Section 1 In principle, student activities should be organized during non-
teaching hours or on weekends in order to avoid conflict with the
regular teaching activities. In case of conflict, activities cannot be
held. =742 35 S AT 2 WCHUE 5 (8] N 22 HRAE AR IR B2 Bl d
Ky PG5 2 RAE T BEA = R R, s b Rk N 2158 —
21k

Section 2 During holidays (except for National Legal Holidays), room
booking service will be provided according to university’s
arrangements in classrooms. In addition, some appointed rooms
will not be available for booking during examination weeks. {f
) (58 R I BR AN, WR A 2 A 2 1 22 HE S B AR L F) T
AR, 25 I T) %25 7 85 4 U AE

Section 3 The maximum number of consecutive hours and rooms for an
ordinary activity is 3 hours and 3 rooms. The maximum

consecutive booking days should be 3 days. ¥ 3HiEHEh 21—k
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PRI e — AN 3 A, BEHUE Al 3 R, &K
SE IS TAIANEE 3 /N

Section 4 According to the Building Management Regulations and in order

to guarantee that the teaching on the following day won’t be
influenced, student activities that book rooms or other public
areas should terminate the activity before 22:00. 55t 2R i A%
PP HE, IR TORIESE ZRIEWE B EASZL W,
(R) JT 5 5 1) S A K XIS U A 554 T 22:00 2 Hij A B 45

Article 3 Booking Areas Fi5E X

Section 1

Section 2

In principle, large classrooms and meeting rooms which are
frequently used by university staff are not available for student
usage. Rooms are to be booked by applicants according to the
number of participating students. Double-decker lecture rooms
will only be booked for the activities that will have more than 200
participants. 78 H % 207 AT BUSE FH A2 5 i I D RE 2 =
JE _EEFAGRBE A TIUE SRR IS B N B TUE A K )
s, NPUEXUZMBEc=, szt S] 200 ALL L.

If IT services are needed, such as multimedia assistance and
computers, please contact the MITS office and the Property

Management Office in advance for arrangements. Q1FE 3%
M IT W, W AR, K, ARYE 2 RS FERIAR R
FUE, A8 HUTE 955 15 FIATER R B BAS BRORM R G/ 2 il
Yl 73 2 S AT 2

Section 3 If the activity needs special furniture, it is required to describe it in

detail in the Student Application for Facility Use Form.
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(Appendix 7 Event Request Form) Please go to the Property

Management Office with your student booklet or ID card to
register and complete the borrowing procedures in advance.
Return the furniture to position in time after use. Compensation is
required if any items go missing or are damaged. FLi¥ K& X ELfif
FIFERFIR AR SR IN, fAE CRAEMM R HIER) T PrgniE,
HLAR A5 2 AR E BIL I =P DA T2, Wl
TR B I 2, A Y SE SR AR IR A6

Article 4 Procedures for Room Booking HiE &5

Section 1 Student club/organization should submit the Student Application
for Facility Use Form to Club Program Office for audit. The use
of the facility needs to be spelled out clearly and in detail. If the
application is approved, the CPO will stamp the Student Facilities
Application Form; if the examination fails, the CPO shall give
reasons for refusing the application FIIEH FELNIHE (ALt
ERIHIE ) , I HBIR G2 H . tHHR TR R TR ik
B . Wz HEE B, HRIERE SR (A
B AR EsE, WHEAREEN, KRG 2®HS
HAE 48 FR B I P

Section 2 After the application is approved by the CPO, the club is required
to give the Student Application for Facility Use Form to the
advisor for audit. 7E+E G < iE % FiHIFE AR

faFiER) EiiEE, TRz G RRHRIER) 32
HfE P2 M7
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Section 3 After signing with the CPO, the leader of student club and advisor,
the Form shall be submit to one-stop centres at least one working
day before the activity for examination and approval.
Reservations can be made up to one month in advance. 7£%: 41 [4]
Kaa. FEABN AR RZ2METRER, &2
—ANTAER &R —uli RSSO it TE b5 18] B 2 AT 9 Al —
MH

Section 4 After the room has been booked by one-stop, the applicant shall
take a valid ID document (such as student ID card, student booklet,
National Identity Card or passport) to Property Management
Office to apply for the fourth copy and paste it at the appointed
place at least 4 hours before using the room. Please be aware that
the ID document will not be returned to the applicant until the
room is checked by the Property Management Office according
to the room booking regulations. The applicant who doesn’t get
back the personal documentation as soon as finishing using the
room will be regarded as disobeying the rules. i £ % 5¢ G,
HE 1550 ORI A JAEMT (B4 ID R, SpiEsisd
UESE) WML TP = FE Bt @ R s U Ik, IR D=
A5 I 7Y /) B 4 308 P55 DY ER Rt O 2 P T DX A PR i e o B
e e th YA AT S J = AE 2 5, ATHRERIES .
UNAEAR ] 56 BRUG AR S BRI AS N A0 TR) 3 e A FH R A
P, AR A A S E BEAT AL EE

Section 5 If there is media facility needed, the third copy should be submitted
to the Property Management Office or to the IT-Service office

according to the location of the room where the media facility is.
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WFR A 2 B, AR 2 BER &R & XA R, 2 ARl
FH a8 F B s L I Z B IT-Service (MITS).

Fill the Student Application for facilities Return the fourth copy and collect the ID
Use card

HE (CRAMEH R HE) SZIEEEDURR, FFEREUEA:

ey e el Epgage o Put the fourth sheet into the notice board
least two work days in advance :
outside the venue

Z/DIRFTH A TAE H 7EEngageM iy - . . =
RIRETES 28 T B TR Sy Hh A1 25 7 AR Y

Apply the fourth copy in PMO and
mortgage ID card

FEYL TP A EHEERDUER, #KHFIDF

Audit and Signature of the Club Advisor
anEE A A

Audit of the Studce::l ti rOne-stop Service Submitted the third copy to PMO

e Ll oSS S e

Article 5 Supplementary Provisions f

Section 1 These regulations apply to all the student organizations and clubs

in XILTU. AREE A TR A 224 LR A RE.

Section 2 This policy will be applied together with the Regulation for Users
of the Room from the Campus Management Office. A K g

EARR BN Cp R E EE e ) LR .

