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Introduction

Student clubs and activities are an integral part of university life. They provide
opportunities and platforms for students to get involved in communities and enrich
their holistic university experience, which plays a significant role in helping with the
development of their knowledge system, capability system and value & philosophy
system.

Currently there are more than 158 student clubs on campus which fall into 6
categories, i.e. the functional student clubs, academic clubs, arts clubs, sports clubs,
social service clubs, and recreational clubs. Clubs of each category compose its own
Club Council which discusses and decides issues of various levels regarding to their
development such as their objectives, financial resources, etc.

Student Club Support Centre (SCS hereafter) is devoted to providing resources and
guidance to support the development of student clubs in our university. During years
of practice and exploration, it has been gradually defining its role as the service
provider, resource supporter, platform builder, guidance offer and leadership training
centre.

This handbook, drafted by SCS, aims to provide the general guidelines for student
clubs as to how to set up a new club, how to manage a club, where and how to get the
facility and finance supports, and some other issues related to the running of student

clubs and activities.

Contacts of Student Club Support Centre: SCS@xjtlu.edu.cn
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Hongyu Lu
Leader of Student Club Support Centre, Hongyu.Lu@gxjtlu.edu.cn, 8188 6521

Yuan Li
Leader of Arts Education Centre, Yuan.Li@xjtlu.edu.cn, 8816 1809\

Xinhong Wang
Director of Sports Team, Xinhong. Wang@xjtlu.edu.cn, 8816 6524

Dongping Guo
Director of Academic Club Council, Dongping.Guo@xjtlu.edu.cn, 8188 3297

Zi Yang
Director of Functional Organization Council, Zi.Yang@xjtlu.edu.cn, 8188 4969

Xiaodi Yu
Director of Community Service Club Council, Xiaodi. Yu@xjtlu.edu.cn, 8188 4664

Xuanpu Ye
Director of Recreational Club Council, Xuanpu.Ye@xjtlu.edu.cn, 8188 9021

Siyuan Liu

Director of Arts Club Council, Siyuan.Liu@xjtlu.edu.cn, 8816 1848

Jiayi Zang
Director of Sports Club Council, Jiayi.Zang@xjtlu.edu.cn, 8816 6548

The final interpretation rests with the Student Club Support Centre
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Chapter 1 General Provisions

B8 BN

Article 1 Definition of Student Clubs at XJTLU 2244 7 &
Student clubs at XJTLU refer to those self-managed and self-developed
organizations that are initiated and officially set up by XJTLU registered
students based on their common interests and objectives. FiAZF|Hif K2
AL BR A AR I K AR E X 5 AR R AR L A B = R
Mellx, EZhF. SREEA AR RERR ERER, BRAE. BRTEE
A [ 5E AR AR BIAR A

Article 2 Establishment of Student Clubs 243 F B
The establishment of student clubs should be first checked and approved by
Student Club Support Centre, and voted on the council meeting, registered
at the XJTLU. =44 B 7 & S A AL FISCRe O iz e, JF7E
council meeting FHEEEIL, 7E VYRV K =M EAL

Article 3 Running of Student Clubs 4+ Hi347

Student clubs must have fixed constitutions which clarify the development
purposes of the associations, define the rights, responsibilities and obligations

of members, clarify the mechanism of the generation and withdrawal of
leadership, and ensure the orderly operation of the clubs and the orderly
conduct of their activities. 24 +E B 04 [ € K EHE, W#H AR

(1, FE SRR BIBOR] . SUEAT 55, BRI = 07 A AR H AL <5
T T B LA e ) BEALAR R B A R S R, R OR A T

A Fris e s S A 24T .

Article 4 Regular Filing & Annual Activation 2244k i) & SAEE M

7
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Information concerning big changes in all student clubs, including

adjustment of regulations, change of membership and leadership must be
submitted to club council directors, who would then file them in the SCS.
All student clubs are supposed to register annually in the SCS in September
when a new semester begins. You can find the Club Annual Activation

Form (Appendix 1), Change of Officer Form (Appendix 2), Officer

Acceptance __of  Responmsibility  Form _ (Appendix  3),  Student
Club/Organization _ Work _ Plan(Appendix 4) and Student Club
Roster(Appendix 5) to finish the annual register process. FiA 244t 1)
HARRE, W EENES. BB, &R B IA AR AR N
BRI RA G SRR, HifZIMBRERS A ERE.
AR R FEI R (RELA M) MEAE R A S R OHS
(AL FIFESETFHED (1) . (EPEERAEER) (B 2) .

(PR GAETE) (B 3) « (HAILTEe#) (HE 49 . (A
RAEH) T 5) AT BTN .

Article 5 Basic Norms for Student Clubs & Activities 2424 FZ:AVE B N

All student clubs must abide by the Constitution, laws, and other relevant
policies, as well as regulations and rules of XJTLU. Any activity that may
threat the country’s unity and security and national stability or carries
religious intention is forbidden. Student activities are to be carried out under
the principle of separating from religion, constructing a stable and
harmonious campus, improving students’ comprehensive quality, enriching
students’ extracurricular cultural life as well as guiding students to develop
healthily and successfully. All student activities can only be implemented
after being approved by adviser and reported to SCS. £ #1: B 05 F58 57 58
o A RN SRBUR,  ARCERO B H FEAE e, AR aH
H K G — % MR % e B4, RS R BRI, JFaBT
R IEH BRI RR 7 5 2 8 AN R el 5 L, 3R s AR SR B 3R o

BRI A AEE, Sl AR R, BIRA. TA SE AR E S

8
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VR RS2 UITIEIFSS o s e o s N WNE A e S = P /N S = S ] B

S—

/fTo

Article 6 Qualifications for Student Organization Leaders S F T 8% R
Section 1 Qualified student leaders should be those who are responsible,
passionate and willing to serve students, and have the spirit of team
cooperation and the ability to coordinate efficiently; besides, they are
supposed to discipline themselves, setting up a good example for other
members. It is forbidden that any student leader should take advantage of
his/her leadership for personal benefits. 24 T2 i e i, A 5T,
ot A AR, EEONFSEIRS, BB BN & 1A A A 92 il
PrRAETT s AE TAEPRERS LA RN, =T, AERIBA Ak 2 2k
YERTe T ZEAR AR 2 A TR PR 95 22 A VR A A

Section 2 Student leaders and club management members are not allowed
to participate in any form of non-entrepreneurial team business
organizations or carry out any form of business activities (such as selling
broadband, selling off-campus courses, developing underling, leaking
student information etc.) #4135+ A4 BZ B R AT UEFRDE SN
AEART G Y ] A ) 7 ML A 2R sl AT AR R R k& 3 (i vi iy,
HPHLR, MRS, RS, B, MEFEEFEES .

Section 3 If any student leaders or members of the management of the club
are found to participate in any non-entrepreneurial business organization or
engage in any form of business activities, the student will be given a
warning based on severity or removed from the club / organization the
qualification of excellent is cancelled. Once a President or management
member is removed, the club must choose a new President within a week.
WA RO 2 A T AR Ok B B Z R0 AR AT s 2 AT AR Lk BT B
fe b H R s AT AR AR s B, R AR R AT AR
FESEN, HEMETEEN, ORI, XizsaE Rl &,



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

FIRFR UM ROV . 55 ORI, SRR 4. 5 0E
THAEN, BB IEER, WS4 . K T
PR G R A0, 2 5 P i T o B B2 R 2 B

Article 7 Management of Student Clubs 22454k &3

All student clubs registered in XJTLU are to be managed by students
themselves, and they should also accept the guidance from the SCS and
other offices/departments and they are affiliated. F432 FIWITH K F G 224

AEPBLEG A BRE R, EROCFFS I RN, i PSR R AR
A& CRERSHAEFEMBI L) T, RN 852 055 R Y
REFEBHEERM RIS R CEERSZDAE, HAESHLIAE,
REEHEPNE, MBS REDPAZEE) WEZREEMAR S S,
CAEA PR EROERIT N IR EIZ . PR SARME 55H T H4E 5)

Article 8 Supervision of Student Clubs 2244k i B

All student clubs registered in XJTLU are to be supervised by Club
Program Office. The Club Program Office has the function of supervising
and serving student clubs, supervising promotion materials of all student
clubs, organizing propaganda materials, classroom usage, etc. P52 F|4¥5H
KW A 2 AR B . AR A B G 2 E . RS 2 0h W
B RS A B R H AR IREE, T B R AR AR B H R
M dh Gk, Hivs. EAR%) | FEMMG L. mikr
NEEE AR,

Article 9 Student Club Councils 344 FAHE H L
Under the guidance of the SCS, Student Club Council is the realization
form of self-management and development. Student Club Council mainly

10
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consists of leaders of student organizations, who are in charge of making
decisions about organizations’ developing direction, goal and rules etc.
Club Program Office is the support team that assists in the daily operations

of Student Club Councils as well as the implementation of the decisions
made by them. “Z/E4E FIEREE 2R 2 AR AR M SE P H AT L, H AL
P, EXRBENEEES, WEERBEA AT R ES
1% 4k ] 32 B A ST NALRG, L IR R I A0 R % A R R R 5 Al H
FUNEE . AL RS 23 U B AN SCRR AL BT e 1) HF TAE R 4T, $7 HE
HE AR RS

11
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Chapter 2 Setting up a New Student Club at XJTLU

BT ROLHTAEH

Article 1 Recognition Criteria 1A 7] 214

A student group that intends to become a registered club at XJTLU must
meet all of the following criteria. X B 741 [ 75 2 LA 264F

The group must have a minimum of 10 student initiators. /4514 %
RN

The 10 student initiators must be all XJTLU registered students. |44 %
A R N b N PG AE R K A M £ A

XJTLU students must fill the leadership roles within the club. #1:[4141F
5 SRS A K s A AR

Only XJTLU students may travel and compete on behalf of the
university. A HAUH PRI K52 2 A BUAER S ME S AR 442
All organizational decisions must be made by students elected leaders.
T A AT AT R 5 S 2 A P T e

The group must find an adviser from staff members or faculties. 1 [4]5%
B2 R — R AL O 0 ARSI

Membership in the group must be open to all XJTLU students, staff, and
faculties. #4175 %A= 2 BUR TIF T8

A student club/organization that intends to be a registered
club/organization shall have only one opportunity to apply in one
council in each semester. ARAKAL I A4 BIRE 7 1] A —IRTEFE E
A A FH S B B ALl

The nature, objectives and activities of the club to be established must
comply with relevant national regulations and school regulations %k i 37

MAERIVE . Hbs . TSR G A 5 B SOE S AR R E

12
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Article 2 Petitioning Procedures for Potential Student Clubs i i L 44 F
=

Step 1 Before the formal start of the establishment process, student group

that meet the Recognition Criteria of student club should consult the
Student Club Service Centre (G57E, Central Building) and confirm
that there is no club of the same type and that the nature, objectives
and activities of the club is in conflict with relevant national
regulations and school regulations. i i 2% 25 4[] B8 e S r JLU i)
SR RS LA IEATT AR, S ATAE 22 A4 B AR 55 0 (GSTE,
Central Building)#17%&#, #\JfFICRIRAH B B AR . H
b iEENEE SR E SO E Kt e Tt R m . i AP 4R L
MiWED

Step 2 According to the nature of the club and the purpose of the activity to
choose the council to which the club will be established, it is not
possible to decide the club of the club, after consulting the Student
Club Service Centre, to determine the council of the club; ¥ 4t [4]
Mgt S Bl B ARG Bk SR AL BT B 2500, ANAT BAT YoE
R, HEWAERBIRS T0E, fEtBTEEREL,

Step 3 The leader of the pre-establishment club complete the relevant club
establishing form (Appendix 5-10), and submit it to the Student Club
Service Centre for audit; Ak 74 B4 7 NS 07717
ZtE (WR5-10) FFATZF AL BRSSO B

Step 4 After the Student Club Service Centre has approved the forms, the
SCSC will arrange a meeting between the students who wish to
establish a club and their auditor of the corresponding club council,
after obtaining the permission of the council advisor, the student

must submit the relevant form of club formation to the advisor. 7F %%

13
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AR 55 OB I A e, S A AR B IR 55 PR 2 L RO
SLAE BT R 5T NS0 BK SR i 3 2 Tt AT 738, EfS 2R
K FZIMPVEATJa, 24w G 28 MR 3CH 5 i ] RL
EQEE

Step 5 After the relevant club establishing form is approved, the student
will be notified to attend council meeting. After the reply was

approved, the new club is established. £+t [ i 7 44 i AZEL )5,

KK S ZITKIEMIZ24 SN council meeting 9. U1& HHE
o, AR AL RZWIATT RS . N IR G EHE, @

AN — A BT AT HE

14
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Article 3 Operation Procedure #:/EVRE

Consult the Student Club Service Centre to make sure there’s no similar
club and select the major council

¥

Complete the relevant materials given by the Student Club Service Centre,

including:

® Student Club Roster (Appendix 5)

® Adviser Agreement (Appendix 6)

® Application Form to Initiate a New Student Club/Organization
(Appendix 7)

® Officer Acceptance of Responsibility Form (Appendix 8)

® Template of Constitution & Template of Bylaws. (Appendix 9 & 10)

Then submit to the Student Club Service Centre to audit

‘Approved by the Student Club Service Centre

Have a meeting with the Major Advisor and have a discussion on the
submitted materials

‘Approved by the Major Advisor

Attend council meeting and do a PPT presentation, which include but
not limited to:
e Purpose

e Feasibility
e Significance
e Routine activities

e Differences between any other similar existing club

Two-thirds of the presidents of other clubs Else
agree to set up the new club

Establish the new club successfully Fail

15
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Chapter 3 Policy on Activities by Student Clubs

B=F HEESE

Article 1 All student activities should comply with the rules and regulations of the
University. Student activities should not interfere with the regular learning
and teaching of the University as well as with everyday campus life. %44t
HINAEIE . VA E VG B A3, IR AR A B, %22
FEFI%E T3 25 TS S AT 5210 S AL B S R A A T B

Article 2 The activity application procedure is shown as following. Before the student
activities, activities, clubs should apply for application and fill in Event

Request Form (Appendix 11). After approved by SCS and SCSC, resources

such as facilities, funds and promotion incentives could be supported. %4

BT RS AT, N ARSI A AR R S iR A, S
(FAETA)H i) (11D BARFRE G, KA. a5 m 7

PASZHF .