Section 3 Students who violate this regulation will be responsible for the
consequences. One-stop Service Center has the right to cancel the
room booking privilege of the organization or club who violates

the regulation from one month to one semester, depending on the
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seriousness of the case. JLiE DA EMESE, @4%5, —uislk
S DA RS TR . B A G B A B B AR — A H F
—E AN,

Section 4 If any violation of the regulations for using the club\organization

privileges, including business activities and  other

club/organization unrelated usages are found, the punishments are

as follows 1A A IUAT A 41 Bk e e CHRL A% P b i sl A

b Bt BRI SR B, Rk LLI T Ak 1 -

(1) Cancel the right to use the school facilities of the club for one
semester when the first violation occurs & — G HRT, HUH %
A B A BB AE P AL — 22 4],

(2) Cancel the right to use the school facilities of the club in the
first academic year when the second violation occurs 5 — /i35 #il
I, BOH 12 B AR B A — 274

(3) The club will be forcibly cancelled if the third violation
occurs 55 UM, %A IR A58 A4

Section 5 The Campus Management Office and the Student Affairs Office

will provide explanations regarding this policy. 15 [l & # /p A %
FEE AR 55 I N T I R AT R RE AL
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Chapter 13 XJTLU Student Extracurricular Events

Safety Management Regulation
BH=% AXFYHEKFEFZERINGSI ZEEHNE

Article 1 General Provision J2 N

Section 1 These regulations apply to all student clubs in XJTLU. All the clubs

should not host and co-organize business event outside campus. A< H &
W T IRRAEFEAL B, AT DT AL B4 CAERAE T2 Ip B 75
[ERIAGEZIP

Section 2 The organizer of any extracurricular group event should get the

official approval from the offices or departments it is affiliated to
and register there. Without the official registration, the event is
deemed as an organization’s or student’s individual behaviour and
XJTLU will not undertake any responsibility for personal injury,
property damage and other accidents. In addition, XJTLU may
exercise disciplinary punishments to those students who participate

in or organize an event that was unregistered with XJTLU and
caused negative results. AL FA AT HEAAMERINE B3 B HH 1%
AR H LR F AR E T )& RIEEF AT &R REB/RN
Wah, BN AL B B A AR AT s e S TR R A
NG5 7 450k DL A e /b S i sl 2 s SR A AN RS i,
FRAKBAEM T BEAh, XTZn. HHERZE% 5 Hig
JRAS R JE RIS S22 4, ARIEH B L ais sl LA
b5y
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Section 3 The extracurricular events should always emphasize safety first.

Appropriate safety education should be carried out before the
activity occurs and security measures should be prepared in
advance. The organizer of an event shall take responsibility for the
safety of all students who participate in the event. 2Z4EFEATIRIME
VAR 11 e o VS I 3 I e 2 o i s a i )
AT RCBEATHI L % 2 0H il A ag TAF . Esh AR
ZRS ey N PNIAYE IR S ibs

Article 2 Registration and Archive &5

Section 1The organizer of an event should make a written application,
including but not limited to: activity plan, contact list, group
leaders, person responsible for safety and security plan. The
application must be sent to the affiliated offices or departments
within one week before the event occurs. It can be implemented

only after filing and should be filed in the SCS. 2244 F 2 HENE
&, HiE S AL PR AT — B AR S BV S5 AT (B hn, %R
R FERZNHAE. BEL. HESHA . Y E A,

Kb E PP A % 5E) IR B HE, B8 EART) &3kl
WA ZaRTVEAN BRI ZaWE. THMEFENE
AR, G5 S J7 v SERt,  [R]IE S AR AL ] SR D AR R
2o

Section 2 In principle, XJTLU does not support events that may be dangerous
to personal safety, such as outdoor activities like hiking and
camping, or any other events that may violate laws and regulations
or may bring negative influence to XJTLU. If the organizer still

insists on taking part in such an event, all the attendees of the event

should sign the Notice to Participants in Off-campus Activities of

72



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

Risk and Wavier of Responsibilities (Appendix 17) to promise that

he/she will undertake any responsibility for personal injury,
property damage and other accidents during the event, without any
responsibility attributed to XJTLU. - — L& B A7 /&[G 4 1R A M
g, BlngEd, BESE NG, BE TR ROA R EE N
R RAS R (355, AR RN EAS 508 . st 41
FWRIAEFFHATH, 2S5 I0RES BN 51 /288 A

CBHfE 170, A BTESIIA) A A BT NS5 3 . 7P 4k K
HA AP SIS HEAARN T, 5K,

Article 3 Supplementary Provision Fff NI

Section 1 This regulation will be implemented from the 16" of October 2019

onwards. AA#5E [ 2019 4F 10 H 16 H AT,

Section 2 XJTLU Student Club Support Centre reserves the right of the final

interpretation of this regulation. P85 R4 K 2757 AR 1 B 3 e
(o PR B XS LR 1) i 28 AR PE AL
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Chapter 14 Regulation on Student Club Public Email

Account

SBHDUE S2A A P AR 8 A ik

Article 1 Application for an Email Account 55 515

Section 1 The email accounts are designed by student clubs themselves and
approved by the directors in the student affairs office. The name of
the account should be concise and relevant to the name of the
student club. HRAHH] 7 44 FR i o2 B4 B BAT P B 822 it
#E. WEFH - 2 & SRR R .

Section 2 After the account name has been drafted, the student club should

fill in the Student Club Email Account Application Form (Appendix

25) and submit it to the director for approval. If one email account
collides with another, the principle of first comes first served will
be followed. The latter applicants will be asked to change their
drafted account names with the suggestions from the directors. ft:
W At Bl 1R AT ( LA LI/ 7 iER) (R 25) B
EZIM. HIBFEAR S AR IR AR E A, BAEE ok )G 2
JEU, JE HEE AR E 2SN SO AR

Section 3 Once the email account is approved, it will be submitted to the

MITS office. The account will be activated within 5 working days.
HRAR FH P g Ja, ISR OS2 2] MITS Fha=. HAER T 5 A
TAEH 5 o .
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Section 4 Those student clubs that have received an email account are

supposed to fill in and submit the application form again, or the
email account shall be disabled. If there is any change to the email

account, please fill in and submit the application form again. 3813

BRG] At T 5 B RS S FRE R BT, 5 D) s 1 S
FAWR FEII RS o A 5 5 B P EAT AR AT AR 3, 15 SR 3 Hi IR
.