Details & Documents to be submitted 75 #3230 K 5 T

Section 1 For routine activities H ¥ 753 :
Step 1 XJTLU Activity Plan of Student Club/Organization

(Appendix 11) }Z5) 7 L5 (MR 11)

Step 2 Event Request Form (Appendix 12) ;#7157 (MR 12)

Step 3 XJTLU Activity Budget Request Form of Student Activity
(Appendix 13) TEHZ (W 13)

Step 4 XJTLU Student Activity Newsletter (Appendix 14) %)k
25 (Wir14)

16
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Step 5 XJTLU Actual Cost Form for Student Activity (Appendix
15) REFEFE HIF15)

Section 2 For off-campus activities IR/MNE3) :
Step 1 XJTLU Activity Plan of Student Club/Organization
(Appendix 11) JZ5) 7 )% (H-R 11)

Step 2 Event Request Form (Appendix 12) ;%z)# g7 (MR 12)

Step 3 Registration Form for Off-campus Activities of Student
Organizations (Appendix 16) S5} 5504 EZ7# (R 16)

Step 4 XJTLU Activity Budget Request Form of Student Activity
(Appendix 13) TEHZ (W 13)

Step S Notice to Participants in Off-campus Activities of Risk and
Waiver of Responsibilities (Appendix 17) {Z5/E2) M52 7 1E1S
(R 17D

Step 6 XJTLU Student Activity Newsletter (Appendix 14) 5544
25 (Wir14)

Step 7 XJTLU Actual Cost Form for Student Activity (Appendix
15) RFFEFE (HIF15)

Section 3 For activities inviting off-campus guests 15X/ 5 R HITE3:
Registration Form for Activities Inviting Off-campus Honored Guests

(Appendix 18) | E8IF &l (MR 18)

17
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Article 3 When issuing certificates, releasing notices, and putting up advertisements,

student clubs shall provide reliable content as well as the full name of the
student club. Student clubs should not usurp the name of service
departments, supervising departments or other clubs to hold an activity.
Student club should not use the school logo to for promotional activities. %
AR RAEW . KA A BT EARN, D JUEAEAH SR ANE R,
PINE LR, HFEFEMLLE RN, AMEEARREZE. WSFEMIT #
W35 A O At A ] 1 42 SOT 3, R e A 4t RIS 22
1 Logo AT EALIES -

Article 4 All student clubs shall accept the guidance of the University. Student clubs

shall not damage the University’s image or public property during activities.

FAEAL IS B N AN 55 T T TR A, ARSI AR R A A

Article 5 Activities held by student clubs shall be scheduled after class. Student

activities shall not affect the normal learning and teaching routine as well as
the normal campus life. & %4 1 [A]28 35 B0 NS B AE UR AR I R EAT
ANAGREM 1E A AR AR TR o

Article 6 If a student club wants to hold an activity with student club from other

universities, the student organization shall fill and send the XJTLU Activity

Plan of Student Club/Organization (Appendix 11), Event Request Form

(Appendix 12) and Registration Form for Interuniversity Activities of

Student Organizations (Appendix 19) to Student Affairs Office or affiliated

departments before the planning. The activity can be held only after the
application is approved. #*FA 4k BlS H B ER AR AL B & 25 T 3],
FE AR T 0o I 1) 27 A2 3 55 I o S OV 55 8 B T 1R AL _ (W sl e 5

W 11D GERIHEZRD) (W 12) R (R FA TN ZE) (Y
1119, ZFE AT S

18
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Article 7 If a student organization wants to invite a guest outside the University to an

activity, an application including the background information about the
guest shall be sent to Student Affairs Office or service departments three
weeks beforehand. Only after the application is approved, can the student
organization invite the guest into campus. Please refer to the Appendix7 for
Event Request Form and Appendix I8 for the Registration Form for
Activities Inviting Off-campus Honored Guests. ' EA-HIEERASINN TS
TN Bl BB AT =] 1] S AR 55 T o L 55 EE AR TAR T HE, 2
AHBERUR, Wit TN . RRTER L 18 (FETAE
Y FE TG w E D) .

Article 8 If an activity is held out of the University, in principle an accompanying

teacher is required during the activity, and need to complete the following
process: “FABIFERAMNT R FAETENN, JRN EFARANZINTN, IF
i 6 A TR :

Step 1 The Activity Plan (Appendix 11) , Event Request Form (Appendix

12), and Budget Request Form for Student Activities (Appendix 13)

Registration  Form _ for Off-campus _ Activities _of _ Student

Organizations (Appendix 16), Notice to Participants in Off-campus

Activities of Risk and Waiver of Responsibilities (Appendix 17)shall

be sent to the Student Affairs Office or to the service department for

approval. TEVGSNTIARIK_GEa)#e)/5) (i 11) . (FFE)

B 13) (FSfiGap#t A& &) (T 160 (#457%5)
M T EF5)  CHHE 17) MR 55 70 o s A 55 328 )
CCEjie

Step 2 After the approval of relevant form, the information of the activity

should be registered in the Student Affairs Office and the Club

19
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Program Office. TEAHC S H LB 5, TR i3 IAHAE
B PRSI AZ KA A 2 AT IE S S Bl

Step 3 Before the activity begins, participants of the activity should sign

the Notice to Participants in Off-campus Activities of Risk and

Waiver of Responsibilities (Appendix 17) and keep one copy of the

Waiver of Responsibilities in duplicate to the Student Affairs Office
and one copy to the individual. And the student club(s) is required to
conduct training on issues related to the safety of off-campus
activities. (EIHBNIFUGHT, BN S 5N BT 8E_(K11550M
BroiE12) (i 17) , Iz (Cgaestt ) —= b, —h
REEFEES A, O DOANRE . HiZxAaAEBRITER
TR E B 2 A S 2K ) R B

Student clubs are not allowed to conduct any off-campus activities without
completing this procedure correctly or without the approval of the
application for off-campus activities. If a student club does not properly
complete this procedure or carries out any off-campus activities without the
approval of the application for off-campus activities, the student association
will be penalized as follows: For the first time, the club will be warned, for
the second time, the right of the club to book a classroom will be cancelled
for one semester, for the third time, the right of the club to book a classroom
will be cancelled for one academic year and the financial support of the club
will be cancelled as well, and for more than three times, the club will be
cancelled. 7 2 4 B AN G AE R IE#A 56 BGH 30 I RE ,  BREERLAME 3 HR iR
ARRAT LI S (1S DL N T AR ARSNGB o i A A AR R IR 52 1k
PERE Ry, BRAERAIME 31 F AR R IRAG 5 I8 B 1% 00 N T AT TR A 3l
(1, Rz A B A AT R AR T B — O AR BRSS9 IR
BT At B BCE AR — A 52, 5 = RO A B B AU — A4

20



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

I 2 AL FIW 55585, =R UL BRI 4R izt . Rt E 8 It e
Motk HlE s, WG e e E R R, RRIE T R R A E AR RN
AIEE

Article 9 If a student participates in a student activity outside the University, the
student shall inform his/her club adviser and send feedback to the organizer
of the activity. The activity organizer shall send feedback on the participants
to the Student Affairs Office or to the service departments. If the adviser
does not agree a student to participate in the activity or the student does not
inform the adviser, the activity organizer shall refuse the student’s
participation; otherwise, the activity organizer shall bear the consequences.
AR LRSI B AL B F 8 T A SR E s 2 AR i 42 255 B 4%
FERFLZINL, ZABINIELRE KRN FESINZES), S0HAR
faa RN EEASUR I — Ul a R HAk B A A7 &

Article 10 Club Program Office (CPO) has the right to supervise the activities held by
student clubs. If the inspector confirms that a student club holds an activity
without permission, the inspector has the right to request the student club to
stop the activity. The inspector shall report the situation to CPO and the
Student Affairs Office. If the student club does not follow the directions and
the requirements of the inspector, CPO can ask for instructions from the

Student Affairs Office, and the Student Affairs Office shall deal with it. ft
BB & =R A B I 5 KA s, A R s AL A BB G 2 M
M# (XITLU Student Club Handbook (G52 M4 A7 27 AL AL T )
xR A A B RS HEAT I B . AR Ok R S E N, A B
RARERZ LA B LZE IR ES), FR, RS 230 /R A
DR HER G P AR S =, BB RS I o SR BARE ST 4b
o EZALBA ML F B G < B, s IES, BT, EUh Ak E

PR B N ASEAT NI, SRR 55 70 o SR AL 19 ™ B i A A
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Chapter 4 Evaluation of Student Organizations

BT AP

Article 1 To facilitate the development of student clubs, establish brand clubs,

improve the motivation of student clubs, improve the capabilities of
students and promote culture on-campus, the University will evaluate and
recognize a “Club of the Year”, “Most Progressed Club”, “ Best
Contribution Club” etc. At — DAL A A B R, HERE 24 ]
H 5 e, FTERE AR, s A BRI, et
BRETT, AR SCA R BER Rk, R T B AT Y SR KR
FHEVEEE . RIT EN “FREELRT , “RERDHER
“RHETTRRAL 12 S

Article 2 With the principles of “fairness, justice, and openness”, the evaluation is

held based on the routine management and activity achievements of clubs.
The specifications of evaluation are described in the handbook of each club
council program. WHEHAE “ AF. A1k, A7 WIEN, PLAAEEIH
W OE ST R DL AR, BT EREHE . PR RGN B
P PR 2 AR E e

Article 3 Student clubs winning the awards of “Club of the Year” and other awards

will have priorities in activity resource and budget support (add ¥1000). 3£
AN K R At B2 7 WAt BUS AL IR 5 T s sh B
RIELHE (1000 76) %577 T H AUSCE .
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Article 4 Club/Organization Internal Election #1: /224 4H 2 A T e 2%

Section 1 In order to ensure fairness, fairness and openness generated by
the management of the club/organization, the club/organization shall report
to the members and advisor of the whole club/organization when electing
the next management, and shall have the relevant election process. JN{RIIE
HEVEHZEPER A A AJF, SHERERZE N REEER,
i [ At R S AR S 2 IHATICIR AR, RN MR TSR .

Section 2 The club/organization shall submit a detailed Election Regulation
(Appendix 27) to the Student Affairs Office one month before the general

election each year to ensure that the appointment of the new management of

the club/organization is in accordance with the requirements. 1[5 7E%F
—EWREZS AT — N H W FAEFE S DA ZRE M I L A

127D 5 CAORIEZAL g — i 08 BEUR B a2 15 S E
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Chapter 5 Material Collection of Student Clubs

FhE MR

Article 1 These Regulations are hereby formulated with the goal of collecting, sorting
and reserving files and records of student clubs and activities. This is to
provide accurate and reliable basis for decision making in the development
of student clubs as well as analysing, summarizing, and improving student
clubs’ work. AfET 704 S 45 A AL AR, 2R s Ak B 5 15 3h TAE
i RS PR PR HE RS . T EERIMCHE, PREEAHSCBERII SR . B, REI
A, AR S TES N TAE &, (et TAEME S A ZOT R,
R e A A5

Article 2 These Regulations apply to all officially registered student organizations at

XITLU. ARZ&53d& FH T 70 2RI W78 K 5 18 203 M a 22 A dH 4R At 4 .

Article 3 Every student club shall record and submit the name list of all members to
SCS within one month after the recruitment is completed at the beginning
of each academic year (Appendix 5). “FAAT AL Z0VEARC 5 F Al 51 44 B
LAEBIZNRA B 5) o HERFFEYIFR AR F ARG HA,
R e i RS B PN e A S e N

Article 4 Whenever there are changes within the management team, the changes must
be reported to the advisor within one week. 44 # 2 4 ¥ (5 B (F
ARy, W JE— JE AR ST S Ak 3220,

Article 5 The leader of each student club shall submit an overall work and budget
plan of the semester to SCS within the first two weeks of each semester. In
the last month of each semester, the leader shall submit the work report of

the semester as well as the financial report of the semester._(Appendix 21 )
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et BB 1 0 LA B TE 2 BT R A I T AR VR, i3
T AN FEARE IR — A LA 2 0 T A 5 45 2 0 45l 5
WG, 2D

Article 6 When the leader of a student club/organization changes, the previous leader

should make a work report and financial statement of semester (Appendix
21). S AP E S, i B s T A AR 5 R 55 S
®. _(WE2)

Article 7 Before holding an activity, each student club shall submit the Event
Request Form (Appendix 12) and Activity Plan (Appendix 11) to SCS

beforehand. After the activity ends, the student club shall submit newsletter
(Appendix 14). If it is a competition, it’s required to submit the awarded
name list. It is also encouraged to submit photos and videos if available. %
A B2 INE B AT, MRS VEM N T2y g (T 12) RIFz)#E) R
T 230 o WEEWERG, RAZ G206 50 (TTE 14) o WRZEIPIES]
NFERFE, W EAREN G . FR, Sikmatifos . O —Jf
AR R IW.

Article 8 Categories of materials to be collected and submitted FERHY R 5I
Section 1 Constitutions and Regulations of Each Student Club %224 41 [4]
() A 5 RV 2% s

Section 2 Work plans: work plan made at the beginning of each semester .

PR AR RS2 A 4R AT 1) ) AR R s

Section 3 Activity proposals and reports: request from, proposals, reports,
posters, news, photos, videos ¥Ga) %K kI 5 4535 HiER. HEL
:FB\ {ﬁﬁj] oy /D\ H. /ﬁ?%&\ %ﬁl‘ﬂq‘ﬁ%\ ﬁ\E\H\ %IJI_IJ}/FE\E
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Section 4 Contact information: name list of management team, name list of

all members HINF R #: BEHELH, £RZLH,

Section 5 Financial reports: financial report made at the end of each

semester. W55 : REAWIRIM S ICE ST
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Chapter 6 Disciplinary Policies for Student Clubs
AT FEMRESRE

Article 1 All student clubs are supposed to accept the supervision and guidance from

SCS or the offices that they are affiliated to. 2#4= 4t [ 75 4252 PG A2 R K
PRSI N BREMR A B REES

Article 2 All student clubs are required to complete the Application Form and submit

it to the SCS at the beginning of each academic Year in order to keep their

status. 7B A ] 55 AR BSR4 R LE B 8] A B 22 2R S 55 T A B AT
s T2

Article 3 The following behaviours will result in punishments and SCS has the right
to terminate the club or its activities. In the event of two or more incidents, the club

will be directly logged off and emailed to all teachers and students.

PP TGO — 1, ARSI AE DS g3, b T ied; W
KA LU LGOI, BRI, IR R e R Im A .

e Activities that disobey national law, regulations and XJTLU principles; 1
Mg ahid sk, B AR SR

e No activities are held within one academic year; B3 4 — 225 N K TF
JRAEARIE B 5

e Failure to register before the deadline; i 243347 5 #vF iy A3 M 5

28



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

e Expenses are not compliant with the regulations; W4 5% il FE AFF A AH S H

SE [

e Holding forbidden commercial activities; 1 [&1/4t 45 7 sl 14 5 17 5

e Leaders or other management members’ misconduct behaviours influence
the organizations’ management; #1441 57 AKIAATAERR 7, #EHN
FEARSCHR 55 N AN JEAT L R S5, B B ) ™ B YR L U+ 1 3
ToIEIEH AT

e Failure to follow the regulations included in this document; /#5252 A 75

BRUE ARSI A S B S BT T RUE AR S

e Other improper behaviours which disobey the regulations of XJTLU; A
FoAt N 2 BEAT B 5 T 1 5

e Other serious misconduct behaviour; A HAth ™ 5 iE 2047 N

Article 4 For specific guidelines on the nature of the business of the association,

please refer to Chapter 10 for the management of business activities on
campus. A R AL FIE VR A BARHEN], 52555 RhEmiEshE
I pi.
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Chapter 7 Financial Policy for Student Clubs

BLE AR EESIE

Article 1 This policy is made to enhance student clubs’ property management and
standardize the financial order. ASHHLE g AL 41 4] 3R A 5% MR 9 Ty

gl

Article 2 Each student club must have its own financial management system and
publicize this financial management system to all members after the
approval of the club advisor. “#AE+EHA W INEE L H I 455 3G, &
TReZIMEEER. HH-ITHEAR.

Article 3 Each Student club should follow this document in designing its own
financial management system to manage and use their funds. The funds of
student organizations must be used for the reasonable expenditures required
for the activities stipulated in the policy. %A= #1448 9t 25 52 A 4 AR Hig
A i) B S A 4 [ PN B 45 RS B AT SIS, 2 AR A T 4 B 00 24
T A A B2 I ) TR E B 3N I B & A RS

Article 4 There exist two sources of Student Club funds: funding from the University

and funding raised by student clubs themselves. 244+ B4 9 LL2A A B
S B A% N EE R

Article 5 In case of donation, money and valuables are the main form of student clubs
self-funding. Before receiving donations from any organization or
individual, clubs must first obtain the consent of the advisor and make it
public to all members of the organization The maximum benefit given to
the sponsor is the titling right (such as X Cup). The expense of the funding
should be publicized to advisors and members. F1F8I4 . %8 Bh%5 )7 :IR1GH)

W E YR A A B L ) BT e A P 2 AT A s B
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NANRHRME B, AU SZ2IMH R, JF et & 207
FESREUAR I . SRR BT B, AR ak BIA R IR A fe g 2 ) g de it et
FRC (i XX RO 5 A EE ARG BB AT R DL, T R S
Z A A AL A R A TT

Article 6 If a student club collects membership dues, the number of dues and the
method of collection should be first approved by the advisor. According to

different council, the specific amount of membership dues are as follows:
FAEARBIE RO 13, RHBUE. Wilor (5 et w2 mE
B, WRIEAFEIG, Ak GRS EEEm T .

Functional Organizations, Art Organizations and Sports Teams are not
allowed to collect membership dues. DAL, ZARFHL LR E BB
ANETUSCE 2 B

The membership dues for Academic Council, Community Service Council
and Recreational Council shall not exceed 50RMB/Year = ARFE. A
WS A 2 S P A R 50 RMB/Years;

The membership dues for Art Council shall not exceed 150RMB/Year &K
FAt P& AR AR 150 RMB/Year;

The Sports Council membership fee shall not exceed 300RMB/Year /A&
2 53 2 ANHT S 300 RMB/Years;

The charges and consumption of student club membership dues shall be
disclosed to the advisor and all club members. =424 [ 4 51 $RUS 3 K S7 H
OSSRV VAL E =R E Y IR e o N  Ei ) A AR/A

Article 7 Club membership dues refund rules refer to the club constitution. All
student organizations and clubs should specify the management of the

dues in the constitution, including collection, use and refund policies. 1 %%
BN S K2 P B . S AL 55 i AE SRR rh W A 38 i A
e, AR A DL RIEBUR
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Article 8 The collected funding by a club must be used for the club activities; any
person should not use or disperse the club assets, nor can distribute assets to
any individual member. =4 4EH )4 T b T AN FIEES), ARFIASA
ARG AL B 22 AR AL B 57, IR AR FLAE AL B R 52 i B

Article 9 Club members have the right to know the expenses of the club funding: the
leader should give out the accurate sum. Z=2E4EF G2 A% H A S
I B IE DL B gE, AR 5T N T LAMERIZ 5

Article 10 No club/organization or individual can get revenues in behave of the
club/organization or engage in commercial transactions. {4t [# 84~ A\ #P

AFUARL B U 7R, BT 5

Business transaction or activities involved revenues includes, but is not

limited to, the following acts: F#MLAE &) 8L A F GG EHA R T a1~ 174

(1) Sales teaching materials, handouts, notes and final review materials, etc.

HEAETORL Y. B EWIRE I BRI

(2) Charge for the class fees in behaves of club/organization. PAt A4 X
SRR IV 2 5

(3) Participating in an off-campus commercial competition in behaves of

club/organization. LA+LH 44 X2 5150 EL3E,

(4) Cooperating with commercial entities in behaves of club/organization

and receiving kickbacks (such as tuition fee rebates, broadband rebates, etc.)

DU 144 S R MEATURS S AR IR ISRl (b S BIESA 3% [ml 4, 5E a7 [ml4n55)

(5) Any other act that shall be regarded as a commercial transaction. H'&—
DI AL A e Mk 52 5 BIAT 9
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If any of the above violations is found, the school will impose the following
penalties on the offending clubs Wik Bl LR FEIAT A, AR X MAL
H N A

(1) Cancel the right to use the school facilities of the club for one
semester when the first violation occurs. 25— UCGERIS, HUH Z AL H 228 %

it A P A — 27301,

(2) Cancel the right to use the school facilities of the club in the first

academic year when the second violation occurs. 2 —VCHERUES, BUHiZ4t

P A it e AL — 224

(3) The club will be forcibly cancelled if the third violation occurs. £ =
OB RRIY, 2 IR A ik i 4

Article 11 Each club should set at least two financial officers to take charge of the
financial management. The financial officers should make sure the accounts
are kept clear and accurate. Cash stacks and accounts should be separated
(one is in charge of account management and the other is in charge of cash
management). Ak A I 55 Rz T AT, KB, ERIKD 5

(FIRERAR AT S EH, — NEFHKH, — NEHEYD .

Article 12 Each club should keep a journal to record the daily use of the club's funds.
The journal should have a monthly closing balance and shall be submitted
to the advisor for review at 28" of every month. This journal shall contain
at least the following contents: opening balance, income subjects and
amount, expenditure subjects and amounts, ending balance, and sources etc.

(Appendix 20-21). The source of funds needs to specify that the funding

comes from the school, club fees, sponsorship reimbursement. =41 [4] 3
A — 1 HidlkAS, il A4 B H W 5% S HE . 2 HKA M
LA NS ER R AL HFRAREH 28 B ZHILKA EZ5RT
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ZIMHEE. WHICKATEZDSTHUTHNE: WHBPRSL ARH
&P, KB H S e WHMRRE. BeRIE_WR 20-21) .

Article 13 Student clubs should publicize their financial balance form to director and
to the members of the clubs at the end of each semester. The financial
balance form shall contain at least the following: opening balance, income

subjects and amount, expenditure subjects and amounts, ending balance,
and sources etc. (Appendix 20). The source of funds needs to specify that

the funding comes from the school, club fees, sponsorship reimbursement.
S A B AE B A IR AR A 2 W 55 4Rk, IR T RIEGE AR,
ISR 3 B iR RN A, RN IS TR IR R ARG A
e MIRRTFTEDTHLUTAE: PR IARA 58, SR
HE&H . WIRRE, BERWE, _(JR 20) . HpRERFETFEFE
UL B SCRPRIR T 221 A9 BEBIRAH

Article 14 When there are changes in the office term, financial transfers should be
confirmed by the advisor then finish the whole transfer procedure. At the
end of each semester (during weekl2 to weekl13), student clubs should
publicize their fixed assets list to all members and submit the list to the
advisor. FEHHEIS, Rl (G, BIEs™) A28, s SE I
WERET A S N ATERE . A& ES - AES =Y,
SR AL TR A A ] 2 B 70 B AT R AR, JFRIE SR TR I

Article 15 A Club’s fixed assets are a stable property purchased with club funds and
are used to facilitate the development of the student club. Student clubs are
suggested to manage their fixed assets based on the following the policy: #t
W I 5 B3 7 A 45 DR ] 28 2 W S B DAL [T 44 SCHUAS R, 44 B e dR 1
EMEIE SRR E R BT [ B 8 PR LA T i L
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Section 1 Clubs’ fixed assets belong to all members of the club and the

financial staff is responsible for its preservation and
management; It’s forbidden for any form of appropriation,
monopoly, or seeking of personal gains; #t [ [l 5& M 7= A4t %
STHAT, S E BN RACONIRE s ™5 FE IR AT A DAEAT
yizavi N SN S iR B

Section 2 At the end of each semester (the second last week in each
semester), student clubs should publicize their fixed assets list to

all members and submit the list to the advisor; 2R (ZH
SERRIECE AN EMD , SAEA T R A  E e E aAT
NI A7, FEIRIEZGTEREZIN;

Section 3 When fixed assets are found lost, the university has the right to

call for accountability at the president and financial officer. 24 %
B[] 7 B 7 O BN B DR BRI, SR B0 5T S AR+ A A
TN S5 BN B A S T AT

Article 16 Detailed Rules for the Punishment of the Financial Management System
oh 55 i B 1) 2 Ak 57 4 )

Section 1 Clubs that refuse to disclose or fail to disclose on time the
financial status of clubs (including membership fees, collection

and use of sponsorship fees, fixed assets, etc.) shall be punished
as follows FELENTTECRIZIN 2 JF 4L B 55IRB0 CRLAE 2 51 9%
PRI S I O e B R L) AT, R Ak DA
IR AL

(1) Cancel the right to use the school facilities of the club for

one semester when the first violation occurs & —/XIiEFNR, HL

TH AL B A R A P A — =2 30
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(2) Cancel the right to use the school facilities of the club in

the first academic year when the second violation occurs £ — X

AL, B 124 B A B A A 244

(3) The club will be forcibly cancelled if the third violation
occurs 5 = CHEMS , 1AL R A5 i 4,

Section 2 Clubs who falsely report the financial information of a club shall
be punished with reference to paragraph 1 of this article itfi 4t
M BB DL, S5 AR5 — AT A il

Section 3 Any club that violates the relevant provisions of Article 6 shall
cancel the right to use school facilities of the club once the

violation has been verified i# [z Article 6 AHZ<4%15 14t [,
HEBE AN, BUHZAL 2R Bt fd AL — 4

Section 4 Any club that violates the relevant provisions of Article 9 shall be
punished as follows W& A +EHid [ Article 9 EHEHAT N,

T 0 AL FAE H 0 ab i

(1) Cancel the right to use the school facilities of the social

organization for one semester when the first violation occurs £

—UCER, B i ] S R it A A — 3

(2) Cancel the right to use the school facilities of the society
in the first academic year when the second violation occurs £ —
UGB AR, B oA Bl AR et il A — 224 ;

(3) The association will be forcibly cancelled if the third
violation occurs 55 = UCHEIIET, ZAk FIK Bl o EES
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Section 5 Any club that refuses to submit financial statements or falsifies
them will be deprived of the right to use school facilities in the
next semester, and the school will not provide any financial

H 28

support to the community in the next semester. E 285242 W 55
R S AR R G B AL A, R BOH T — 7 P Bt A
FIRL, RIS AAE TS — A R AN 2ot BIR SHAT AT W 25 355

37



’?@? Xi’an Jiaotong-Liverpool L:niversity
B % 14058 % &

Chapter 8 Financial Support for Student Clubs &

Activities

BINE FEMBAMZEFR RS

In order to regulate the activities fund application and use and train the students to
have rigorous thinking for making and carrying out the plan, this policy is hereby
made. JYRVEIEENEE G HE R, B BT RIE . T RISAT B R 4,
Y] 8 AR Bl A 4 A IV

Article 1 Application and Approval Process B 5 X HH#LRE

After the plan is approved by the directors, the budget and event plan
should be reported to the directors within 10 working days before the event.
Please refer to the Appendix 13 for the Budget Request Form for Student
Activities. iHBITFRIGRIIRE RZIMAT G, HiH3IET 10 A TAF HSEkis
NP s KR 418 320 WSS 13 (ZAL55) 9
HE) .