Article 2 Usage of Email Account S5/ A

Section 1 Each student club should designate specific persons to manage the
email account and keep the password safe. The management

personnel should check the emails daily. &4 &AL 7 H +5
€N A TR BB AS H I F ORE BE A 25 B ) 22 4

Section 2 The email account for each organization is used to help with the
routine work, including inner communications, new member

recruitment, and external liaisons with social organizations etc. ft
W1 R At TS ARG FH = m) F T4 Bh B0 48 N BB A i TSR0 . AT
i a8 L I

Section 3 The email account should not be used to circulate any of the
following HEFHAS Nz T~ 51 H %
(D lllegal material prohibited by laws and regulations JEi7: P %%

2) Attachments larger than SM 4K 5 JR B S

(3) Other inappropriate material HAA A B B 1P 25

Section 4 If a student club violates any of the mentioned guidelines above, it will be

fined with 2 credits deduction and a 500 RMB fine deducted from the
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university allocation fund. If more than three violations take place within

the same academic year, the email account will be disabled. & {Ffi] 4=
LB e, 1% B B R A A 2 )
1) 2 73 M 500 AR Ak BEsh & . A4k Bkt e — 24 b i
REIRBVA L, AZMBAE P A e b 1 R

Section 5 If any damage is caused to the fame of the university or to other
individuals, the user(s) of the email accounts will be punished based on

related regulations of the university. The club and its leader will also be
held responsible for the accident. #4i3 [ FL € FIAT RN 2248 Ko AN N idE %
PO, WMRAEHIME I 2 32 S U AAR 3T, A RIS R R AR A
RN FE

Article 3 Change and Annulation of an Email Account HE#E F 7 /58 B & R R

Section 1 If any changes should be made to the name of the email account, the
student club has to fill and submit the Application Form of Changing Club
Email Account (Appendix 26). #7WRFEF P TR E L, #E Stk B 742
S EISHE E A iF 7 (B 26)

Section 2 A student club’s email account can be annulled if any of the
following occurred 1 [A1HBFE 2 % T 7E UL 1500 T & 4
(1) The student club violates email-related regulations #t 54t
i3 5 R ISR 5 52 39 IS Ak PR o 00 Ak

(2) A student club/organization is dismissed 2% E 4 IR EL;

(3) The student club submits the Application Form of

Changing Club Email Account (Appendix 26) and is approved

by the directors, the original email account will be annulled #t:
etk BIRAT 1 7L I # g (i 260 HARE T
EEZIMNFE;
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4 Other reasons that will cause the email account to be

annulled. A 5% 3 SRR 55 1 JL A

Article 4 Supplementary #h 7%

Section 1 This regulation applies to all registered student clubs at XJTLU. [t
TR E L T BT o v A 1

Section 2 This regulation will be implemented together with related

regulations from MITS office on the email accounts. IR & K
T MITS Ip23 %8 AR IR g 3 ) M 4 B A (AT S A

Section 3 The SCS holds the right to explain this regulation. %4 $[H13 F¢
AR TR RE B B A R R o

Section 4 This regulation will take effect upon its publishing. MLIiEE & H &
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Chapter 15 Student Club Menchandise Support
B+HEF FAMNR e D F7F

Article 1 Application Process B g iLf2
Section 1 Go to the Student Club Service Center to confirm the types and
quantities of the merchandises. A {5242+ A R 55 H O A €

LIERURLESY & e

Section 2 Fill in Student Club Merchandises Support Form (application
information and derivative information), the club leader signs and
submit it to the advisor for review. S5 (& A 4t 4] e il J&] 12 HH
EER)  KHE 28)  (HRISEREAMAEE) , R
It e S E Mm%,

Section 3 Submit to the head of department for approval. A& I3[ ] £ 5 4k
BEAT AL

Section 4 Submit the paper application form to the Student Club Service
Center to confirm the final quantity and then collect the related
merchandises. Fif 15742 #E F R 55 H 0 38 58 405 i FH 7 S A
e AU e UM 2K J 321
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Go to the Student Club Service Center to confirm the types and quantities of the merchandises.

AHEFEHFAIRS P OAEH EO MR 58

Fill in Student Club Merchandises Support Form (application information and derivative

information), the club leader signs and submit it to the advisor for review.

1S (FEMACHELHER) (REEERRELER)  HARRAEFHARHIESE MK

Submit to the head of department for approval.

SRR IE B HTEHA

Submit the paper application form to the Student Club Service Center to confirm the final
quantity and then collect the related merchandises.

RIS A FIERSS th OB SR AR TRAR R S BRI A SR A R 5 R X2

Article 2 The Relevant Provisions fH5<# 2

Section 1 Prior to taking the merchandise away, please double check to
ensure that there is no physical damage. Once collected, the

Student Club Service Centre will not be responsible for any
quality problems. 1§ £ &5 ¥ i AT 40 A & il JA 2 o AE Tk,
—RRI EAARAA R A, 2R AR RSSO RS B T

Section 2 Any merchandise issued by the Student Club Service Centre shall
not be resold or used for commercial purpose. In violation of this

regulation, the relevant club will no longer be provided with club

merchandise support. A£17] FH 2242 41 A1 R 55 b O TR JE 32 A
AT RIS EE H LB RIAT N . BRIz E, BAFERNZ
P TR A A A € il 532 B3 S
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Chapter 16 Appendixes
BTAE

Appendix 1 Club Annual Activation Form
Club Annual Activation Form

Club Name Academic Year

Number of participants

Undergraduate Graduates Faculty/Staff

How many years has the organization been a registered Club

Purpose of the Club and
Overview of the Program

Club Officers

Position Name Email

Phone

Volunteer XJTLU Faculty/Staff Advisor

Name Position
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Email Phone
Coach/Instructor (if available)
Name Position
Email Phone
Expenses
Club Program Office Only Club Funding
Date Received: XJTLU
(YLC Stamp) Funding
% of Expenses
Last year’s
E annual Roster | Schedule Other ’;23231
Completed report
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Appendix 2 Change of Officer Form

Change of Officer Form

Club Name Date

Work Handover
Financial Data (annual)
Income
Total Collected from Membership Dues
Total Collected from Fundraising
Total of Allocation (XJTLU)
Total Collected from Donations/Sponsorships
Total “Other” Income

Total Income

Expenses
Total Spent on Equipment
Total Spent on Promotions
Total Spent on Facilities
Total Operating Expenses
Total “Other” Expenses

Total Expenses

Total Balance

Documents
Constitution

Club Roster

Work Plan

Handbook

Rules and Regulations
Other files
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RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB
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Inventory Report

All clubs are required to complete an inventory report at the end of each semester. It
is the responsibility of the club officers to contact the Academic Club Program Office
to set up a date and time to go through club inventory. At least 1 Academic Club

Program staff member must be present when verifying the inventory.