Article 2 Approval process #H#LR 2
Section 1 Making budget 572 il

(1) The budget can include the necessities required during the
activities, such as: “propaganda material”, “prints", and other
necessary approved expenditures FHE ALFEIHENAAT AT 75 1
Vg, EAE S T IR 2 5 5 A S 3 A 5%
()& B i
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(2) The budget should be made by the activity organizer. A
printed version is needed. The budget needs to be approved
and signed by the financial manager and chairman of the
organization or club, and then sent to the responsible Student
Affairs Office teacher. WS HIVGBh#E th# gk, 52—
ITEIRR, 224kl CAHZD B 55 7 o N &84, # 1]

(HFD KEF RS REEEREZDPAEHRT
Bt

(3) All of the necessities are to be bought after the budget is
approved by the student affairs office: stationery, sports

supplies, posters, roll ups and so on can be purchased in the
approved location T ¥ EFH K HABEEME, it

ITPIRRIE: WTp o b SCERHL R k. SR ESE
FABARFERY) G A A B (HZD BT RIW;

(4)It must strictly follow the budget when purchasing, and
obtain formal invoices, lists, receipts. Transaction records

should be offered when purchasing online. SRR, 5™
IR PURHAT, JFPRBUEURSE, . Ut s, Wk Lk
K, TR idx

Section 2 Notes
Invoiced information & ZE4A kARG B
Type of letterhead: unit;

BB fr
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Head up: Xi’ an Jiaotong-Liverpool University;

k. PRI R

Tax Number: 52320000509200566U;

Bi5: 52320000509200566U;

Address: No. 111 Ren'ai Road, Suzhou Industrial Park;
AR J N Tk XA 111 5

Bank of Accounts: Suzhou Branch of Agricultural Bank of
China;

T PERAT: AMARAT TN R AT
Bank Accounts: 10550701040006923
AT . 10550701040006923

The Budget Request Form should be submitted to the program director
at least ten business days before the activity is held T Z0{E V5 5 B

10 4> CAF H 4k

Article 3 Reimbursement and Approval Process R85 X S #tii 2

Section 1 The process to apply for reimbursement is as follows &£ & #Lif
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Section 2

Section 3

Prepare XJTLU Budget Request Form
for Student Activity and Activity Plan
G il 5 B KN R e PEE R

Audit by the Advisor
a2 IMEH %

Activity
VAN TS|

Prepare XJTLU Actual Cost Form for
Student Activity

il PRI R (B R

Pay more attention to fill in the detail about each payment;
Informal invoices (invoices without a seal or with a non-
approved seal) will not be reimbursed; Quota invoices must have
related list or handwritten receipt to explain your cost in detail;
no expenses will be reimbursed without invoice 7E R 5L, Zii:
MG RIS Wl AFERURSE . RN &K 2L M &= a8k
e E B ANE R IA SR TR 2 B SR A S W B )
5 WA REERITUHE A TR

The actual cost will be reimbursed after the approval of the
Student Affairs Office RS FAFS I A=HAE, TiAl

BENI 55454
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Section 4 Notes

(1) The actual cost will not be reimbursed without an activity
summary 7 RFETEB RS, EATHL;

(2) Any activity invoice should be applied for reimbursement in
the same semester it is issued. {Tfa] ¥ 5 & ZERLE A 2 3 Py
IR 5E B o

(3) Within 10 working days after the event, the club shall submit
the Actual Cost Form for Student Activities and activity’s
summary, newsletter and photos and video of the event to the
advisor. After the advisor receives the above documents, the
organization and implementation process of club’s activities
is completed. VEENEE K G K] 10 N TAEH N, $#HEIFHHRZE
HF . newsletter NGB MM 218 T2 ITAb. 1T
LI ] R e, AEE S A LS SRR B S AR
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Chapter 9 Promotion of Student Clubs & Activities

on Campus

BAE FEMHBESERE

Article 1 Student Clubs Publications Management 2424 B B Rl & 2
Section 1 Content should be positive and contribute to a healthy campus
life. E[VRI S P985 6 AU RE, BRI b, BEMS 5] SRFRAR 27 AR R
M T b R AR A .

Section 2 All propaganda material should be approved by adviser,
regardless of whether the promotion items are reimbursed by
school or not. FT A% i AL HI/E 5 TG T 2 # F il L 45

JTHTE A, oI I E A i 75 5 22 S AR -

Section 3 Each circulation ought to be submitted to SA Office to be filed
in the database. &S ER RGBS X TN, A8 & 2 A 5%
IAFATRIEE.

Sectiond The XJTLU Request Form of Publicity Materials (Appendix 22)
shall be submitted to the adviser. & /%45 #1157 (ffR 22) M

EFFELEZEE R, L2 mET.

Section 5 Club Program Office have the right to examine and supervise

the publicity materials of the club/organization on campus. #I:

PRI £ 2 A3 DO A A v ] N A A [ A b R AT B A% S S

Section 6 Each club should take good care of the posters. If there’s any

damage, or if it falls off, the club should fix it as soon as
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possible. “FAEH UL BN Z HATYES g4, G0 SR %
J 12 S I BT A

Article 2 Regulations on Posters and Roll-up Screen on Campus at XJTLU &£/
B & BN ERE
Section 1 Posters can only be posted at available locations on campus #F#k
AXCATAE 2 AR E M fUBEAT RN, T o0 i A
(1)  Foundation Building Display Broad J&Ai#% e ;
(2)  Central Building Display Broad H.Cot% AR ;
(3) South Campus Teaching Building Display Broad F§f%[X
FUA B

Section 2 Roll-up Screen can only be put at available locations on campus
Sy hr FAX AT A AR R RO EAT SR AR TSO A
(1) Foundation Building First Floor Public Area &A% — 1%
NI

(2) Activity Site i&E51HLI) .

Section 3 All posters and roll-up screen should be carefully proofed and
approved by the club adviser before they can be printed and
posted/put. Fr Ak ) & fi E RS 18 32 00 R 2 AV 5 77
ARSI SR

Section 4 The posters and roll-up screen should be clear and healthy in
contents, while beautiful to the eyes. Any poster that contains

illegal, obscene or religious information will be removed without
notice. #ER N BRI EMIMEN ZIEMI S, AEIKMGE, K,
SRAEA, L E AL SRS A .
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Section 4 All posters and roll-up screen should specify the date and place

for the event. The organizer’s name should also be clear. #F#k

Sy hi R TR E NS S A T AT S, LA T 44

Section 5 All posters and roll-up screen should be written in English or in
both Chinese and English. The English and Chinese text should
be equivalent and consistent. The English text should not be

shorter than the Chinese text. W M 5 i = A 775 NIOE Y
FROEXE, HOC T BEASRE R I T S

Section 6 All posters and roll-up screen could be put up within one week
before the event and be removed within two days after the event.
The event’s organizer is responsible to remove the posters and
roll-up screen after the event. If not, the later users will have right

to remove the out-of-date posters without notice. FT 45§k 5% $i1
FILEVE BN ET— J A R M BRI, FRAETE B 45 R 5 R A B
TSN H MDA SN A5 W58 SRR X S P s . WRIEH
2 Ja BTG A B bR B RO R & Sy h s, Bl AN S AT
Ko

Section 7 The size of the poster should not bigger than A2 and the size of
the roll-up screen should not bigger than 800*2000mm. i )X~

Mg A2 Z)h = RS 800%2000mm.

Section 8 Do not cover the legal posters of other club/organization A~ 157

att A A [T 0 45 MR o

Section 9 Do not place QR codes and any other information other than
sponsor names and logo ANGJBCE R 2 —4ERY DL Ho At FR 3% By
47 logo AMPTAIE B
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Section 10 If any student club/organization breaks the above rules, that
club/organization will be punished as following:

(1) The first violation will be the first warning to the
club/organization, and the club/organization will be
required to carry out rectification, if the refusal to rectify,
will deduct the club/organization’s year-end evaluation of
two performance points R, KexfiztHlFEH 5 —
RES, JFEORZAL BT R, IR0, K nbs
Ak BIEE AP A B

(2) The second violation will be issued a second warning to
the club/organization, and the club/organization will be
required to carry out rectification, if the refusal of
rectification, will be deducted from the club/organization
's year-end evaluation of two performance points and the
deduction of 500 RMB of annual budget allocation 55—
OB, RERHZAL E B A R, JRE Rz A
TR, HIEARYL BB BIFE AP LA ST
LA R ANER 500 G 4 FE TR Hs

(3) The third violation and above will cancel the
club/organization's right to booking classrooms for one
semester and the right to use propaganda materials for
one semester =K &L EIER, REUHZAREH =
B A2 LA LA FH B A A ORI — 223405

(4) If the sponsor QR Code and any other information other
than the sponsor's name and logo are found, the club will
be cancelled the right to booking classrooms for one
semester. £ A HL T 2 4E RS L R I A Bk B B R 44 -
logo AMEUEAMIME R, KEBUH Z AL E BCE R —A> 1.
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Article 3 Regulations on Other Paper Propaganda Materials FAZEH BA£ 5 1
e

Section 1 Other paper propaganda materials include, but are not limited to, flyers,

folds, brooklets, tickets, etc. HABARF AL M BIHEMURTEAR. IT
ﬁ\ /J\ﬂﬂ‘¥\ )\i%#%o

Section 2 The size of other paper propaganda materials should not bigger than A4
fi 4R E A% b JH AL Ado

Section 3 Some propaganda materials, like booklets, are forbidden to be distributed in

classrooms and lecture halls on campus. 2% 1= 7ER2 [ P (K 2802 AE 5 4y

REE A, WA

Article 4 Violation of regulations 3 X ¥ &

If any student club/organization breaks the above rules, that
club/organization will be punished as following:

(1) The first violation will be the first warning to the club/organization,
and the club/organization will be required to carry out rectification,
if the refusal to rectify, will deduct the club/organization’s year-end
evaluation of two performance points B /iHEHL, W xHZALFHE H
o ES, JFERIZAE BT RN, ARSIt
HAE 2T EE AN SR

(2) The second violation will be issued a second warning to the
club/organization, and the club/organization will be required to carry
out rectification, if the refusal of rectification, will be deducted from
the club/organization 's year-end evaluation of two performance
points and the deduction of 500 RMB of annual budget allocation
TUGEM, R IZAL ER AR R, IR ORI A BIREAT B L
HIRLEE, RN BRZ A AP AN SR LR AN R 500 TG
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(3)

(4)

FREPS IR

The third violation and above will cancel the club/organization's
right to booking classrooms for one semester and the right to use
propaganda materials for one semester 55 =R & LA ISR, K EUH
oAt B1E BB — A2 DA LA B AR dh B — 22 3

If the sponsor QR Code and any other information other than the
sponsor's name and logo are found, the club will be cancelled the
right to booking classrooms for one semester.#5 & Wi XK — 405 DL
L ARSI 4% 7 logo AMRMERMER., ReBGH AL BIE# =
BRI — A>3
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Chapter 10 Policy on Commercial Promotion on

Campus
St Kb s A N

Article 1 Introduction

Based on the Regulations on Management of University Campus Order (the

13th Decree from the Ministry of Education in 1990), these regulations are

drafted to protect the interests of students and help creating a sound campus

environment for students’ life and learning. R FAzR A4 1) 1F 4 4
R SR R RS bl 2 S RSO AR TR AR, R (R R [ B
EHAETHE) (EXRHZE 1990 5§ 13 54) KIWKMA M EHIE,

Rl T A TN

Article 2 Types of Commercial Activities

The commercial activities here refer to, but are not limited to, all types of

product and service promotion on campus through emails, posters, lectures,

physical displays or business on site. In short, no commercial activities are

allowed within XJTLU’s campus. Special cases should first be approved

and recorded by relevant department or office. Otherwise it will be
considered an illegal activity. A=2% K BT 5 RO il 7 o v 2 = SR A0 ¢ [l Y
KA ST ML i B T AR S5 HES L S IESIAT O, KR
AR THBALE 5 AR RV SEY IR, Bl % 4
JEE, SRS SEVFARAT 2 A A N B2 A A B PA 2 A A B 22 A A BT R 44
SCAER el A7 0 B Bl B 28 I L HE S AT A B, QA R IR 7 B 1%

S FEHNMREMNSS, AMRERINT:

Section 1 Language Training 15 5 57128

No individuals or student organizations are allowed to undertake

any type of commercial promotion activities related to the

language training, including trainings for IELTS, TOEFL,
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CET4&6, GRE and GMAT etc. F4E4HAN AT EKIPES
FEVIER A A EALTES), EAEHEEEI. FerEssl. Y
ANEBE. GRE Bl GMAT £579)1145

Section 2 Financial Training 4 2235111 2§

No individuals or student clubs/organizations are allowed to
undertake any type of commercial promotion activities related to
the financial Training, including trainings for ACCA, CFA, FRM,
CMA, etc. ARATA NEA AL UG N FATAT 500 55 55 I AH 52
fRyp LA & Z), %G ACCA. CFA. FRM. CMA %55l

Section 3 Overseas Studies FHF H 15

No individuals or student organizations are allowed to undertake
or hold commercial activities related to overseas institutions
admission unless pre-approved by Student Admission & Career
Development Office of XJTLU with written record. %254t [#] il
NAAT R B AP AW EALTES), AR TE R, H¥EE
1% B 75 248 08 S A R R AR ol 0 2 ZE I HEAD T #% 2R 7 ]
AT

Section 4 Career Development RV & Ji ki kil

Career Development includes but not limits to internship, job
vacancies and any training or lecture on career held by social
groups. Unless pre-approved and filed by the Student Admission
& Career Development Office, no third part of student

organizations and individuals within XJLTU are allowed to hold
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or undertake activities related to this category. HRMV & f&HikiI2E
G, EFEEARTSE, ol XAz, BRI SE,
AL A28 TR, (Rl RR SR Al T A 2 S HE AN 5 T 2%
FITATIEAT

Section 5 Commercial Activities for Sponsorship in Business Competitions

Fe b R R Bl A5 R k r M AT I 3

Some business groups ask students or student groups to help
promote their products or service for sponsorship in business
competitions. Students or student organizations should be
cautious that no physical business promotion activity will be
allowed on campus during the competitions. If, for the sake of
external liaison, the acknowledgement or title sponsorship is
needed, it should be pre-approved by the Student Affairs Office
(or by directly related business offices). #5437 5 LAFR {7 K
FRBNAE N4, AL A A B S 2R A PR AR el P 945 I FL A
(G E & S s i N ST R N Ay e e st a w Ei S & e s
NEAFANET], T RIS o A ARl N 35 e Bl e e A1t
SCARTE R ML HET AEAL AR ST A0 RS B AN 5 EEON T KR
AR S T, TARAT R AEE S AR (BEEM RS
RS HMAE) MEHEE.

Section 6 Travel Agency & i /IR %%

Student clubs/organizations or individual are not allowed to
undertake or assist in publishing travel agency service

information or organizing travel agency service activities on
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campus. AR P ECH 22 A A NANS AR B 1 Bh AR el
RAGIREE A ARSSAE B 2 IRIRIE A I S5 SN

Article 3 Operating Guidelines SZjfi /U
Section 1 The allowed sponsor-related contents on printed promotional

material should be limited to the sponsor’s name and logo. Ef Al

EARMRL L Se VR B PR B R OC Y 78 LR T SR Bl (1 4 FR AT oo

Section 2 During activities, clubs/organizations can only show gratitude to
the sponsor. 7EIG AN]R8 S0 88 B o 27 Jkase o

Section 3 No promotional material from sponsors can be distributed on

campus. AN FRVFLE 2L 5L 70 R B B s I EAE A KL

Section 4 Any social media account named and held by XJTLU
clubs/organizations should not release any content related to
sponsors. AT H1 744 B i 44 A7 B AL AS BEARIK 7 S8 VF ) 3%
B PR AH G A 2 L PR T B BT R (R 44 PR AT logo, BRIt 2 A —faEid
Mo

Article 3 Disciplinary Guidelines 2872/
Any individual student or student organization that gets involved in
commercial activities will be punished with a warning or with a grave
warning. The responsibility for economic disputes arising from commercial
activities will be accounted to the individual student or the president of the
club/organization involved. If the activity causes great damage or economic
loss to the university, the student or the student organization will suffer

from more severe punishments such as suspension or termination of study
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or dismissal from the organization. If it breaks the law, the persons involved
will be referred to the police. “#AAN NBGH A U0 1 ) L B AR

Fel DG S E 1), MUE Y™, FRCR G TE S EEGEL),
HI b 51 AR 2257 M 3 th 22 AE A AL st N CRERONER — SR A
ARAE . RIS B 45 S RGOE IR R AR B SRR, iSRS
AEBIERE A2 BIR L JFEREFE . RGBSR AR, 825
NEPLRAEEE

Article 4 If a club / organization conducts commercial activities, such as Broadband
services, establishes a sponsor group chat, runs or co-organizes on-campus
sponsor talks, and leads on-campus students to out-campus sponsor talks,
displaying or sending QR code in any form (the presence of a business logo
or trademark is not prohibited), the club/organization shall be punished as
follows # A+ B1/ HA AT QI p B4, BESLBEBIRREI, TF AR I
PRI TR, R B A SRS B TR, MR 2 s B
FOBTR ety CRILRR logo BiRIARAEZEIEZ 51D SERMLIHBIH,
Rl A Ak 1 -

Section 1 The club/organization shall be warned when the first violation
occurs 55— ORI, Rexf At A/ H SR B

Section 2 Cancel the right to use the school facilities of the

club/organization for one semester when the second violation
occurs 2 ORI, KFBUH AL/ H LA R u it i AL —
W, IJFHUH IZAL BIPPIL B

Section 3 Cancel the right to use the school facilities of the

club/organization for one semester when the third violation occurs

SZUCRIUN , HE N ekt P/ U R B P A4
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Section 4 The club/organization will be forcibly cancelled if the fourth
violation occurs & PU VK R IR, K 55 il B 4 1% 44 B / 20 41,

Article 5 Supplementary Ff}
Section 1 Individual responsibility for the leadership of the club will also be

pursued in accordance with Chapter I General Provisions. > A%

BRI SF SRR LI (G —F 2D 1B5T.

Section 2 These regulations apply, but are not limited to, the above-
mentioned typical commercial activities on campus. These

regulations will take effect upon its release. A 7py%idE FHEAIR T
DA LR B RIVERR el B ML Bl . AT Mk B kA 2 H AR AR
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Chapter 11 Withdrawal of Student Club

BH—F FELRHEHEER AR

Article 1 Withdrawal of student clubs 224+ FA KB H

Clubs can give up their student club status. The causes can include the
failure to reach a minimal requirement for the final evaluation, the breaking
of a law (including the regulations in this document) or personal reasons.
AR H R FR A A A ] B A B TR IS B L A PR SR v DA
T Sl A0 7 5 I A3 R 2 2 A AR S R A B B R T &
B,

Article 2 Regular withdrawal procedure B /B #EF

Any individual, including the President, a management member and an
ordinary member, is allowed to apply for the club’s withdrawal given
acceptable reasons. PUAZAHIWNH R FARATAN N ALFE AL B 7 5T N, &
BEJR 8 G PA K I8 AL S BRI A N 22k B AR Sl 22 HEAR Al 57 ide
PR A AR
Section 1 Application JE4H H 1%
Trustee and Proxy 46 NI AL 1
All students’ organizations/clubs are allowed to withdraw. If the
withdrawal application is approved by more than half of the
members (with valid signature), it will be considered valid.
Students’ organizations/clubs are required to hold a meeting under
the supervision of CPO/XJTLU staff before giving up their status.
The meeting will be considered valid only with over half of the
members’ attendance. AT 2% A4t A A PR At J5 DR 126 63 4
A e R ER 2R AL EA AR, i HE A B A AR R
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R EE AL T AR R R, RWEHICR, IR
BEF PV SRt el A T TS E SR
L G O 2

Presidents or other management members are responsible for

being the representatives to submit the Withdrawal Application
(Appendix 23) and Withdrawal Proxy (Appendix 24), which must
be signed by over half of the members. 2#4= 4 [F]. - H] 71 57 A8k
IR A XF R A R B3 _ (LA 15
) 230, JF AR RN AL BE L B S SR A A
(AL AT EZIT15) (B 24)

Section 2 Clearance of fixed assets/currency [& i€ %=, WM& &7EH
All fixed assets of students’ organizations and clubs belong to the
SA Office. (Assets are owned by the SA Office). Other fixed
funding from ASA Funding can be traded as currency and be
refunded to students. Those assets that cannot be traded can be
stored by the SA Office with a related application procedure.
Representative of students’ organizations and clubs ought to take
care of all these assets within one month after the termination of
the club. Other financial issues should be dealt with under the
supervision of the Program director. FT 5 [, - F1f[E 52 %t 7=
CH AR BRI ) B & PRI R 2 A RS =
P, H % 2 9 K i e g T E AT IE S 3 40 D24 I L IR [
HEANTH, AR I 5 n] HiE 2 A 5 2 =
NRE, RE I 2R 55 T 5 W P A A B A A TR 5t
AL, ARARITANAE A H AR AR, AR
HEDRNEAFERERIT. HEHELRITR BRI E N T U
, JEHAREARR MR EE

HH
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All financial issues of student organizations/clubs should be
clarified under the supervision of Student Affairs Office or a
respective advisor/supervisor. Only with their official signature
the financial application forms can be processed smoothly. fff 5 5~
A B 55 5 B /e AR AL BT 55 7 B i o B R kAT
YE, %R 54k /5 B AL 5 5T AR S22 A&7 5 Wl A 30

Section 3 Withdrawal Notice 4738 &1
When all withdrawal procedures are finished, SCS will publish an

informal withdrawal notice to the trustee. The notice will be sent

to all trustees. FTAEVEEHIEFSE G, FAEALRILFH OB S XT
B RS B SRR A ], A Bk B R IE SRy s IE R R, 1%
JH RN B 2 R RO A PR AL R AT TS N B A A

Section 4 Appeal Hiff

If the managerial students in the withdrawal organization are not
satisfied with the withdrawal procedure or its result, they can
appeal to the Student Affairs Office by sending an email to
SCS@xjtlu.edu.cn within 7 business days after the completion of

the procedure, otherwise the withdrawal notice will take effect as
a withdrawal Letter. 2%} EVRESEF S SRIAAE R, 1F
AR T 7T AIAEH WK R SCS@xjtlu.edu.cn A5
SN EIERUR, BN ERIAZIE B AL

Section 5 Notice for withdrawal 7344318 fik

SCS of the SAO has the right to publish the withdrawal notice to
all XJTLU students. The withdrawal will take effect when all
procedures are done. Any contradiction or suggestion should be
presented before the notice expires, otherwise the SCS will not

accept any application for the re-examination of the withdrawal.

RS T B A AP SR R LA U ERGE R AL ], A
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PERHIE S o TR R B4 AN AL ] 5 22 AR AR SRR L 2
IR R, BAR B A B AR AR AR R SN A AE T B SRR 4G
WHTIR N, HALEES RS K MG, AR RIS O A A2
BARA 2 B R

Article 3 Withdrawal because of Disobedience ¥4 8#HEF

All students’ organizations/clubs will be forced to withdraw if they disobey
XJTLU’s regulations or national laws. In this case, the SCS of SAO will
send a warning letter with legal proofs. If there are any contradictions,
students’ organizations/clubs can appeal within 7 business days, otherwise
the SCS will send the official withdrawal letter to XJTLU. Withdrawal
procedure will follow the above-mentioned steps. f{f] 2745 4t [ ol 4t B 4
P13 J52 P A8 R A K o 2 A i sl PR R T AR A B T b e N R
EER), — s AR S5 I o S A s A A B SR TPl A A T A
T EAEEE S TP A S5 PR A A 3 SR S e AR AAIE
W, WHEAA RV AE 7T ADATAEHZ NS E R, B 7 ATAEHM
NBNZES @M. AREEEM 7T ADNTIEHE, FAE SR 0%
SRR AR @R . BEJa B BARER RS B .

Article 4 Record of Modifications ZZFH & &

All student clubs/organizations ought to be recorded within 7 business days
and be approved by the SCS of SA Office. Modifications of constitutions
and bylaws also ought to be approved by the SCS first. Without the

approval of the SCS, any changes, including the club’s name and leaders,
will be considered invalid. Z#/E4HH. #EFREICED ., £ R FHITHER
R, MEAEFHRAEER T AR W SR B SCR D S E S
RHEERE. FARE HEBSER, MAE T ADTEH N iREEAE
EF L. AR ST AR IS S R mk 2 niE, RaesEFHS I
NERVFEBLERTIN, AREFE, WELRBOFAEMN I,
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Chapter 12 Policy on Room Booking for Student
Clubs and Activities

BT AP HENTE

Article 1 General Provision J2 N

Section 1 The room booking service is reserved to student organizations
and clubs registered at XJTLU. Once an activity is approved, the
organization or club can submit the room booking application
form with the audit by CPO and signature by the relevant
advisor/supervisor to one-stop. Z{ETE, (WIBTEFRARIEM HI2E
AFEAAER], PSSR E, et B e S H %, BAIRT
FOMH )G, Bl A —uh U Ss oG I B AR T T 48

Section 2 Classrooms, lecture halls and other venues on campus are mainly
used for teaching and learning activities. They can also be booked
for collective activities such as meetings and student activities
during non-teaching periods. They are not open to private
bookings or any other meetings/lectures for commercial purposes.
In principle, room booking won't be provided for group
discussion. For this purpose, we encourage students to take
advantage of the public areas on campus. Club/organization or
individuals may not use school classrooms or venues rented in the
name of club/organization activities for activities that are not
club/organization activities. “FR KW E M =L FEH T H
WA, ARFEE A TR A S SRR TIE, D ANE ST,
W R 5 B TE S TSR AN T TUE VE
JE _ENEGH R AR TUE il 22 2R A 22 R A SR X AT
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Wit AR AR LLAL BTGS2 LS B AR 3 = 5l
W T R4 s S RIS 51

Section 3 All the rooms and public areas can only be used for student
activities need to go to the CPO office seal first, and explain the
specific purpose of any activities(including meetings) clearly, and
then give the adviser to sign. After the activities are approved by
the adviser and the rooms have been booked successfully at one-
stop. MATUEATATAALHUE « D AIAT A LI, /i A ] Bk
S5 ZIME S %, EESHUE RGN, 75 5 40 35 S b
HEWE RN 5iEshN A . EH GRS HR &M S22
H e Azl S, AR BRI S Al IR ST O FUE B

Article 2 Time Issues Related to Room Booking i & By [&]

Section 1 In principle, student activities should be organized during non-
teaching hours or on weekends in order to avoid conflict with
the regular teaching activities. In case of conflict, activities
cannot be held. A IHANM LU TE b 18] B 22 HEAE A IR 8 205
B AR, DA AR R B AR, s RAUIR A

FR G %A

Section 2 During holidays (except for National Legal Holidays), room
booking service will be provided according to university’s
arrangements in classrooms. In addition, some appointed rooms
will not be available for booking during examination weeks. &
SR (1 20 2 TR BR AN ), R 22 0 0 2 HE SR AR 2 73
SEREH, 25 11 Ta] #5254 1 e A Y

Section 3 The maximum number of consecutive hours and rooms for an

ordinary activity is 3 hours and 3 rooms. The maximum
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consecutive booking days should be 3 days. ¥ 3#iEHEI 21—k
MERIN P — AR 3 (R, HBLEfiE AR 3 K, BRI
JE I A AN I 3 /N

Section 4 According to the Building Management Regulations and in order

to guarantee that the teaching on the following day won’t be
influenced, student activities that book rooms or other public
areas should terminate the activity before 22:00. &5t 2R i A%
PP EE, IR TORIESE ZRIEW B EASZE W,
[F) JT 5 o 1) S 22 K XIS T A 554 T 22:00 2 Hif A B 45

Article 3 Booking Areas Fi5E X 1

Section 1

Section 2

In principle, large classrooms and meeting rooms which are
frequently used by university staff are not available for student
usage. Rooms are to be booked by applicants according to the
number of participating students. Double-decker lecture rooms
will only be booked for the activities that will have more than
200 participants. “FA% H #2055 AT BUS AR ) D RE =
WO JFN AR LA A T0E S AR AR T 3l A N A B
KW=, NBUEXZMEEE, ShEAUES] 200 AL
k.