Description
/ Name of
Equipment

Quantit
y

Conditio
n (Bad,
Fair,
Good,
Etc.)

Estimate
d Value
per Item

Total
Valu

Acquired
by
(donation
, club
sport $,
club §,
etc,)

Location
of
Equipmen
t
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Club Officer Changes
Existing Officer New Officer

Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email

Reason for Change
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Current Club President’s Signature Date

Club Program Director’s Signature Date
Filed by YLC of XJTLU (Stamp)
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Appendix 3 Officer Acceptance of Responsibility Form

*To be completed by each club’s elected officers.

Officer Acceptance of Responsibility Form

Name: Club: Elected Position:

Academic Year: Email: Phone:

Note: Generally, tenure of each club’s management team is one year. If there’s no next team, the
former management team could be reelected.

I hereby accept the responsibility of serving as an elected Officer for the
. (Name of Club)

I understand that in order to serve capably, I must adhere to the rules and guidelines
defined in the Club Program Handbook and to XJTLU’s policies. I understand that it
is my responsibility to lead in a manner that always reflects positively on the club and
XJTLU. I have read and fully understood the Club Program Handbook as well as the
specific roles and duties of my elected position.

I agree to complete all necessary forms as required by the Club Program Office and to
submit them before the deadlines.

I agree to attend all required meetings scheduled by the Club Program Office.
I agree to handle all financial matters of the club in a fiscally prudent manner.
I will always assure the safety of each member during all club activities.

I agree to report all club disciplinary matters to the Club Program Office in a timely
manner.

I agree to check the club mailbox at least once per week.

I agree to promote good sportsmanship in all club activities.

Printed Name

Signature Date
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Appendix 4 Student Club/Organization Work Plan

Student Club/Organization Work Plan

Club Name Academic Year

Week

Activities Detail 0ol112131415161 71819 1101111121 13

14

Note

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold
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Appendix 5 Student Club Roster

Club
Name:

Academic
Year:

Person Submitting Roster:

Email Address:

SN.

Student
ID No.

English
name
(Pinyin)

Chinese
Name

International
Gender | Program Student?
Y/N

Email

Date
Phone | Position Joined
Club

—

O | 0 | Q| N | | B~ WwW N

—
(e}

—
—

—
\S]

—
W

—
N

—
9]

—
[o)

—
N

—
o0

—
O

[\
[e)
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Appendix 6 Advisor Agreement

ADVISOR AGREEMENT

Each club is required to have a full-time faculty or staff member of XJTLU as its
advisor. He/she should be a person who has an interest in the club and is willing to
attend some of the club meetings and activities. Although not required, it is helpful if
the advisor has experience or interest in the field of the club.

The advisor serves as a resource to help provide direction and continuity to the club.
He/she can contribute valuable knowledge and experience related to XJTLU operations
and policies. His or her responsibilities include:

- Being available to meet with the president and other officers as needed.
- Acting as a sounding board for the club in dealing with ideas and concerns.
- Advising the club regarding University policies and procedures.

- Encouraging the development of initiative, responsibility, and leadership of
club members.

- Assisting the club in defining and achieving its goals and objectives.
- Reviewing the club budget and making recommendations when appropriate.
- Encouraging good financial practices for the management of club funds.

- Keeping himself informed regarding club’s businesses and activities.

I, [Name of Advisor], agree to serve as advisor to the [Name of Club] Club for the
20XX-20XX academic year. I understand and accept the responsibilities of a club
advisor as described above, and I express the willingness to work closely with the club
officers and the Academic Club Program Office to make the academic club experience
a positive and rewarding one for all individuals involved.

Advisor  (print) Date

Advisor  (sign) Date
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Club President  (print) Date

Club President  (sign) Date

Received by the Club Program Office:

Club Program Director Date
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Appendix 7 Application to Initiate a New Student Organization

Application to Initiate a New Student

Club/Organization
Name of the
Club/Organization
Categor Academico Practicen Artso  Sportso Recreationalo  Sports
cEoty Teamo Social Practice Teamo  Functional Organizationo
M.EIJ.OY Name: Student ID: Program:
Initiator
E-mail: Mobile:
Advisor Name: Email:
Nationality: Department:
Purpose of the
organization

Proposed Routine
Activities
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Appendix 8 Officer Acceptance of Responsibility Form for New Club/organization
Petition

Officer Acceptance of Responsibility Form for New
Club/organization Petition

Please include all students who are interested in being a part of this organization (a
minimum of 10).

No.

Name Student ID | Gender Email Phone number Program

Contact Person’s Signature Date

e Official Starting Date
e Program Director Signature Date

e YLC of XJTLU Stamp Date

Program Office Only

e Completion of the following forms:

(1) Roster ; (2) Constitution/Bylaws ;
(3) Officer Acceptance of Responsibility ; (@) Advisor Agreement
e Meeting date with Club Council . Approved? Yes
No
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Appendix 9 Template of Constitution

Template of Constitution

Article 1. Name of Organization: The name of this organization shall be (name of
organization, followed by acronym if applicable).

Article 11. Statement of Purpose:

Section 1. Insert Statement about your organization. This
statement should be at least one paragraph in length,
specifically addressing the purpose(s) of your
organization.

Section 2. To promote ethical leadership and achievement, and to
cultivate civic responsibility.

Section 3. To provide the students opportunities for association and
interaction with the faculty and administrative staff of
XJTLU.

Article III. Membership:

Section 1. All student organizations are required to publish an
anti-discrimination clause that includes at least the
following language:

The organization is free to accept new members
without regard to race, religion, origin, ethnicity,
color, age, gender, marital status, citizenship, or
disability (required)

Section 2. Regular membership is limited to XJTLU students. All
regular members must have a good academic
performance.

Section 3. Each member has equal rights and privileges.

Section 4. Faculty and staff of XJTLU are eligible to be non-voting
members.

Section 5. For an organization to be recognized by XJTLU a
minimum of ten (10) XJTLU students need to be regular
members. (Required)

Article IV. Officers:
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Article V.

Article VI.

Article VII.

Article VIII.

Section 1.

Section 2.

Meetings:

Section 1.

Section 2.

The elected officers of the Executive Board shall be the
President, Vice President, Treasurer, and Secretary.

An Officer Meeting should be held at least once per
month during the academic year. A General Membership
Meeting should be held at least once per semester.

Special meetings may be called by the President or a
member. All members must be given a minimum of 48
hours’ notice, weekends and holidays excluded, prior to
the meeting time.

Executive Board: (optional)

Section 1.

Section 2.

Section 3.

Section 4.

The elected officers shall constitute the executive board
of the organization and each shall have one vote. The
advisor(s) shall be ex-officio, non-voting members.

The Executive Board shall meet no less than once a
month during the academic year. Meetings of the board
shall be open to any member.

Approval by the President and the Treasurer is needed
for all disbursements of 500 RMB or less, which are not
first brought before the organization for approval.
Expenditures in excess of 500 RMB must have majority
approval of the organization.

The Executive Board shall serve as a planning committee.

Method to Amend the Constitution:

Section 1.

Section 2.

Section 3.

Proposed constitutional amendments made by a member
shall be presented to the organization, in written form,
one meeting before it may be voted upon.

Approval by two-thirds of the voting members present at
a regular meeting shall pass a proposed amendment.

Approval by the Academic Club Council is needed to
change the constitution. (Required)

Succession of officers:

Section 1.

In the event of permanent incapacitation, resignation, or
removal from office, the line of temporary succession
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Article IX.

shall be as follows: President, Vice President, Treasurer,
and Secretary.

Section 2. Upon the vacancy of any office, a new candidate will be
elected at the next regular meeting or at a special meeting.

Statement of affiliation with national or other off-campus organization:
(Attach a copy of your (inter)national organization’s constitution and
bylaws. State NONE, if there is no affiliation.)
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Appendix 10 Template of Bylaws

Bylaw I.

Template of Bylaws

Membership:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

(Required) — Indicate what types of membership are
available in the organization. (i.e. — There shall be two
types of membership in the organization: regular and

honorary).

Instruction — Explain how someone becomes a regular
member, completes a membership form, pays dues (if

any) and submits these to the organization secretary.

Any member of the XJTLU faculty and staff who has
rendered outstanding service to the organization may be
conferred with honorary membership by receiving a
majority vote from the organization. Honorary members

are ex-officio.

Up to a maximum of 20 percent of the members of a
student organization may be individuals who are not
XJTLU students, e.g., community members, students at
other colleges. Only students enrolled at XJTLU may
vote on issues that come before the student organization.

(required)

Any member may be suspended or expelled from the
organization for conduct contrary to the constitution of
the organization or for conduct that grossly impairs the
right of the members to enjoy the benefits of the
organization. A written offense must be submitted by a
member. After the offense has been submitted to the

organization, the offending member shall have the right
96
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Bylaw II.

Bylaw IIL

to a hearing before the organization at a regular meeting.
The offending member may be suspended or expelled
only upon the affirmative vote of three-fourths of the
voting members present. The offending member has the
right to appeal an adverse decision at a regular meeting,
and such offending members shall be reinstated only if
the suspension or expulsion is overturned by a three-

fourths vote of voting members present.

Dues: (optional to include)

Officers:

Section 1.

Section 2.

Section 3.

Dues shall be voted only by regular members.

The President shall preside at all meetings of the
organization. He/she shall be the official spokesperson
of the organization, representing policies, views, and
opinions of the organization in its relations with the
campus and community at large. He/she shall have such
further powers and duties as may be prescribed by the

organization.

The Vice President shall preside at the organization
meetings in the absence of the President. He/she shall
perform all legal duties assigned to him/her by the
President. He/she shall notify all members of the

organization meetings.

The Treasurer shall handle all financial affairs and
budgeting of the organization, maintaining all necessary
accounting records. Said records shall be maintained in
accordance with generally accepted accounting

principles. He/she shall maintain accounts in the
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Section 4.

Section 5.

Section 6.

organization’s name, requiring signatures of both the
Treasurer and President for authorized disbursements.
All disbursements in excess of 500 RMB require the

majority approval of the organization.

The Secretary shall take minutes at all meetings of the
organization, keep minutes on file and submit required
copies to all organization members. He/she shall be
responsible for all organization correspondence and shall
keep copies thereof on file. He/she shall also act as
historian and shall maintain all records of the

organization.

In the event that an elected officer is unable to fulfill
his/her term of office, there shall be an election to fill the
vacancy at the next regular meeting or at a special
meeting. Any eligible member, including those already
holding office, may be nominated for a vacant office.
However, an executive officer may hold only one

position at a time.

Petition by one-third of the total number of members
shall be cause for a recall election. The offense must be
submitted in writing by a member. After the offense has
been submitted to the organization, the offending officer
has 48 hours before the hearing. A recall election shall
be held at the next regular business meeting after the
presentation of the recall petition and shall be conducted
as a special election. Recall will require a favorable vote

of three-fourths of the total voting members present.
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Bylaw IV.

Bylaw V.

Bylaw VI.

Section 7.

Section 8.

Advisors:

Section 1.

Section 2.

Section 3.

To be eligible for office in the organization, a candidate
for office must be a full-time student in good academic

standing.

The term of office for the officers of the organization
shall be for one academic year. No officer is allowed to

hold the same office for more than two consecutive terms.

There shall be at least one advisor from the faculty or
administrative staff of XJTLU elected by the

organization.

The advisors shall serve a term of one year and will be
elected at the same time as the officers of the

organization.

The advisor(s) shall be ex-officio, non-voting member(s).

(required)

Commiittees: (optional to include)

Section 1.

Section 2.

uorum:

Section 1.

Standing Committees: (Describe your organization’s
permanent committees, if applicable. i.e. Fundraising
committee, ~ Membership  recruitment  committee,

competitive scheduling committee, etc.)

The President shall have the authority to create

committees to further the purposes of the organization.

The percentage of members that constitutes a quorum

shall be fifty percent plus one.
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Bylaw VII.

Bylaw VIII.

Section 2.

Section 3.

Elections:

Section 1.

Section 2.