If IT services are needed, such as multimedia assistance and
computers, please contact the MITS office and the Property

Management Office in advance for arrangements. Qe 3%
M IT W, W AR, K, RYE 2 GRS RIAR R
FUE, A8 AUTE S50 15 RIATER R BAS BROR M R G/ 2 Bl
Yl 7p 2 S AT 2
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Section 3 If the activity needs special furniture, it is required to describe it

in detail in the Student Application for Facility Use Form.
(Appendix 7 Event Request Form) Please go to the Property
Management Office with your student booklet or ID card to
register and complete the borrowing procedures in advance.
Return the furniture to position in time after use. Compensation
is required if any items go missing or are damaged. N & 5% &
SRR TR ORI, T e CHAME R RER) T iranEd],
HARHT AT 2B 2L A = AP B ACAE T2, i
TR B I 2, A Y SE SRl AR IR A6

Article 4 Procedures for Room Booking HiE &5

Section 1 Student club/organization should submit the Student Application
for Facility Use Form to Club Program Office for audit. The use
of the facility needs to be spelled out clearly and in detail. If the
application is approved, the CPO will stamp the Student
Facilities Application Form; if the examination fails, the CPO
shall give reasons for refusing the application FIiE 3 1F£41IHE

(ARt IR R , JFRhBR G H . HRRRER
TR AR 2 3. a0 RIS B AOE I ), ARPIECE
KA CHAEMMRRER) b, e iZAREE R, ]
B gy hih g R i B

Section 2 After the application is approved by the CPO, the club is required
to give the Student Application for Facility Use Form to the
advisor for audit. 7E4EFIECG 2@ Z AT IFE A
HIER) biEE, HRBIFRiZ (CEEMHRHFIEER) &
HIf5 2 IMRE T

Section 3 After signing with the CPO, the leader of student club and

advisor, the Form shall be submit to one-stop centres at least one
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working day before the activity for examination and approval.

Reservations can be made up to one month in advance. fE£ 4t
Bl G . AR T AMERENETREE, T2
B — A LAE AR & — s RSO E k. W€ by 1A i 2 T 32 A1
—H

Section 4 After the room has been booked by one-stop, the applicant shall
take a valid ID document (such as student ID card, student
booklet, National Identity Card or passport) to Property
Management Office to apply for the fourth copy and paste it at
the appointed place at least 4 hours before using the room.
Please be aware that the ID document will not be returned to the
applicant until the room is checked by the Property Management
Office according to the room booking regulations. The applicant
who doesn’t get back the personal documentation as soon as
finishing using the room will be regarded as disobeying the rules.
Wi #UE e R, HIEE R O A ROESF (B4 1D
R BRSNS WML TP 5 I Tt A e S0 B Y
R, I 2/ 5 2 A A DY /) I o 308 2R 54 5 DG R 285 M £ P T35
X E AL B e R A AT & BCEAE I RLE 2
Ja, ATHURNESF . AnfE A 58 i AR S BRI RS, AL
AT AR R JRE MR A Y AR S e AT AL 2

Section 5 If there is media facility needed, the third copy should be
submitted to the Property Management Office or to the IT-

Service office according to the location of the room where the

media facility is. @17 {0HZBAE, MR 2 BEAA B & XI5
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AN, W 2 S A O 0 R ST Rl A6 A F B IT-Service

(MITS).

Fill the Students Application for

Facilities Use

BHATIHS (A2 Bt iR )

Audit of the Club Program Office
FHABA 2 %

Audit of the Club Advisor
iR A

Audit of the Student’s One-stop

Service Center

Ak RS L B

Article 5 Supplementary Provisions

Return the fourth copy and collect

the documents

L PUEE, AEBGIE:
Submitted the third copy to the
PMO or to the IT-Service office

RS =HR ML Ip o = BT #R7)

Paste the fourth copy out of the

appointed place

Rt 25 DU BORS U 75 37 H A1

Go to the Property Management
Office to apply for the fourth copy

RN DIYNES 3 AU S

Section 1 These regulations apply to all the student organizations and clubs

in XILTU. AFEEH TR A 224 LB A RE.

Section 2 This policy will be applied together with the Regulation for Users

of the Room from the Campus Management Office. A K fic
BRI E B p A= (b AE A B RE ) SRR .
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Section 3 Students who violate this regulation will be responsible for the
consequences. One-stop Service Center has the right to cancel
the room booking privilege of the organization or club who
violates the regulation from one month to one semester,

depending on the seriousness of the case. JLidi [ DA i@ %,
2k, —uli RS OABARE T RE . BOH AL b 1A
HTE BEA% — N H B — AN

Section 4 If any violation of the regulations for using the club\organization
privileges, including business activities and  other

club/organization unrelated usages are found, the punishments

are as follows WK IUAFAT+1 Blid S g CRLAE R L& sh Al

FAb TS HIAGRAEAD B, KAt LI AR5

(1) Cancel the right to use the school facilities of the club for
one semester when the first violation occurs i —IE AT, HX
TH A B A BB P AL — 22 ],

(2) Cancel the right to use the school facilities of the club in the
first academic year when the second violation occurs 5 — /id5#il
I, O A B 22 R O s B — 524

(3) The club will be forcibly cancelled if the third violation
occurs 55 UM, %Ak IR A58 A4

Section 5 The Campus Management Office and the Student Affairs Office

will provide explanations regarding this policy. & [ & Jp A =
2R A F 55 I BN I A% A AR AL
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Chapter 13 XJTLU Student Extracurricular Events

Safety Management Regulation
BT=%F AXMWHEKFEZERINGSIZEEHNE
Article 1 General Provision . )l

Section 1 These regulations apply to all student clubs in XJTLU. All the

clubs should not host and co-organize business event outside campus.
AR E W T REAEFE AL, A3 DA A 44 AERS AP 75
BN VINERAGTR

Section 2 The organizer of any extracurricular group event should get the
official approval from the offices or departments it is affiliated to
and register there. Without the official registration, the event is
deemed as an organization’s or student’s individual behaviour and
XJTLU will not undertake any responsibility for personal injury,
property damage and other accidents. In addition, XJTLU may
exercise disciplinary punishments to those students who
participate in or organize an event that was unregistered with
XJTLU and caused negative results. FRAE 2% AE BT BEAAR I U S E
B8 L I B AL B AL R LA R H i & R R AT % %
RERZINED), WAL A B AMRAT s GnEvs
IR R AN SO W55k DS A 73 Sl i ok
A R, SERAKIEAEM STt WA, XF2n. R
f It HiE A B RITESI 24, 2RGEA B B4
Bl LS Ay

Section 3 The extracurricular events should always emphasize safety first.

Appropriate safety education should be carried out before the
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activity occurs and security measures should be prepared in

advance. The organizer of an event shall take responsibility for
the safety of all students who participate in the event. #4317 if
HMEEN LN ZI A “ 22 s —7 9 BRI . % A Ak B
AT N AT AN 2 e HH, e e TR, WSt
1 2500 S IniE SN B3R 22 42 97 53

Article 2 Registration and Archive %5

Section 1The organizer of an event should make a written application,
including but not limited to: activity plan, contact list, group
leaders, person responsible for safety and security plan. The
application must be sent to the affiliated offices or departments
within one week before the event occurs. It can be implemented
only after filing and should be filed in the SCS. =44k e HEiE
g, HE AL SERT— A RO R Rl 55 AT (B, 25
B PRSI AE B HAESHL. P ERAL .
R B B Ip a4 AR I B R, B8 EART) WEshitkl.
Wa ot N #aETE AN BRATT A REWE. tEFUYE
ARV, ek SJa 7 v SEH, RN AR S A ] SRR A O AR AR
o

Section 2 In principle, XJTLU does not support events that may be
dangerous to personal safety, such as outdoor activities like
hiking and camping, or any other events that may violate laws and
regulations or may bring negative influence to XJTLU. If the
organizer still insists on taking part in such an event, all the

attendees of the event should sign the Notice to Participants in

Off<campus Activities of Risk and Wavier of Responsibilities

(Appendix 17) to promise that he/she will undertake any
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responsibility for personal injury, property damage and other

accidents during the event, without any responsibility attributed to
XITLU. X+ B GRrERRING S, BlingEd, BEE
HMESN, B AT RS SR B Y AR R AS RS IS 3l

FRIEN _EA T 3CRE . WAL ISR R IR R AT, 2k
ZH5RESIN N R R EF MR (RHE 17D, FHEESI
AR AR N B 53 < W7 40 2k e ot e Ah s B 2 5N
AT, HERTK.

Article 3 Supplementary Provision Fff NI

Section 1 This regulation will be implemented from the 16" of October

2019 onwards. A E H 2019 4F 10 H 16 H AT .

Section 2 XJTLU Student Club Support Centre reserves the right of the

final interpretation of this regulation. %2 F| ¥ K 2 24 AE 44 B 52
R O DR B OO IR E PR B A R REA
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Chapter 14 Regulation on Student Club Public Email

Account

BT A P R 8 A ik

Article 1 Application for an Email Account HE5H 515

Section 1 The email accounts are designed by student clubs themselves and
approved by the directors in the student affairs office. The name
of the account should be concise and relevant to the name of the
student club. A FH P 4 PR 2B AL B 47 thog B 328 2 Mtk
o HRAR P 44 5 Ak B R A R

Section 2 After the account name has been drafted, the student club should
fill in the Student Club Email Account Application Form
(Appendix 25) and submit it to the director for approval. If one

email account collides with another, the principle of first comes
first served will be followed. The latter applicants will be asked to
change their drafted account names with the suggestions from the
directors. #:[A M At BITRIRAS  ZLEFLLIHEHET )7 7)) (i
R 25) BEXEZM. AR SFAENBFE AR E S, I
ERKFHEN, JHIEERAELEZMPIES TESH 4

PR

Section 3 Once the email account is approved, it will be submitted to the
MITS office. The account will be activated within 5 working days.
AR B E Ja,  HRIE R POEAC ) MITS p s, BRAER T 5 4
AR H e i

Section 4 Those student clubs that have received an email account are

supposed to fill in and submit the application form again, or the
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email account shall be disabled. If there is any change to the

email account, please fill in and submit the application form again.
ARATHEHT A ] R A BT 5 R RS A FR A R L, 75 U Bl

ik IS 48 P 7 P DX o 7 75 ) S 4 ) P AT AR AT AR 5y, 15 4R AT

ST

Article 2 Usage of Email Account HE5 /A

Section 1 Each student club should designate specific persons to manage
the email account and keep the password safe. The management

personnel should check the emails daily. &4 K& 4L A 45
BN AR TR BB AS H I F ORE BE RS 2 B ) 22 42

Section 2 The email account for each organization is used to help with the
routine work, including inner communications, new member
recruitment, and external liaisons with social organizations etc. ft
W1 R At TS ARG FH - m) F T4 Bh B0 8 N BB A i TSR0 . AT
BIAZ R S oAt H & A

Section 3 The email account should not be used to circulate any of the
following HEFEASNOZ# FH T R FIH S
(D Illegal material prohibited by laws and regulations FE7% P %

2) Attachments larger than SM 4K 5 JRH S

(3) Other inappropriate material HAMA A B B 1 H A 25

Section 4 If a student club violates any of the mentioned guidelines above, it will
be fined with 2 credits deduction and a 500 RMB fine deducted from the
university allocation fund. If more than three violations take place within

the same academic year, the email account will be disabled. /T ff] 5 4E

70



’? K'4d Xi’an Jiaotong-Liverpool University

E K208 X5

# B A B e BRI, 1%t [ sl [ 4k L B A [ 2 51 4 )
§i 2 4 K& 500 AR mABliEsh& 3. & — et BlE—22 4 id
IR A E, ZHRAR B P A R

Section 5 If any damage is caused to the fame of the university or to other
individuals, the user(s) of the email accounts will be punished based on
related regulations of the university. The club and its leader will also be
held responsible for the accident. #73% K HLRE AT A% 488 Je A~ N ik
BRARR,  HRAE A I 2 2 B N2 R AR5, AL T3 R &
R EINA R

Article 3 Change and Annulation of an Email Account HE#8 F 7 /58 S & R R

Section 1 If any changes should be made to the name of the email account, the
student club has to fill and submit the Application Form of Changing
Club Email Account (Appendix 26). #H3FEH P w8 ok, #H St

W 5 $2 58 2 LA T v 26 (B 26)

Section 2 A student club’s email account can be annulled if any of the
following occurred 1 [A1HBFE 2 b T 7E LA F 1500 T & 4
(D The student club violates email-related regulations #[#]5+t
A 35 52 A 7 R 7 52 3] IS A48 8 A2 o 100 A

(2) A student club/organization is dismissed 4= [FIf# L ;

(3) The student club submits the Application Form of

Changing Club Email Account (Appendix 26) and is

approved by the directors, the original email account will be

annulled b B1AE 5238 T 22 HIHEHH B L0 72 (W 26)

H3R" 7 X2 AR,
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4 Other reasons that will cause the email account to be

annulled. 5% 3 SRR 55 1 JL A

Article 4 Supplementary #h 78
Section 1 This regulation applies to all registered student clubs at XJTLU.

PRI RE L T BTAT PU i A AL

Section 2 This regulation will be implemented together with related

regulations from MITS office on the email accounts. IIKIE
BT MITS 7522 5 HIAH < FI E S [R] B P [ S A

Section 3 The SCS holds the right to explain this regulation. %4 # 1 3 FF
AR TR RE B B A R o

Section 4 This regulation will take effect upon its publishing. IR E H
RATHEA AL
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Chapter 15 Appendixes

Appendix 1 Club Annual Activation Form
Club Annual Activation Form

Club Name Academic Year

Number of participants

Undergraduate Graduates Faculty/Staff

How many years has the organization been a registered Club

Purpose of the Club and
Overview of the Program

Club Officers

Position Name Email

Phone

Volunteer XJTLU Faculty/Staff Advisor

Name Position

Email Phone
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Coach/Instructor (if available)

Name

Position

Email

Phone

Club Program Office Only

Date Received:

Expenses

Club Funding

(YLC Stamp)

XJTLU
Funding

% of Expenses

Last year’s Annual
i annual Roster | Schedule Other R
Completed report

74




K4 ‘qr Xi’an Jiaotong-Liverpool University

@ K208 X5

Appendix 2 Change of Officer Form

Change of Officer Form

Club Name

Work Handover
Financial Data (annual)
Income
Total Collected from Membership Dues
Total Collected from Fundraising
Total of Allocation (XJTLU)
Total Collected from Donations/Sponsorships
Total “Other” Income

Total Income

Expenses
Total Spent on Equipment
Total Spent on Promotions
Total Spent on Facilities
Total Operating Expenses
Total “Other” Expenses

Total Expenses

Total Balance

Documents
Constitution

Club Roster

Work Plan

Handbook

Rules and Regulations
Other files

75

Date

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB

RMB
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Inventory Report

All clubs are required to complete an inventory report at the end of each semester. It
is the responsibility of the club officers to contact the Academic Club Program Office
to set up a date and time to go through club inventory. At least 1 Academic Club

Program staff member must be present when verifying the inventory.

Acquired
Conditio by Location
Description Quantit n (Bad, Estimate | Total | (donation of
/ Name of Fair, d Value | Valu , club Equipmen
Equipment y Good, per Item e sport $, qul:)
Etc.) club §,
etc,)
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Club Officer Changes
Existing Officer New Officer

Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email
Reason for Change

Existing Officer New Officer
Name Name
Student ID Student ID
Title Title
Telephone Telephone
Email Email

Reason for Change
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Current Club President’s Signature Date

Club Program Director’s Signature Date
Filed by YLC of XJTLU (Stamp)
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Appendix 3 Officer Acceptance of Responsibility Form

*To be completed by each club’s elected officers.

Officer Acceptance of Responsibility Form

Name: Club: Elected Position:

Academic Year: Email: Phone:

Note: Generally, tenure of each club’s management team is one year. If there’s no next team, the
former management team could be reelected.

I hereby accept the responsibility of serving as an elected Officer for the
. (Name of Club)

I understand that in order to serve capably, I must adhere to the rules and guidelines
defined in the Club Program Handbook and to XJTLU’s policies. I understand that it
is my responsibility to lead in a manner that always reflects positively on the club and
XJTLU. I have read and fully understood the Club Program Handbook as well as the
specific roles and duties of my elected position.

I agree to complete all necessary forms as required by the Club Program Office and to
submit them before the deadlines.

I agree to attend all required meetings scheduled by the Club Program Office.
I agree to handle all financial matters of the club in a fiscally prudent manner.
I will always assure the safety of each member during all club activities.

I agree to report all club disciplinary matters to the Club Program Office in a timely
manner.

I agree to check the club mailbox at least once per week.

I agree to promote good sportsmanship in all club activities.

Printed Name

Signature Date
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Appendix 4 Student Club/Organization Work Plan

Student Club/Organization Work Plan

Club Name Academic Year

Week

Activities Detail 0ol112131415161 71819 110111112113

14

Note

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold

Plan

Preparation

Promotion

Hold
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Appendix 5 Student Club Roster

Club
Name:

Academic
Year:

Person Submitting Roster:

Email Address:

SN.

Student
ID No.

English
name
(Pinyin)

Chinese
Name

International
Gender | Program Student?
Y/N

Email

Date
Phone | Position Joined
Club

—

O | 0 | Q| N | | B~ WwW N

—
(e}

—
—

—
\S]

—
W

—
N

—
9]

—
[o)

—
N

—
o0

—
O

[\
[e)
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Appendix 6 Advisor Agreement

ADVISOR AGREEMENT

Each club is required to have a full-time faculty or staff member of XJTLU as its
advisor. He/she should be a person who has an interest in the club and is willing to
attend some of the club meetings and activities. Although not required, it is helpful if
the advisor has experience or interest in the field of the club.

The advisor serves as a resource to help provide direction and continuity to the club.
He/she can contribute valuable knowledge and experience related to XJTLU
operations and policies. His or her responsibilities include:

- Being available to meet with the president and other officers as needed.
- Acting as a sounding board for the club in dealing with ideas and concerns.
- Advising the club regarding University policies and procedures.

- Encouraging the development of initiative, responsibility, and leadership of
club members.

- Assisting the club in defining and achieving its goals and objectives.
- Reviewing the club budget and making recommendations when appropriate.
- Encouraging good financial practices for the management of club funds.

- Keeping himself informed regarding club’s businesses and activities.

I, [Name of Advisor], agree to serve as advisor to the [Name of Club] Club for the
20XX-20XX academic year. I understand and accept the responsibilities of a club
advisor as described above, and I express the willingness to work closely with the
club officers and the Academic Club Program Office to make the academic club
experience a positive and rewarding one for all individuals involved.

Advisor  (print) Date

Advisor  (sign) Date
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Club President  (print) Date

Club President  (sign) Date

Received by the Club Program Office:

Club Program Director Date
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Appendix 7 Application to Initiate a New Student Organization

Application to Initiate a New Student

Club/Organization
Name of the
Club/Organization
Categor Academico Practicen Artso  Sportso Recreationalo  Sports
cEoty Teamo Social Practice Teamo  Functional Organizationo
M.EIJ.OY Name: Student ID: Program:
Initiator
E-mail: Mobile:
Advisor Name: Email:
Nationality: Department:
Purpose of the
organization

Proposed Routine
Activities
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Appendix 8 Officer Acceptance of Responsibility Form for New Club/organization
Petition

Officer Acceptance of Responsibility Form for New
Club/organization Petition

Please include all students who are interested in being a part of this organization (a
minimum of 10).

No.

Name Student ID | Gender Email Phone number Program

Contact Person’s Signature Date

e Official Starting Date
e Program Director Signature Date

e YLC of XJTLU Stamp Date

Program Office Only

e Completion of the following forms:

(1) Roster ; (2) Constitution/Bylaws ;
(3) Officer Acceptance of Responsibility ; (@) Advisor Agreement
e Meeting date with Club Council . Approved? Yes
No
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Appendix 9 Template of Constitution

Article 1.

Article 11.

Article III.

Article IV.

Template of Constitution

Name of Organization: The name of this organization shall be (name

of organization, followed by acronym if applicable).

Statement of Purpose:

Section 1.

Section 2.

Section 3.

Membership:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Officers:

Insert Statement about your organization. This
statement should be at least one paragraph in length,
specifically addressing the purpose(s) of your
organization.

To promote ethical leadership and achievement, and to
cultivate civic responsibility.

To provide the students opportunities for association
and interaction with the faculty and administrative staff
of XJTLU.

All student organizations are required to publish an
anti-discrimination clause that includes at least the
following language:

The organization is free to accept new members
without regard to race, religion, origin, ethnicity,
color, age, gender, marital status, citizenship, or
disability (required)

Regular membership is limited to XJTLU students. All
regular members must have a good academic
performance.

Each member has equal rights and privileges.

Faculty and staff of XJTLU are eligible to be non-
voting members.

For an organization to be recognized by XJTLU a
minimum of ten (10) XJTLU students need to be
regular members. (Required)
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Article V.

Article VI.

Article VII.

Article VIII.

Section 1.

Section 2.

Meetings:

Section 1.

Section 2.

The elected officers of the Executive Board shall be the
President, Vice President, Treasurer, and Secretary.

An Officer Meeting should be held at least once per
month during the academic year. A General
Membership Meeting should be held at least once per
semester.

Special meetings may be called by the President or a
member. All members must be given a minimum of 48
hours’ notice, weekends and holidays excluded, prior to
the meeting time.

Executive Board: (optional)

Section 1.

Section 2.

Section 3.

Section 4.

The elected officers shall constitute the executive board
of the organization and each shall have one vote. The
advisor(s) shall be ex-officio, non-voting members.

The Executive Board shall meet no less than once a
month during the academic year. Meetings of the board
shall be open to any member.

Approval by the President and the Treasurer is needed
for all disbursements of 500 RMB or less, which are not
first brought before the organization for approval.
Expenditures in excess of 500 RMB must have majority
approval of the organization.

The Executive Board shall serve as a planning
committee.

Method to Amend the Constitution:

Section 1.

Section 2.

Section 3.

Proposed constitutional amendments made by a
member shall be presented to the organization, in
written form, one meeting before it may be voted upon.

Approval by two-thirds of the voting members present
at a regular meeting shall pass a proposed amendment.

Approval by the Academic Club Council is needed to
change the constitution. (Required)

Succession of officers:
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Article IX.

Section 1. In the event of permanent incapacitation, resignation, or
removal from office, the line of temporary succession
shall be as follows: President, Vice President,
Treasurer, and Secretary.

Section 2. Upon the vacancy of any office, a new candidate will be
elected at the next regular meeting or at a special
meeting.

Statement of affiliation with national or other off-campus organization:
(Attach a copy of your (inter)national organization’s constitution and
bylaws. State NONE, if there is no affiliation.)
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Appendix 10 Template of Bylaws

Bylaw I.

Template of Bylaws

Membership:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

(Required) — Indicate what types of membership are
available in the organization. (i.e. — There shall be two
types of membership in the organization: regular and

honorary).

Instruction — Explain how someone becomes a regular
member, completes a membership form, pays dues (if

any) and submits these to the organization secretary.

Any member of the XJTLU faculty and staff who has
rendered outstanding service to the organization may be
conferred with honorary membership by receiving a
majority vote from the organization. = Honorary

members are ex-officio.

Up to a maximum of 20 percent of the members of a
student organization may be individuals who are not
XJTLU students, e.g., community members, students at
other colleges. Only students enrolled at XJTLU may
vote on issues that come before the student organization.

(required)

Any member may be suspended or expelled from the
organization for conduct contrary to the constitution of
the organization or for conduct that grossly impairs the
right of the members to enjoy the benefits of the
organization. A written offense must be submitted by a
member. After the offense has been submitted to the

organization, the offending member shall have the right
89
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Bylaw II.

Bylaw IIL

to a hearing before the organization at a regular meeting.
The offending member may be suspended or expelled
only upon the affirmative vote of three-fourths of the
voting members present. The offending member has
the right to appeal an adverse decision at a regular
meeting, and such offending members shall be
reinstated only if the suspension or expulsion is
overturned by a three-fourths vote of voting members

present.

Dues: (optional to include)

Officers:

Section 1.

Section 2.

Section 3.

Dues shall be voted only by regular members.

The President shall preside at all meetings of the
organization. He/she shall be the official spokesperson
of the organization, representing policies, views, and
opinions of the organization in its relations with the
campus and community at large. He/she shall have
such further powers and duties as may be prescribed by

the organization.

The Vice President shall preside at the organization
meetings in the absence of the President. He/she shall
perform all legal duties assigned to him/her by the
President. He/she shall notify all members of the

organization meetings.

The Treasurer shall handle all financial affairs and
budgeting of the organization, maintaining all necessary
accounting records. Said records shall be maintained in

accordance with generally accepted accounting
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Section 4.

Section 5.

Section 6.

principles. He/she shall maintain accounts in the
organization’s name, requiring signatures of both the
Treasurer and President for authorized disbursements.
All disbursements in excess of 500 RMB require the

majority approval of the organization.

The Secretary shall take minutes at all meetings of the
organization, keep minutes on file and submit required
copies to all organization members. He/she shall be
responsible for all organization correspondence and
shall keep copies thereof on file. He/she shall also act
as historian and shall maintain all records of the

organization.

In the event that an elected officer is unable to fulfill
his/her term of office, there shall be an election to fill
the vacancy at the next regular meeting or at a special
meeting. Any eligible member, including those already
holding office, may be nominated for a vacant office.
However, an executive officer may hold only one

position at a time.

Petition by one-third of the total number of members
shall be cause for a recall election. The offense must be
submitted in writing by a member. After the offense
has been submitted to the organization, the offending
officer has 48 hours before the hearing. A recall
election shall be held at the next regular business
meeting after the presentation of the recall petition and
shall be conducted as a special election. Recall will
require a favorable vote of three-fourths of the total

voting members present.
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Bylaw IV.

Bylaw V.

Bylaw VI.

Section 7.

Section 8.

Advisors:

Section 1.

Section 2.

Section 3.

To be eligible for office in the organization, a candidate
for office must be a full-time student in good academic

standing.

The term of office for the officers of the organization
shall be for one academic year. No officer is allowed to
hold the same office for more than two consecutive

terms.

There shall be at least one advisor from the faculty or
administrative staff of XJTLU elected by the

organization.

The advisors shall serve a term of one year and will be
elected at the same time as the officers of the

organization.

The advisor(s) shall be ex-officio, non-voting

member(s). (required)

Commiittees: (optional to include)

Section 1.

Section 2.

uorum:

Standing Committees: (Describe your organization’s
permanent committees, if applicable. i.e. Fundraising
committee, ~ Membership  recruitment  committee,

competitive scheduling committee, etc.)

The President shall have the authority to create

committees to further the purposes of the organization.
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Section 1.

Section 2.

Section 3.

Bylaw VII.  Elections:

Section 1.

Section 2.

Section 3.

The percentage of members that constitutes a quorum

shall be fifty percent plus one.

In voting, a majority shall consist of more than fifty

percent of those voting.

There must be a quorum in order for any official vote or

election to occur.

Elections will be held once each academic year. Date

of election to be established by the organization.

At least one week’s notice shall be provided for any

meeting at which a regular election is to be held.

Elections shall be by secret ballot. (Show of hands is
permissible. However, if using ballots, we recommend
that you indicate that a separate document will specify
elections procedures that will cover who can handle
ballots once they are cast, who will count the ballots,
and the deadline by which ballots must be counted.
Important to include in bylaws that the ballot counting

must take place on campus.)

Bylaw VIII. Method to Amend the Bylaws:

Section 1.

Section 2.

Proposed bylaw amendments made by a member shall
be presented to the organization, in writing, one

meeting before it may be voted upon.

Approval by two-thirds of the voting members present

at a regular meeting shall pass a proposed amendment.
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Section 3. Approval by the Academic Club Council is needed to

change the bylaws. (Required)

Bylaw IX. Parliamentary Authority:

Source of authority shall be Robert’s Rules of Order, newly revised.
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Appendix 11 XJTLU Activity Plan of Club/Organization
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RN

9.