Section 3.

In voting, a majority shall consist of more than fifty

percent of those voting.

There must be a quorum in order for any official vote or

election to occur.

Elections will be held once each academic year. Date of

election to be established by the organization.

At least one week’s notice shall be provided for any

meeting at which a regular election is to be held.

Elections shall be by secret ballot. (Show of hands is
permissible. However, if using ballots, we recommend
that you indicate that a separate document will specify
elections procedures that will cover who can handle
ballots once they are cast, who will count the ballots, and
the deadline by which ballots must be counted.
Important to include in bylaws that the ballot counting

must take place on campus.)

Method to Amend the Bylaws:

Section 1.

Section 2.

Section 3.

Proposed bylaw amendments made by a member shall be
presented to the organization, in writing, one meeting

before it may be voted upon.

Approval by two-thirds of the voting members present at

a regular meeting shall pass a proposed amendment.

Approval by the Academic Club Council is needed to
change the bylaws. (Required)
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Bylaw IX. Parliamentary Authority:

Source of authority shall be Robert’s Rules of Order, newly revised.
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Appendix 11 XJTLU Activity Plan of Club/Organization

—
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20XX
X
X
X
X

Activity

XXX Club

X (month) 20XX
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RN

9.

10, Attachment

Table of contents

Theme

Background

Purpose

Time

Process

Preparation

Personnel division of labour

Budget

Emergency plan

107



K4 ’qr Xi’an Jiaotong-Liverpool University

S B3 FlA0:8 X &

1. Theme

2. Background
3. Purpose

4. Process

5. Preparation

6. Personnel division of labour

The work item List of members

Number of members

7. Budget
8. Emergency plan
9. Attachment

1. Secure protocol

2. Financial statement
3. Site map

4. The risk assessment

5. Menu (choose)
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Name of
association

Name of activity

Name of
participants

Duration

Performer
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Appendix 12 Event Request Form
Event Request Form

Applicant Information:

Applicant Name: ID Number: Contact No.:

Club Name: Club Council:

Event Information:

Event Name: Location:

Participants: External Participants(Y/N)
Poster/Flyer Request(Y/N): Poster/Flyer Number:

Field Trip(Y/N): Safety Regulation Signature(Y/N):

Purpose of Event:

Equipment Requested from Student Club Service Center:

Application date: Expected Completion Date:

Student Club Service Center Comments:

Applicant Signature: Date:
Club President Signature: Date:

Approved by Club Advisor: Date
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Appendix 13 XJTLU Budget Request Form for Student Activities

XJTLU Budget Request Form for Student Activities

Name of Student Organization

Estimated No. of
Participants

Date Submitted

Name of Activity

Time of Activity

Venue of Activity

Contact Person

Mobile No.

General Description of the Activity

No. Item name Price Number Subtotal | Remark column Link
1
2
3
4
5
6
7
8
9
10
Total
Signature of Club Approved by Organization
Financial Officer President

Approved by SA-Office

Note: Please submit the finished form to your program director at least 10 business days before the activity.
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When designed correctly, a
newsletter provides
specialized information to a
targeted audience. To help
you achieve this goal, this
template offers suggestions
that you can also find in the
article in the Template task
pane titled “Creating a
Newsletter.” You may also be
interested in reading “Printing
a Newsletter,” which
describes different printing
options, such as using large
paper to print your newsletter
as a folded booklet.

may want to print this
template to, so you can keep
these instructions.

To find a particular article
within this newsletter, refer
to Inside This Issue, on page
1.

In creating a newsletter, first
determine the audience. This
could be anyone who might
benefit from 1it, such as
people interested in
purchasing a product or
service.

112

ACTIVITY SITE THE NUMBER OF PEOPLE

Next, establish how much
time and money you can
spend on your newsletter.
These factors will help
determine the length of
your newsletter and how
frequently you publish it.
So you have space for one
more article in your
newsletter and one of your
experts out in the field is
writing the article. How
can you determine how
long the article should be?
As in newspapers, the
length of a newsletter
article can be thought of in
terms of how many
“column  inches”  are
available for the article.
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Appendix 15 XJTLU Actual Cost Form for Student Activities

XJTLU Actual Cost of Form for Student Activities

Name of Student Organization:

Estimated No. of
Participants:

Date Submitted:

Name of Activity:

Time of Activity:

Venue of Activity

Contact Person Mobile No.
General Description of the Activity
No. Item name Price Number Subtotal Remark column Link
1
2
3
4
5
6
7
8
9
10
Total
Signature of Club Approved by Organization
Financial Officer President

Approved by SA-Office

Note: Please submit the finished form to your program director at least 10 business days before the activity.
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Appendix 16 Registration Form for Off-campus Activities of Student Clubs
Registration Form for Off-campus Activities of
Student Club/Organization

Club Name No. of Participants

Emergency

1zer
Organize Contact

Starting Time Returning Time

Destination

Activity
Description

Potential Risks
& Solutions

Participants
List

Signature by

Adviser Date
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Appendix 17: Notice to Participants in Off-campus Activities of Risk and Waiver of
Responsibilities

Notice to Participants in off-campus Activities of Risk
and Waiver of Responsibilities

BSNEB 2 KRR FEF

In order to strengthen the students’ safety awareness during the activities off campus,
and to clarify the responsibilities therein, this Notice to Participants of Risk and Waiver
of Responsibilities is thus drafted based on the Guidelines on Dealing with Students’
Injuries during Accidents issued by the Ministry of Education. A{RIE 2245 KA G
Ehi g, WA AESN N ZaTtoER o, IR A CAENFEFRHUEEINE) K
HEATES, WAERITEAEA T BARFESRWT:

Article 1 All student activities off campus should be registered in Student Affairs
Office at XJTLU. Without the official registration, the event is deemed
as an organization’s or student’s individual behavior and XJTLU does not
undertake any responsibility for personal injury, property damage and
other accidents. “FA W —V)SMHIES), W UE PRI 55 7 ATBEAT,
R RIES), YIRS EA B B2 A R MRAT Dy e s s e
RAENGDIE . W45 5% BLL F A S A3t el iy R A A R 20,
FRAKIBAEAT 5T

Article 2 The university, provided it has fulfilled its appropriate responsibilities
accordingly, will not take responsibilities for any damages or injuries
arising from natural disasters such as earthquakes, lightening, typhoons,
floods etc. “F#AM—VIAMNETES), DATE PR &R G Tl #1T, R&
& RESD, B AA B Bt AR W AMAEAT s AnAE TR R A AR
NG E L W45k DL R FAh R b 3 el iy R AR AN R, 2242
ARABAEAT DTAE:
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Article 3

Article 4

Article 5

Article 6

Article 7

Article 8

The university, without previous acknowledgment, will not take
responsibilities for damages or injuries arising from the incidents during
the activities off campus. > H Z#AL AN R A« F A& AR T & B
Ja R, FRFAKMEN, TR R .