10, Attachment

Table of contents

Theme

Background

Purpose

Time

Process

Preparation

Personnel division of labour

Budget

Emergency plan
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1. Theme

2. Background
3. Purpose

4. Process

5. Preparation

6. Personnel division of labour

The work item List of members

Number of members

7. Budget
8. Emergency plan
9. Attachment

1. Secure protocol

2. Financial statement
3. Site map

4. The risk assessment

5. Menu (choose)
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Name of Name of activity | Name of Duration Performer
association participants
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Appendix 12 Event Request Form
Event Request Form

Applicant Information:

Applicant Name: ID Number: Contact No.:

Club Name: Club Council:

Event Information:

Event Name: Location:

Participants: External Participants(Y/N)
Poster/Flyer Request(Y/N): Poster/Flyer Number:

Field Trip(Y/N): Safety Regulation Signature(Y/N):

Purpose of Event:

Equipment Requested from Student Club Service Center:

Application date: Expected Completion Date:

Student Club Service Center Comments:

Applicant Signature: Date:
Club President Signature: Date:
Approved by Club Advisor: Date
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Appendix 13 XJTLU Budget Request Form for Student Activities

XJTLU Budget Request Form for Student Activities

Name of Student Organization

Estimated No. of
Participants

Date Submitted

Name of Activity

Time of Activity

Venue

of Activity

Contact Person

Mobile No.

General Description of t

he Activity

No. Item name Price Number Subtotal | Remark column Link
1
2
3
4
5
6
7
8
9
10
Total
Signature of Club Approved by Organization

Financial Officer

President

Approved by SA-Office

Note: Please submit the finished form to your program director at least 10 business days before the activity.
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Mai Photo

ACTIVITY SITE THE NUMBER OF PEOPLE

Activity Name

When designed correctly, a
newsletter provides
specialized information to a
targeted audience. To help
you achieve this goal, this
template offers suggestions
that you can also find in the
article in the Template task
pane titled “Creating a
Newsletter.” You may also
be interested in reading
“Printing a  Newsletter,”
which describes different
printing options, such as
using large paper to print
your newsletter as a folded
booklet. In addition to these
template Help articles, the
task pane also contains links
to Help topics related to the
Microsoft ~ Office ~ Word
features used in  this
template, such as text boxes.
As an added help, before you
begin replacing this content
with your own, you

may want to print this
template to, so you can keep
these instructions.

To find a particular article
within this newsletter, refer
to Inside This Issue, on page
1.

In creating a newsletter, first
determine the audience. This
could be anyone who might
benefit from it, such as
people interested in
purchasing a product or
service.

You can compile a mailing
list from business reply
cards, customer information

sheets, business cards
collected at trade shows, or
membership  lists.  You

might consider purchasing a

mailing list from a company
that serves your target
customer.

Next, establish how much
time and money you can
spend on your newsletter.
These factors will help
determine the length of
your newsletter and how
frequently you publish it.
So you have space for one
more article in your
newsletter and one of your
experts out in the field is
writing the article. How
can you determine how
long the article should be?
As in newspapers, the
length of a newsletter
article can be thought of
in terms of how many
“column  inches”  are
available for the article.
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Appendix 15 XJTLU Actual Cost Form for Student Activities

XJTLU Actual Cost of Form for Student Activities

Name of Student Organization:

Estimated No. of

o Dat tted:
Participants: ate Submitted

Name of Activity: Time of Activity:

Venue of Activity

Contact Person Mobile No.
General Description of the Activity
No. Item name Price Number Subtotal Remark column Link
1
2
3
4
5
6
7
8
9
10
Total
Signature of Club Approved by Organization
Financial Officer President

Approved by SA-Office

Note: Please submit the finished form to your program director at least 10 business days before the activity.
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Appendix 16 Registration Form for Off-campus Activities of Student Clubs
Registration Form for Off-campus Activities of
Student Club/Organization

Club Name No. of Participants

Organizer Emergency Contact

Starting Time Returning Time

Destination

Activity
Description

Potential Risks
& Solutions

Participants List

Signature by

Adviser Date

107




’?@? Xi’an Jiaotong-Liverpool l.:niversity
B % 14058 % &

Appendix 17: Notice to Participants in Off-campus Activities of Risk and Waiver of
Responsibilities

Notice to Participants in off-campus Activities of Risk
and Waiver of Responsibilities

BSNEB 22 KRR FTES

In order to strengthen the students’ safety awareness during the activities off campus,
and to clarify the responsibilities therein, this Notice to Participants of Risk and
Waiver of Responsibilities is thus drafted based on the Guidelines on Dealing with
Students’ Injuries during Accidents issued by the Ministry of Education. A{#IE4E
EARINEBIN 2 A, WIS T TER 7y, HAREE R (CRAED FHF A
HINE) Rl EARTUES, WAEMFUEFEBR . BARESRW T

Article 1 All student activities off campus should be registered in Student Affairs
Office at XJTLU. Without the official registration, the event is deemed
as an organization’s or student’s individual behavior and XJTLU does
not undertake any responsibility for personal injury, property damage
and other accidents. “F/EH—VISMHIES), WATE PR 5 )5 7wt
17, REFEINED), WA BB RAMRAT Y iAE S 3)
WA R AN GO W7 45 5% DA S H At R A i mi R A A R
Wi, ZEREAN AT 5 4E

Article 2 The university, provided it has fulfilled its appropriate responsibilities
accordingly, will not take responsibilities for any damages or injuries
arising from natural disasters such as earthquakes, lightening, typhoons,
floods etc. “FAEM—VISMIIES), DAVEF R R T #E1T, R&E
& RIESD, B AA B Bt AR W AMAEAT s An(E TR S R A AR
NG E L W45k DL R FAth S b 3 el miy R AR AN R, 2242
AERABAEAT DTAE:
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Article 3

Article 4

Article 5

Article 6

Article 7

Article 8

The university, without previous acknowledgment, will not take
responsibilities for damages or injuries arising from the incidents during
the activities off campus. K H #EAMBHIR KM A8 & MR F i s
Ja R, ARFAKEN, STESA A .

If a student is inappropriate or not well behaved during the activities off
campus due to physical or mental conditions that he/she has kept secret

to the university, the student will take the responsibility for all damages
or injuries caused herewith. “FAFH KT R E P BLE 7 8O BE

WA, FERAFIESE AT RIER, FE MG SRR, H
Vi 0 s DL, SRR E

Students will take the responsibility for any damages or injuries arising

from suicide and/or self-mutilation. 4 H 2. BN, =7AEE 7.

Students will take the responsibility for any damages or injuries arising

from the traffic accidents in which he/she breaks the law. “F#4 N FRL
TR & A A A, STHEE T

Students will take the responsibility for damages, losses, and/or injuries
arising from other accidents provided that the university has taken

appropriate actions and fulfilled its own responsibilities. HAth & 7MA 2R
R, AR RIS H i, ST A A .

Should the English version of the XJTLU student extracurricular

activities safety management regulation conflict with the Chinese

document, the Chinese version shall prevail. (XJTLU =4 RAMNES)
GAEHIE ) TS T ST R, LA SCRRA AT

I agree to assume all risk of personal injury or loss, bodily injury (including death),

damage to or loss of any personal property during an activity. I also release, waive,
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indemnify, hold harmless, and discharge XJTLU from all claims, damages, and

injuries arising from my behavior during activities. & ELIA B 323 [F) & _Lid 453K,
PAVELETE B THE sy A AE , IR AL IR o5, maemil, dEERR
7, N E O —UIT N L H E R 5

Organizer name (print) :

Organizer signature:

Tel number of Organizer:

Student Name

Student’s
ID Number | Emergency Contact Date .
(Print) Signature
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Appendix 18 Registration Form for Activities Inviting Off-campus Honored Guests

Registration From for Activity Inviting Off-campus

Honored Guests B /M5 EiGH3NRIE HIER

Club Name Participant Number
13144 Bk ShniEsh N B
Organizer Contact Number
HYPHZ/TTN HR AR LR
Activity Time Venue
I B [ A

Description& Purpose
AN A& H 1)

Introduction of Invited
Guests gz = N4

Comments by the Club
Director 5 T Z & L

Comments by the SCS
K% W

Signature Date
HTTNZE T H A
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Appendix 19 Registration Form for Interuniversity Activity of Student Organization

Registration Form for Interuniversity Activity of
Student Organization

FEM B PRIEIEILR

Basic Information

Club Name
[aREIEZY
Activity Name Participant Number
IREIEZL Z s AN
Organizer Contact Number
HAEF/H TN BRI
Act1v1ty Time Venue
TG BN [] Hh
Please specify the purpose of event and provide the detailed event planning as
attachment when applying for venue.
Activity
Description
R GUN

Roster Information

Name Gender University Name Position Phone
P4 P R HA7 /S VN
Signature by President Date
HTNEET H ]
Signature by Director Date
1o 52T A
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Appendix 20 XJTLU Financial Balance Form of Club/Organization

XJTLU Student Club/Organization Financial Balance Form

Club/Organization Name Academic Year
#2141 2344 FR AR
Contract Person Phone Number
RN LI
Initial Balance Closing Balance
BRI AR E TR RE
) L Balance 4%
SN. | Date Subject Description Source Tncome Fxpen diu%r)e Surplus
e | HE '} H 4R IR T4 kIR
Total &t
Note £+
Please specify the exceptional circumstances and for what reason the amount sits not reflected in the change form.
Signature by Treasurer Signature by President
Wt 25 A 28 FEH B 97 NS

Signature Club Adviser
A B3R 222 T
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Appendix 21XJTLU Journal of Club/Organization

XJTLU Student Club/Organization Financial Balance Form

Club/Organization Name Month
#2141 2344 FR VERG
Contract Person Phone Number
RN LI
Initial Balance Closing Balance
BRI AR A HIR RE
) L Balance 4:%¥
SN. | Date Subject Description Source Income Expendi tur)e Surplus
e | HE '} H 4R IR T4 kIR
Total &t
Note £+
Please specify the exceptional circumstances and for what reason the amount sits not reflected in the change form.
Signature by Treasurer Signature by President
Wt 25 A 28 FEH B 97 NS

Signature Club Adviser
AR 2R T
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Appendix 22 XJTLU Request Form of Publicity Materials

XJTLU Request Form for Publicity Materials
VAW K 2 AR IS S EAE MR E B R R

Name of the Organization
LR
Name of the Activity
B A4 FK
Date Submitted Date Received
AL [ i B2 AU 1]
Contact Person Mobile No.
BILYON FHL T
SN. Item Size Quantity Material Notes

Frs HA AL TR A2 e B 55K #HIE

1

2

3

4

5

6

Total ¥

Approved by Publicity Approved by Club President
Officer B ALK At LanCifrib NG E 11

Approved by Club
Director 15 5 ZUi i it
Note:
1. The publicity materials include but are not limited to posters, flyers, banners, magazines. 3%z E LR ML IE R
A, s, i, BAER. RE. BIRSE AN ELHMEEEMT .

2. Please submit this form together with the E-version of the printings to the club program director. i 185 IF FI AR 5
WITIF R FRREA N Gk, 100, EAHR. 2ES) —[FEIRAH R F 5t Z M .

3. Please submit this form together with the E-version of the printings to the club program director. &K 185 I AR 5
WITIF R FRREA N Gk, 100, EAHR. 2ES) —[FEIRAH R F 5t Z M .

4. 1t's strongly suggested to submit the form at least 5 days before the day of receival of the publicity material. 351 42
DPRAT 5 RIREAHIER, ARSI IR 21T
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Appendix 23 Student Club Withdrawal Application
Student Club Withdrawal Application

Basic Information

Club Name Club Council

Current President Contact

No. of Members

Withdrawal
Reasons

Financial Issue

XJTLU Funding Students ASA
Left Funding
Amount of Receipt ¥ Reimbursement | ¥
Left
Other Issue to be
Reported
Financial Officer
Signature

Personnel Issue

Number of Ratio of
Members Participants
Ratio of

Withdrawal
Approval

Other Issue to be

Reported
President
Signature

CPO Officer
Signature

President Signature Date

Approved by SOS Date

116



’ir@? Xi’an Jiaotong-Liverpool University
B X 14058 X 5

Appendix 24: Withdrawal Proxy

Withdrawal Proxy

Club Name Club Council

President Contact

Number of Club
Members

Withdrawal Meeting
Attendees

Signature of Attendees

ID Name Position Contact Signature

Signatures of non-attending Members

President Signature Date

Approved by SCS Date

Note: Once the signature is signed, the leader and CPO officers are responsible for its
validity.
All signatures should be handwritten, electronic signatures will not be approved.
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Appendix 25 Student Club Email Account Application Form

Student Club Email Account Application Form
AR S HIER

Applicant Information

Student Student ID
Name Number
Email Mobile

Address Number

Club Job
Name Title

Email Account Information

Drafted
Club
Email
Account
(Note: This account is to be designed by student club)

Approved
Club
Email

Account
(Note: This account is to be approved by director in case of duplication)

Approval

Approved by Club President Date

Approved by Council Director Date

Approved by SCS Date
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Appendix 26 Application Form of Changing Student Club Email Account

Application From of Changing Student Club Email Account

=2tespa il S )
Applicant Information
Student Student ID
Name Number
Email Mobile
Address Number
Mobile Job
Number Title
Email Account Information
Current Intended
Email Club Email
Account Account
Reasons for
Changing
Approval
Approved by Club President Date
Approved by Council Director Date
Approved by SCS Date
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Appendix 27 XJTLU Student Club/Organization Election Regulation Template

XJTLU Student Club/Organization Election Regulation Template

20XX-20XX XJTLU (Club/Organization Name) Election Regulation
Chapter 1 General Provision & Jl
Article 1 Introduction of Club/Organization 1 [41/2H 214143
Article 2 Purpose of Establishment 1[4 H &
Article 3 Electoral System &7 4/1 |
Article 4 Qualification Process L8 77 5\
Article 5 Position Setting B 45 % &
Article 6 Position Responsibility 14581 77
Chapter 2 Election Process 2% RFE
Article 1 Qualification Criteria Z¥i% 2%
Article 2 Registration Method &1 44
Article 3 Election Round $&iE58 X
Chapter 3 Election Rule 753507
Article 1 Election Order 3% ¥
Article 2 Election Discipline %% 2043
Article 3 Election Supervision 3% i &
Article 4 Report of Disciplinary Violations i3 £ 454
Chapter 4 Candidate generation BEHEN =

Article 1 Election Voting $&i% 5 52
Article 2 Results Publicity 458 AR
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