If a student is inappropriate or not well behaved during the activities off
campus due to physical or mental conditions that he/she has kept secret
to the university, the student will take the responsibility for all damages
or injuries caused herewith. “FAEATRE ARG . 4 5E i B 2 O 2E
WA, ERAFIESE AT RIER, FE MG SRR, H
& i FE RO, STEFAEE .

Students will take the responsibility for any damages or injuries arising

from suicide and/or self-mutilation. =4 H 2. BN, =7AEE .

Students will take the responsibility for any damages or injuries arising

from the traffic accidents in which he/she breaks the law. 2722 AN SF AL
TEFU A AR, STEE .

Students will take the responsibility for damages, losses, and/or injuries
arising from other accidents provided that the university has taken

appropriate actions and fulfilled its own responsibilities. HAth & 7MA 2
R, AR RIS H i, T4 A .

Should the English version of the XJTLU student extracurricular

activities safety management regulation conflict with the Chinese

document, the Chinese version shall prevail. (XJTLU 2241 4MNE ) %
EHHE ) TSSO TSR SR, LA SCRRAR AT .

I agree to assume all risk of personal injury or loss, bodily injury (including death),

damage to or loss of any personal property during an activity. I also release, waive,
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indemnify, hold harmless, and discharge XJTLU from all claims, damages, and injuries
arising from my behavior during activities. & T\ F I R = _FIA K, FAKETE
WIS FIBE , IR AEIBA R IR S5, SEm e, EREREY, IR
H S — P47 B E R 5t

Organizer name ( print ) :

Organizer signature :

Tel number of Organizer :

Student Name

Student’s
ID Number | Emergency Contact Date .
( Print ) Signature
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Appendix 18 Registration Form for Activities Inviting Off-campus Honored Guests

Registration From for Activity Inviting Off-campus

Honored Guests B /M5 EiGH3NBIE HIER

Club Name Participant Number
13144 Bk ShniEsh N5
Organizer Contact Number
HYPHZ /TN HRAR LR
Activity Time Venue
I B [ A

Description& Purpose
AN & H )

Introduction of Invited
Guests gz = N4

Comments by the Club
Director 5 T Z & I

Comments by the SCS
B Z =W

Signature Date
HTTNZE T H A
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Appendix 19 Registration Form for Interuniversity Activity of Student Organization

Registration Form for Interuniversity Activity of
Student Organization

FEM B PRIEIEILR

Basic Information

Club Name
[aREIEZY
Activity Name Participant Number
IREIEZR Z s N E
Organizer Contact Number
HAF /TN HRARHTE
Act1v1ty Time Venue
TG BN [] Hh
Please specify the purpose of event and provide the detailed event planning as
attachment when applying for venue.
Activity
Description
R GUN

Roster Information

Name Gender University Name Position Phone
P4 P R A /S VN
Signature by President Date
HTNZET H ]
Signature by Director Date
1o 52T A
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Appendix 20 XJTLU Financial Balance Form of Club/Organization

XJTLU Student Club/Organization Financial Balance Form

Club/Organization Name Academic Year
1 [A1/2H 2344 FR FAE
Contract Person Phone Number
KRN L1
Initial Balance Closing Balance
LIGIES ) HIARRH
. . Balance 4%
SN. | Date Subject Description Source Tncome Fxpen diu%r)e Surplus
e | HY L H 44 Hx Hidk BRI
R 4] B R i AR SN o EA
Total &t
Note %+
Please specify the exceptional circumstances and for what reason the amount sits not reflected in the change form.
Signature by Treasurer Signature by President
I 55 B A RPN
Signature Club Adviser
A5 F IR
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Appendix 21XJTLU Journal of Club/Organization

XJTLU Student Club/Organization Financial Balance Form

Club/Organization Name Month
#1244 FR VERG
Contract Person Phone Number
RN LT
Initial Balance Closing Balance
BRI AR A HIAR RE
) L Balance 4:%¥
SN. | Date Subject Description Source Income Expendi tur)e Surplus
e | HE '} H 4R IR T4 kIR
Total &t
Note £+
Please specify the exceptional circumstances and for what reason the amount sits not reflected in the change form.
Signature by Treasurer Signature by President
W 55 A 28 FEH B 97 NS

Signature Club Adviser
AL 3R 222 T
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Appendix 22 XJTLU Request Form of Publicity Materials

XJTLU Request Form for Publicity Materials
VAW K 2 AR IS S E AR PR E BB R

Name of the Organization
LR
Name of the Activity
Bl A4 FR
Date Submitted Date Received
AL [ i B2 AT 1]
Contact Person Mobile No.
BILYON FHL T
SN. Item Size Quantity Material Notes

Fr5 HAL A4 TR A2 e B 5 SR #E

1

2

3

4

5

6

Total ¥

Approved by Publicity Approved by Club President
Officer B ALK AL LanCifrib NG E 11

Approved by Club
Director 15 5 ZUi i it
Note :
1. The publicity materials include but are not limited to posters, flyers, banners, magazines. 3%z E AR ML TE R
JeZR. GyfiE. Pl BEARR. A& MRS A EAL e .

2. Please submit this form together with the E-version of the printings to the club program director. i 155 IF FI AR 5
WITIF R FRREA S GER. 100, EAR. 2ES) —[FEIRAH R F 5t Z M .

3. Please submit this form together with the E-version of the printings to the club program director. &K 385 IF AR 5
WITIF R FRREA S GER. 100, EAHR. RES) —[FEIRAH R F 5t Z M .

4. 1t's strongly suggested to submit the form at least 5 days before the day of receival of the publicity material. 3% 42
DIRAT 5 RIREAHIER, ARSI IR 1T
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Appendix 23 Student Club Withdrawal Application
Student Club Withdrawal Application

Basic Information

Club Name Club Council

Current President Contact

No. of Members

Withdrawal
Reasons

Financial Issue

XJTLU Funding Students ASA
Left Funding
Amount of Receipt
Left
Other Issue to be
Reported
Financial Officer
Signature

¥ Reimbursement | ¥

Personnel Issue

Number of Ratio of
Members Participants
Ratio of

Withdrawal
Approval

Other Issue to be

Reported
President
Signature

CPO Officer
Signature

President Signature Date

Approved by SOS Date
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Appendix 24: Withdrawal Proxy

Withdrawal Proxy

Club Name Club Council

President Contact

Number of Club
Members

Withdrawal Meeting
Attendees

Signature of Attendees

ID Name Position Contact Signature

Signatures of non-attending Members

President Signature Date

Approved by SCS Date

Note: Once the signature is signed, the leader and CPO officers are responsible for its validity.
All signatures should be handwritten, electronic signatures will not be approved.
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Appendix 25 Student Club Email Account Application Form

Student Club Email Account Application Form
FAMREIFE K S HIER

Applicant Information

Student Student ID
Name Number
Email Mobile

Address Number

Club Job
Name Title

Email Account Information

Drafted
Club
Email
Account
(Note: This account is to be designed by student club)
Approved
Club
Email
Account
(Note: This account is to be approved by director in case of duplication)
Approval
Approved by Club President Date
Approved by Council Director Date
Approved by SCS Date
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Appendix 26 Application Form of Changing Student Club Email Account

Application From of Changing Student Club Email Account

=2tespanil Iy S )
Applicant Information
Student Student ID
Name Number
Email Mobile
Address Number
Mobile Job
Number Title
Email Account Information
Current Intended
Email Club Email
Account Account
Reasons for
Changing
Approval
Approved by Club President Date
Approved by Council Director Date
Approved by SCS Date
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Appendix 27 XJTLU Student Club/Organization Election Regulation Template

XJTLU Student Club/Organization Election Regulation Template

20XX-20XX XJTLU (Club/Organization Name) Election Regulation
Chapter 1 General Provision & Jl
Article 1 Introduction of Club/Organization 1 [4]/21 21444
Article 2 Purpose of Establishment 1[4 H #7&
Article 3 Electoral System &7 /1l
Article 4 Qualification Process L8 /5 5
Article 5 Position Setting B 45 % &
Atrticle 6 Position Responsibility 145 HH 77
Chapter 2 Election Process 2% FE
Article 1 Qualification Criteria Z¥i% 2% 14
Article 2 Registration Method &%t 44
Article 3 Election Round $&iE58 X
Chapter 3 Election Rule 553517
Article 1 Election Order 3% ¥
Article 2 Election Discipline %% 2043
Article 3 Election Supervision 3% [/ &
Article 4 Report of Disciplinary Violations i3 £ 454
Chapter 4 Candidate generation BEZEN =%

Article 1 Election Voting $&i% 5 52
Article 2 Results Publicity 458 AR
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Appendix 28 Student Club Merchandise Support Form

Student Club Merchandise Support Form

FAEA A E A I H ISR

Application Information (HIiE{5 E)

Club Name Event Name
EREI R IREIEZLS
Date &Time of the Event Location
290 H R B 25T pHh R
Club Leader & Contact No. Number of Participants
s Nk 7730 25N
M Internal Event without External Participants & N 2875, ToRAN A LN
Event Type [ Internal Event with External Participants N Z$7/r, HRAIMNN SN
TEER [ External Event without External Participants A2 4M4575, ToREANN A SI0

[ External Event with External Participants 44575, HRANN RS0

Event Description JEzhihik:

Please specify the purpose of the event and provide the detailed event planning as attachment when

applying for venue booking.

Merchandise Details (&1 E)

Pen / Xiaomi Electronic Bracelet

st
The 1% Level A MK

Portable Charger / Sports Towel / Desk Lamp
nd
The 2% Level | sy sga) il / &4

Merchandise Type The 3% Level Bag / Calendar / USB Flash Drive / Mug
5 ) JH 1 2R €5 LOVEl | i Aigs / F T /U B/ TSR
Mouse Mat / Luggage Tag / Notebook
th
The 4" Level | g/ rmm / 2ok
th Cup Mat / Gel Pen / File Bags / Stickers / Post-it Notes
The ST Level | o/ e ) sicdnss | 4k ) (BN
No. l};llefg;l;?;(ilésne Number Level Distribution Method'
Fr s 1 42 T o ER RIT !

Note:

1. Distribution Method, such as matching gifts, lucky draw, prize, competition awards, etc. XX 7z, #l4l, #F
P M HEETR HFLE
2. The above parts shall be electronic version and handwritten version shall be deemed invalid. L_f387} 158 T

BT, FEUNEH.
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BRI KT

Signature of the Club Leader
A B ST NS

Signature of the Advisor
ReEINET

Approved by HoD
HEER ] 8 ik

Date H#:

Approved by SCSC
AR BRSSO A

Date H#:

Remark £33

Application Process (HiFHE)

Step 1: Go to the Student Club Service Center (CB G57E) to confirm the types and quantities of the
merchandises. A4 FIRSS 0 (CB GSTE) Hfh s il /& i fh 25 % Hi i

Step 2: Complete this application form with the leader’s signature and then submit it to the advisor for review.
HEHRIHEELERE, HERG NI s R EIME .

Step 3: Submit to the relevant department head to gain approval. #7138 & it 5 7.

Step 4: Submit the hard copy application form to the Student Club Service Center to confirm the final quantity
and then collect relevant merchandises. AijfF: 2% A4 4L 1R 55 Lot ZZ 40T I AR SR DA S 8400 SIUBUAE G JT 321

Please Attention (GEEEIN)

1. Prior to taking the merchandise away, please double check to ensure that there is no physical damage. Once

collected, the Student Club Service Centre will not be responsible for any quality problems. i%7F 5 H Fi{14i

BN i A AR AT R,

—RRI HAAEA R R, SEAAR R RSS A T T

Any merchandise issued by the Student Club Service Centre shall not be resold or used for commercial

purpose. In violation of this regulation, the relevant club will no longer be provided with club merchandise

support. A Hy = Ak BAR 55 Hh O AU R IO A AT (8] 52 I A AT N . i RiAZE, KA D%t S

P T E 1 A 34 RS SO
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